MMHOBPHAYKH POCCHUH

denepajbHOE rOCyIapCTBEHHOE 0I0KeTHOE 00pa30BaTe/IbHOE YUpeKIeHue BbICIIEro 00pa3oBaHus
«['opHO-AJITaliCKUI TOCYAapCTBEHHbI YHUBEPCUTET
(®I'bOY BOTAL'Y, I'AT'Y, I'opHo-AnTaiickuii rocyI1apCcTBeHHbIl YHUBEPCUTET)

J1eJ10BOM MHOCTPAHHBIN A3BIK
paboyas nporpaMma JUCHUIUIUHBI (MO JIs)

3a1<penneHa 3a Ka(berOﬁ Ka(beupa HHOCTPAHHBIX A3BIKOB U METOAUKH NpenojaBaHusd

VueOHblii I1aH 38.03.01_2022_812.plx
38.03.01 OxoHomuKa
OKOHOMMKA U YIPABIICHNE Ha MPEANPHUATHA

Kpanudukanus 0akanaBp

Dopma 00yueHus o4Has

OO61mast Tpy10eMKOCTh 43ET

Yacos 110 yueOHOMY IIaHy 144 Buasl KOHTPOJIL B cEMECTpax:
B TOM YHUCJIE: 9K3aMEHbI 6
ayJUTOPHBIE 3aHATHS 48 3a4eThl 5
caMocTosTeIbHas paboTa 51
4acoB Ha KOHTPOIb 43,6

Pacnpeaeﬂefme YaCcoB TUCHUIINHBI M0 CeMeCTpaM

(<Kypc>.<CC:hT:§TT§ Ha Kypce>) 5361 6 (3.2) Viroro
Henens 172/6 14 5/6
Bup 3ansatuit vII PII v PII VI PII

JlabopaTopHsie 24 24 24 24 48 |48
Kontpons camocrositesnpHoi paboTs! mpu npoeaennn (0,15 10,15 (0,25 10,25 (0,4 |04
aTTecTaluu
KoncynbTanuu nepes 3k3aMeHOM 1 1 1 1
Utoro ayn. 24 24 24 24 48 148
Konraktnast padorta 24,15 124,15 [25,25 (25,25 49,4 (49,4
Cam. pabora 39 39 12 12 51 |51
Yacel Ha KOHTPOJIb 8,85 18,85 134,75 134,75 43,6 43,6
Uroro 72 72 72 72 144 (144
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Pa6ouas nporpamma aucuuMHEbL
MenoBoii HHOCTPAHHBIN A3bIK

paspaGoTtana B cooTBeTcTBHH ¢ DI'OC:

DezepanbHEIA rocynapcTBeHHbIH 06pa3oBaTebHbIH CTAHAAPT BBICLIETO ob6pasoBanus - Gakanas
38.03.01 SkoHoMHKa (pHKa3 MunoGprayku Poccun ot 12.08.2020 r. Ne 954)

COCTaBJICHa Ha OCHOBAHUHU yl{€6HOI‘O I1aHa:

38.03.01 OkoHoMuKa
YTBEPHKACHHOrO y4€HBIM COBETOM By3a oT 27.01.2022 nporokon Ne 1.

Pa6ouas nmporpamma YTBEPIKIEHA Ha 3aCE1aHUH Kadeaps!
Kageapa HHOCTPAHHBIX A3BIKOB H METOXHKH npenogaBaHus

[potokon ot 05.04.2022 mpoTokon Ne 9

=

3as. kadenpoit Suxybaesa Aticyny Cepreesna

cm. 2

PHaT 110 HaINpaBJIEHUIO TIOATOTOBKI+ ..



Busuposanue PII/] nJis ncnoJiHeHus1 B 04epeIHOM y4eOHOM roay

Pabouast mporpamMma nepecMoTpeHa, 00CyXKIeHa U 0100peHa st
ucnosnHeHus B 2023-2024 yyeGHOM oty Ha 3aceaHuu Kadeapbl
Kadeapa MHOCTPAHHBIX SA3bIKOB U METOTUKH MPENo1aBaHMsI

[IpoTokoi oT 2023 1. Ne _
3aB. kadenpoii SukybaeBa Aiicyny CepreeBHa

Busuposanue PII/] s ncnoJiHeHus1 B 0uepeIHOM y4eOHOM roay

Pabouast mporpamMma nepecMoTpeHa, 00CyXKIeHa U 0100peHa st
ucnosHeHus B 2024-2025 yueGHOM oty Ha 3aceaHuu Kadeapbl
Kadepa MHOCTPAHHBIX A3BIKOB H METOAUKH NPENOIaBAHU

IIpoTokoi ot 2024r. Ne _
3aB. kadenpoii SAukybaeBa Aiicyny CepreeBHa

Buzuposanue PII/] nJis ncnoJiHeHus1 B ouepeIHOM y4eOHOM roay

Pabouast mporpamMma nepecMoTpeHa, 00CyKIeHa U 0100peHa st
ucnonHeHus B 2025-2026 yueGHOM oty Ha 3aceqaHuu Kadeapbl
Kadeapa MHOCTPAHHBIX SA3bIKOB U METOTUKH MPENoIaBaHMsI

[IpoTokoi oT 2025 1. Ne _
3aB. kadenpoii SIukybaeBa Aiicyny CepreeBHa

Buzuposanue PII/] nJis ncnoJiHeHus1 B 04epeIHOM y4eOHOM roay

Pabouast mporpamMma nepecMoTpeHa, 00CyXIeHa U 0100peHa st
ucnosHeHus B 2026-2027 yueGHOM oty Ha 3aceaHuu Kadeapbl
Kadepa MHOCTPAHHBIX A3BIKOB H METOAUKH NPENOIABAHUS

[Ipotokomn ot 2026 . Ne _
3aB. kadenpoii SIukybaeBa Aiicyny CepreeBHa



1. IIEJIU ¥ 3AIAYM OCBOEHMSI JUCIUILTAHBI

1.1{enu: hbopmupoBaHue HHOS3BIYHON KOMMYHUKATHBHON KOMIICTEHIIMHU JJIsl pEIlICHUs] KOMMYHHUKAaTUBHBIX 3aj1a4 B cepe
JIEJIOBOTO OOLIEHHUS

1.2|3a0auu: - coBepieHCTBOBaHHE TPAMMATUYCCKUX M JICKCHYCCKUX HABBIKOB JIJII KOMMYHUKAIIUH HA HHOCTPAHHOM
SI3BIKE ¥ Pa0OTHI C MHOSI3BIYHBIMU TEKCTAMH B TIPOLIECCE MPOPECCHOHATBHOM NI TEIbHOCTH;

- opMHpOBaHUE YMEHUN YTCHUS TEKCTOB MO CICIUAILHOCTH 03 CIIOBAPS U CO CIIOBAPEM;

- popMHpOBaHNE KOMMYHHKATUBHBIX YMEHUH YCTHOTO MOHOJIOTHYECKOTO

U TUAIOTHYECKOTO BBICKA3bIBAHKS B TIPOIIECCE JICIIOBOTO OOMICHHS HAa UHOCTPAHHOM SI3BIKE;

- opMupOBaHIE HABBIKOB ITHChMa, HEOOXOIUMBIX ISl BEICHUS ACTIOBOH NEPETIHCKH.

2. MECTO JUCHHAIIVINHBI B CTPYKTYPE OOII

uxn (pa3nen) OOIT: b1.0

2.1/ TpeGoBanus K npeaBapuTeLHOI MOATOTOBKE 00y4alOLIerocs:

2.1.1|nocTpaHHbIH SI3BIK

2.2 JucuuniinHbl M NPAKTHKH, VI KOTOPBIX OCBOEHHE JAHHOW AMCIUIIIMHBI (MOYJIsl) HEO0OX0AMMO KaK
npeauecTByouiee:

2.2.1{Cneukypc Ha HHOCTPAHHOM SI3bIKE

2.2.2| BpinonHeHUE U 3allUTa BBITYCKHON KBaIU(UKALUOHHON paboTh

3. KOMIIETEHLIMY OBYYAIOLIETOCSl, POPMUPYEMBIE B PE3YJIbTATE OCBOEHM S JUCLMILIAHBI
(MOJZLYJIsT)

YK-3: Cnoco0eH ocylecTBJISTh COMATbLHOE B3aUMO/IeiiCTBHE U Peali30BbIBAThL CBOIO POJIb B KOMaH/Ie

HN1-4.YK-3: D¢pdexTBHO B3anMoaeiicTBYeT ¢ APYTUMH YJIeHAMH KOMAH/bI, B T.4. y4acTByeT B 00MeHe HHpopMauueii,
3HAHUSAMH M ONIBITOM, U MPE3eHTANMH Pe3yJbTaTOB PadoThl KOMAaH/bI

- 3HAeT NpaBuIa MPo(eccHOHATBLHOTO PEUEBOT0 ITUKETA
- yMeeT apryMeHTHPOBAHO U3JIaraTb COOCTBEHHYIO TOUKY 3pEHHS HA HHOCTPAHHOM SI3BIKE
- BJIJICET HaBbIKAMH BEJICHUS JUCKYCCHU U TIOJIEMUKH HA HHOCTPAHHOM S3bIKE

YK-4: Cnioco0eH ocyLIecTBJISITh 1eJ0BYI0 KOMMYHHMKAIHMIO B YCTHO!H U MMCbMEHHOI (hpopMax HA rocy1apcTBEHHOM fI3bIKe
Poccuiickoii @enepanuu 1 HHOCTPAHHOM (BIX) A3bIKe(AX)

N-1.YK-4: BbiOupaeT Ha rocyiapcTBeHHOM U HHOCTPAHHOM (-bIX) f13bIKAX KOMMYHUKATHBHO NIpUeMJIeMble CTU/Ib /1eJI0BOI0
oO1eHnsi, BepdaibHble U HeBepOaJIbHbIEe CPeJCTBA B3aNMO/IeiiCTBHSA ¢ MapTHepPaMH.

- 3HAaeT OCHOBHBIC IPAMMATHYECKUE CTPYKTYPHI; OOLICYIOTPEOUTENBHYIO, OOLIEKYIBTYPHYIO U MPO(YECCHOHATIBHYIO JIEKCHKY;
peYeBbIe KIHIIE, HEOOXOIMMBIE [UTS OCYIIECTBICHHS ISI0BOi KOMMYHHKAIMH Ha HHOCTPAHHOM SI3BIKC

- yMEeT MOCTPOUTh BBICKA3bIBAaHHS B CMOJCIMPOBAHHBIX (MPEIIaraeMbIX) CUTYalUsX OOIIEHHS HA HHOCTPAHHOM SI3BIKE, TIPABHILHO
UCTIONB3Ysl BepOasbHbIe U HeBepOabHBIE CPENICTBA OOIICHHUS

- BJIaJICET MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIEIOBOTO OOIICHHUS

HNJ-2.YK-4: Beaer 1e/I0BY10 ePeNIUCKY, yYUTbIBAsI 0COOEHHOCTH CTUJIMCTHKH 0(pHIHAIBHBIX U HeOPUIHAILHBIX IHCEM,
COLMOKYJIbTYPHBIE Pa3/inyus B popmMaTe KOPPeCHOHAEHIIMH HA TOCYAAPCTBEHHOM U HHOCTPAHHOM (-bIX) SI3bIKAX.

-3HaeT OCOOCHHOCTH CTHJIMCTUKU HAITUCAHUS O(UIMATIbHBIX U HEO(UIHATIBHBIX IIHUCEM; YMEET BECTH JIEJIOBYIO IIEPEIUCKY C Y4ETOM
COLIMOKYNBTYPHBIX OCOOCHHOCTEH C IPECTaBUTENSIMU JPYTUX CTPaH; BIaAeeT TEXHUKOH IET0BOr0 NHChMa HA HHOCTPAHHOM SI3BIKE.

N-3.YK-4: leMoHCcTpUpYeT HHTerpaTHBHbIE YMEHHSI HCIO0JIb30BATH IMAJIOTHYecKoe 001IeHue ISl COTPYIHU4YeCTBa B
aKaJieMU4ecKoil KOMMYHHKALIMH OOIEHMS:
BHUMATEJIbHO CJIyIIAs U NBITAACH NOHATH CYyTh WeH IPYIHX, JaKe ecJH OHH NPOTHBOPeYaT cOOCTBEHHbIM BO33PEHHSIM;
YBaskasi BBICKAa3bIBAHUSA APYTUX KAK B IUIAHE CO/IEPKAHUS, TAK U B IJIaHe (OPMBI;
KPHMTHKYSl aPTYMEHTHPOBAHHO U KOHCTPYKTHBHO, He 3a/eBasl YYBCTB APYIUX; aJaNTHPYs pedb M A3bIK KeCTOB K CUTYalluAM
B3aHMO/JeHCTBHS.

HN/1-4.YK-4: leMoOHCTPHPYeT YMeHHe BbINOJHATD IepeBo/l NPo(hecCHOHAIbHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) HA
rocyJapcTBeHHBbIii A3bIK H 00paTHO.

- 3HAaeT OCHOBHBIE [IEPEBOTUECKUE TPAHCOPPMALINH; YMEET BBIIOJIHATH IIEPEBO MPOPECCHOHAIBHBIX TEKCTOB C HHOCTPAHHOTO(-bIX )
Ha FOCYZIapCTBEHHBIN SI3BIK M 00PAaTHO; BIIaJeeT OCHOBAMH TEXHUKH NEPEBOA;




4. CTPYKTYPA U COAEPKAHMUE JIMCIIMIIJIMHBI (MOY JIsT)

Kon HaumenoBanue pasnenoB u tem /Buj | Cemectp /| HacoB | Komneren- | Jlutepatypa | Unte | Ilpumeuanne
3aHSATUS 3aHATUs/ Kype 10707 PaKT.
Pa3znen 1. 4 cemectp
1.1 Careers. Reading. Words that go with 5 8 Na-4.YK-3 JI1.1J12.1 0
the topic. Skills work. /JIa6/ na-1.vK-4
na-2.yK-4
na-4.yK-4
1.2 Careers.Reading. Words that go with the 5 10 Na-4.YK-3 JI1.1J12.1 0
topic. Skills work. /Cp/ na-1.yK-4
na-2.yK-4
na-4.yK-4
1.3 Discuss ideas.Reading. Words that go 5 8 na-4.yK-3 JI1.1J12.1 0
with the topic. Skills work. /JIa6/ na-1.vyK-4
na-2.yK-4
na-4.yK-4
1.4 Discuss ideas.Reading. Words that go 5 19 Na-4.YK-3 JIT.1J12.1 0
with the topic. Skills work. /Cp/ na-1.vyK-4
na-2.yK-4
na-4.yK-4
1.5 Marketing.Reading. Words that go with 5 8 na-4.yK-3 JI1.1J12.1 0
the topic. Skills work. /JIa6/ na-1.vyK-4
na-2.yK-4
na-4.yK-4
1.6 Marketing.Reading. Words that go with 5 10 Na-4.vK-3 JI.1J12.1 0
the topic. Skills work. /Cp/ na-1.YK-4
na-2.yK-4
na-4.yK-4
Paznen 2. 5 cemectp
2.1 Planning.Reading. Words that go with 6 8 na-4.yK-3 JI1.1J12.1 0
the topic. Skills work. /JIa6/ Ua-1.vyK-4
na-2.yK-4
na-4.yK-4
2.2 Planning.Reading. Words that go with 6 4 Na-4.YK-3 JI.1J12.1 0
the topic. Skills work. /Cp/ na-1.vK-4
na-2.yK-4
na-4.yK-4
2.3 Managing people.Reading. Words that 6 8 Na-4.YK-3 JI1.1J12.1 0
go with the topic. Skills work. /JIa6/ na-1.YK-4
na-2.yK-4
na-4.yK-4
2.4 Managing people.Reading. Words that 6 4 Na-4.YK-3 JIT.1J12.1 0
go with the topic. Skills work. /Cp/ na-1.vyK-4
na-2.yK-4
na-4.yK-4
2.5 New business.Reading. Words that go 6 8 na-4.yK-3 JI1.1J12.1 0
with the topic. Skills work. /J1a6/ na-1.vyK-4
na-2.yK-4
na-4.yK-4
2.6 New business.Reading. Words that go 6 4 Na-4.YK-3 JIT.1J12.1 0
with the topic. Skills work. /Cp/ na-1.vyK-4
na-2.yK-4
na-4.yK-4
Pa3nea 3. IIpome:kyTouHas
aTrecTanus (3a4€T)
3.1 IMoxroroska k 3au€ty /3auét/ 5 8,85 | UJ-4.YK-3 P11.1J12.1 0
nua-1.yK-4
na-2.yK-4
na-3.yK-4

na-4.yK-4




32 Konrakrhas padora /KCPATT/ 5 0,15 | NWO-4.YK-3 PI1.1J12.1 0
WJ-1.YK-4
na-2.yK-4
nJ-3.YK-4
na-4.yK-4

Pa3nea 4. IIpome:xkyTouHas
aTTrecTanus (3K3aMeH)

4.1 IToxroroBka K 3k3aMeHy /OK3ameH/ 6 34,75 | UJ-4.YK-3 P11.1J12.1 0
nJ-1.VK-4
Ua-2.yK-4
nJ1-3.VK-4
nJ1-4.VK-4

42 |Komrpoms CP /KCPATT 6 0,25 | WJI-4.YK-3 [I1.1J12.1 0
WJI-1.VK-4
WJ1-2.VK-4
WJI-3.YK-4
WJ1-4.VK-4

43 KonTaktHas pabora /KoHcOk/ 6 1 NA-4.YK-3 11.1J12.1 0
nJ-1.VK-4
na-2.yK-4
na-3.YK-4
na-4.yK-4

5. ®OHJ OHEHOYHbBIX CPEICTB

5.1. KoHTpo/IbHBIE BONIPOCHI H 32JaHUS

B xoH1e 5 cemecTpa CTyACHTHI CAAIOT 3a4eT MO JUCHUIUINHE. 3a4eT BKIIOYAET B ce0s CIEAYIOIINE 3aJaHus:
1.Progress test.
2.Make up a dialogue based on the given situation.

B KoHIIe 6 cemecTpa CTYJCHTHI CAAIOT 9K3aMeH, KOTOPbIH BKIFOYACT CICAYIOLIHNE 33 JaHUsL:
1.Read and translate the text. Answer the questions.
2.Write the business letter.

5.2. TeMbl NUCBMEHHBIX padoT

The Inquiry Letter

The Sales Letter

The Follow-Up Letter
The Letter of Resignation
The Letter of Complaint

5.3. ®oHa OLIEHOYHBIX CPECTB

dopMupyeTcs OTASTbHBIM JOKYMEHTOM B cOOTBETCTBUH ¢ [Tooskennem o ®OC T'ATY.

5.4. IlepeyeHn BH/I0B OLCHOYHBIX CPEICTB

6. YHEBHO-METOANYECKOE U TH®OPMAINIMOHHOE OBECIIEYEHUE TUCIITUILJIMHBI (MOY JIS)

6.1. PexoMennyemas intepatypa

6.1.1. OcHoBHasi TUTEepaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue V3patenscTBo, Tox On. axpec
JI1.1 |Kopotkux X.A. BBeneHue B TEOpUIO MEKKYJIBTYPHOU Bapnayn: Antl'TIY, |https://icdlib.nspu.ru/view/
KOMMYHUKalIuK: yde6Hoe rocodue 2015 icdlib/4388/read.php
6.1.2. lonoJIHUTeIbHAS JIUTEPaTypa
ABTOPBI, COCTaBUTEIH 3arnaBue M3nparensctBo, TOI On. agpec
JI2.1 |PanTtanosa M.H., English for service and tourism industry - OpenOypr: http://www.iprbookshop.ru
Uananga K.I'. AHnrnmiickuii s3bIK B cepe oocayxuBanus 1 | OpeHOyprekuit /69881.html
Typu3Ma: yueOHoe rnocobue rocyapCTBEHHBIN
yausepcuter, ObC
ACB, 2016

6.3.1 [lepeuens MPOrpaMMHOIO oGecreyeHust

6.3.1.1f MS Office




6.3.1.2[ Kaspersky Endpoint Security anst 6usneca CTAHJAPTHBIN

6.3.1.3]MS WINDOWS

6.3.1.4|NVDA

6.3.1.5|MS Windows

6.3.1.6|JoyClass

6.3.2 IlepeyeHb HH(POPMALUOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1| ba3za nanubix «nekrpoHHas Oubmuoreka ['opHO-ANTaiCKOTO TOCYAaPCTBEHHOTO YHHBEPCUTETA

6.3.2.2| OnexTpoHHO-6ubnMoTeuHas cucrema [PRbooks

7. OBPA3OBATEJIBHBIE TEXHOJIOI' U

JIUCKYCCHSI

poJieBas urpa

8. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHWE JUCHUTIINHBI (MOAY JIS)

Homep aynutopun |Ha3snadeHue OcHOBHOe OCHaILleHHe

134 Al IleHTp cTpaTernyecKux UCCieI0BaHII Pabouee mecto mpenonasatens. [locagounsie MecTa
(mabopatopusi). YueOHast ayTuTOPUS IS oby4Jaromuxcs (1Mo KOJIMIECTBY 00yJarOIIXCs).
MIPOBEACHUS 3aHATHH JEKIIMOHHOTO THIA, | YdeHW4YecKas JOCKa, HHTEPAaKTHBHAS TOCKA, IPOEKTOP,
3aHATHI CEMHUHAPCKOTO THIIA, KyPCOBOTO HOYTOYK.

MIPOSKTUPOBAHUS (BBITIOJTHEHUS KYPCOBBIX
paboT), TPYIIOBBIX U HHIUBUIYAIBHBIX
KOHCYJIbTAI[HiA, TEKYILEr0 KOHTPOJIS U
MIPOMEXKYTOYHOM aTTeCTAINH.

234 Al Y4eOHast ayTuTOpHsl IS TPOBEICHUS Pabouee mecto npenonaBares. [Tocamodnbsie MecTa
3aHATUN JEKIIMOHHOIO TUIIA, 3aHATHI o0yyaromuxcs (Mo KOJIMYECTBY 00YJIArOIIUXCS).
CEMHHAPCKOT0 THIIA, KYPCOBOTO Yuennyeckas 10cka

MPOCKTUPOBAHHUS (BBIITOJHEHHUS KYPCOBBIX
paboT), TPYNIOBBIX U WHAWBUIYAITbHBIX
KOHCYJIbTAIUH, TEKYIIEro KOHTPOJIS U
MIPOMEKYTOYHOM aTTCCTAILIUH.

320 A2 KomnbrotepHslit knace. YdueOHas Pabouee mecto mpenonasatens. [locagounsie MecTa
ayIUTOPUs YISl IPOBEICHUS 3aHATUI oOygaromuxcs (10 KOJTHYIECTBY 00YyJaIOIIUXCS).
JICKIIHOHHOT'O THIIA, 3aHATHI ceMuHapckoro | KommproTepsl, yueHnueckas 10cKa, IOAKIIOYCHNE K CETH
THUIIa, KYPCOBOTO MPOCKTUPOBAHHS WnaTepuer

(BBITTOJTHEHHUST KyPCOBBIX padoT), TPYIIIOBBIX
Y MHAWBUYaJbHBIX KOHCYJIbTAIHH,
TEKYLIEro KOHTPOJIS M IIPOMEXKYTOYHOM
atrectaimu. [lomeneHue st

9. METOJUYECKHUE YKA3AHUS JUISI OBYUYAIOIMXCSI IO OCBOEHUIO JUCIHUIIIMHBI (MOY.JI5T)

CamocrosTenbHas paboTa CTyIEHTOB SIBJISIETCS COCTABHOM YaCThIO IPOLiecca OCBOCHUS MPOrpaMMBl o Juctuminae «Crienkypce Ha
MHOCTPAHHOM SI3BIKE» M BKIIOYAET HEOOXOAUMBIE aCIIEKTHI OCBOSHHS TUCIUILIMHBI. OCHOBHAS LIeNb METOIMUECKUAX yKa3aHUH
3aKIII0YAETCsI B TOM, YTOOBI 00ECIIeYUTh CTY/IEHTOB HEOOXOAUMBIMU CBEJCHUSMH, AITOPUTMAMH JJIsl YCIICIIHOTO BBIITOJIHEHUS
CaMOCTOSTENBHON paboTh, B ()OPMUPOBAHUN YCTOHYMBBIX HABBIKOB, O3BOJIIOIIMX CAMOCTOSATEIBHO PEIIaTh yIeOHbIe 3aa4H,
BBINOJIHATH Pa3HOOOpa3HbIE 3aaHus, IPEO10JIeBATh TPYAHOCTHU B OTAEIBHBIX BUaX CAMOCTOSATENILHON paboThl, pa3BUBAaTh y4eOHYIO
1 KOMMYHUKaTUBHYIO KOMIIETEHIINIO CTYAEHTOB. [IpernogaBarens onpenesseT o0IIyio CXeMy OpraHu3alui CaMOCTOATEIbHON
Y4eOHOI IeATeNbHOCTH CTYJEHTa, B KOTOPOH CTYIEHT peajn3yeT CBOI TBOPUECKHUH MOTEHIIHAI.

ITnan camocTosTeNnbHOM paboTh

CamocTosTenpHast paboTa CTyIEHTOB IPEAONAraeT CaeyoIue BUIbL:

- MOJrOTOBKA K PAKTUIECKUM 3aHATHSIM;

- YTEHHE U NIEPEBOJ TEKCTOB;

- COCTaBJICHHUE TJI0CCapus 110 TEME;

- IO/ITOTOBKA IIPOEKTOB,;

- BBINIOJIHEHNE IMCHbMEHHBIX U YCTHBIX 3aaHUN (JIEKCUKO-TPaMMaTHYECKHUX yIPaKHEHNI, HAMCAHNE AETOBBIX ITHCEM Ha
HWHOCTPAaHHOM S3bIKE U JIp.;

- BBITIOJIHEHHE KOHTPOJIbHBIX Pa0OT (TECTOR);

- IOATOTOBKA K 3a4eTy.

Kpome Toro, camocrositensHast paboTa CTyAeHTa [0 M3Y4YE€HHIO AUCIUILIMHBI 0XBATHIBACT: 3ay4HBaHHUE CJIOB HHOCTPAHHOTO SI3BIKA,
rpaMMaTHYECKUX IPABUII, YTEHHE TEKCTOB HA HHOCTPAHHOM S3bIKE BCIYX B COOTBETCTBHUHM C IIPABUIIAMU YTEHHS, IOHUMaHHE
TEKCTOB, TIOCTPOCHHE BOIIPOCOB M OTBETOB K TEKCTaM; MEPEBOJI HA PYCCKHI A3bIK (YCTHBIH U MHCHbMEHHBIN ).




Mertoaudeckue yKa3aHHs 110 BEIITOJHEHUIO CAMOCTOSITEILHOM PaboThI
Metoanueckne yKa3zaHHsl K BBIITOJIHEHHIO JIEKCUKO-TPaMMaTHUECKUX YIPaKHEHUH

[Ipu paboTe ¢ TEeKCUKO-rpaMMaTH4YECKUM MaTepHajIoM HE00X0AUMO CTPEMUTHCS HE TOJIBKO K Y3HaBaHUIO CJIOBa WU
rpaMMaTH4ecKoro o0opoTa, HO M K IIOHMMAaHHIO LIEJIU €r0 yNoTpeOIeH!s] B TaHHOM KOHTEKCTE.

W3yqaemblil MaTepuan TpeOyeT NpakTHYECKOTO MPUMEHEHHS, IPEXIE BCETO B BUAE JIEKCHKO-TPAMMATHUCCKUX YIPa)KHEHHUH,
KOTOPBIE CJIEYET BBINOJHATH TOJIBKO MOCIE TIATEIbHOM NPOpaboTKH Bcero MaTepuaia. VzyueHne rpaMMaTHKK Hellb3s HayaTh «C
cepeauHbl». Kaxplii HOBBIN pazen 0a3upyercs Ha U3y4eHHOM Mpexae marepuane. OIHaAKO H3Y4YEeHHE TOJIbKO IpaMMaTHKH 0e3
MIPABWIBHOTO MPOU3HOIIEHUS U 3HAHUS JIEKCUKH OCTAETCS «BELIbI0 B ceOey». JINIIb KOMITJIEKCHBIH OX0/] U HOCTEIEHHBIN Iepexo
OT IPOCTOTO K CJI0)KHOMY MOXET JIaTh TPeOyeMbIi pe3ynbTar.

[Ipu BBINOTHEHUN yNpaKHEHUH CHaYajIa CieyeT 03HAKOMUTHCS C IPaMMAaTH4YEeCKUMH KOMMEHTapUsIMH, IPOCMOTPETH 3aIHCH,
CeNaHHbIE Ha 3aHATUH. [Ipy MOAr0TOBKE K KOHTPOJIBHBIM paboTaM TpedyeTcs TakKe MPOCMOTPETh BECh JIEKCUKO-TPaMMaTHIECKUH
MaTepHajl, B TOM YUCIIE IOMAIIHUE MUCbMEHHbIE YIPAKHEHHS.

CryzaeHTaM peKOMEHAyeTCs UCIIOIb30BaTh 00yJarone KOMIBIOTEPHBIE TPOrPaMMBbl, KOTOPBIE JAI0T BO3MOYKHOCTh HE TOJBKO
[IpOCIyLIaTh NpaBUIIbHOE POHETHYECKOE 0(OPMIIEHHE PEUH, HO U BHIPAOOTaTh HABBIKM MCIIOJIb30BAHUS NIPABUIIBHBIX JIEKCUKO-
rpaMMaTHYECKHX CTPYKTYP HPH MOMOLIN yIPasKHEHHUH.

[Tpu u3yyeHnu onpeneaEHHbIX JEKCUYECKUX U TPAMMATHYECKHX SIBIICHUHA HEMEIIKOTO S3bIKa PEKOMEH IyeTCs HCIOIb30BaTh CXEMBI,
TaOJIMIBI U3 CIIPABOYHUKOB MO TPaMMATHKE, TIIATEIFHO TOTOBUTH UX UL 0OecTieueHns IPOYHOro ycBoeHus. [Ipu noctpoenun
HEMELIKOTO MPEUIOKEHHS CIIeAYeT PacloiaraTh CJioBa B CTPOTO ONPEIeNEHHOM MOPSIKe, YUUThIBAsI, YTO HOPSJIOK CIOB B
MIOBECTBOBATEILHOM, BOIIPOCUTEIHHOM U OTPHLATENFHOM HPEIIOKEHUAX OTIMYAETCS OT HOPSAKA CJIOB B PYCCKOM IIPEAT0KEHHH.

MeTtoudeckrne peKOMEHAAINH IO TTOATOTOBKE POJIEBOM UTPHI

B cTpykType poneBoii Hrpbl Kak Mponecca BEIACISIOTCS CIeIyIOIINe COCTABIISIONINE:

* TEMa;

* POJIH, B3SITHIE HA ce0s1 HTPAIOLINM;

* UTPOBbIE ACHCTBUS KaK CPEACTBA pealu3alii TUX POJICH;

* UTPOBOE YNOTPeOICHUE IPEIMETOB, T. €. 3aMEIICHNE PEATBHBIX BEIeH UIPOBBIMH, YCIOBHBIMH;

* peabHbIe OTHOIICHUS MEXKTy HTPAIOIIIMHE;

* CIOKeT (coleprkaHue) — 00JIacTh JeHCTBUTEIBHOCTH, YCIOBHO BOCIIPOM3BOANMAS B UTPE.

B npouecce poneBoil Urpbl 0TpabaTHIBAIOTCS U YCBAUBAIOTCSL:

1) sTHYecKue HOPMBI U IIPaBUJIa TOBEACHUS U ONPEIeNICHHBIE COLMATbHBIE POJIM B TOM HIIM HHOM 3THOKYJIBTYPHOM COOOILECTBE;

2) 0cOOEHHOCTH, XapaKTEPHbIE YEPThL, BOSMOKHOCTH T€X WU UHBIX COLUAIBHBIX IPYII WU ONPENEICHHbIX KOIJIEKTUBOB —
QHAJIOTOB NPENNPHUATHH, GUPM, T.€. pa3INIHBIEC THIIBI SKOHOMUYECKHUX U COLMAIBHBIX HHCTUTYTOB, YTO BIIOCIEACTBHU MOXKET OBITh
HEPEHECEHO B COLUANbHYIO IIPAKTUKY;

3) yMeHHS COBMECTHOW KOJUICKTHBHOM ICATCILHOCTH;

4) KyAbTypHBIE TPAAULUU U HOPMBL.

PoneBbie Urpbl, TeMa U CIOKET KOTOPBIX OCHOBAH Ha COJEP)KAaHUU TEKCTOB, HITIOCTPUPYIOT MOBEACHHE B CUTYAIIUH MEKKYIBTYPHOTO
oO0IeHHUS.

B xauecTBe IpHeMOB, XapaKTePHbIX IJIsI METOa POJIEBOH MIPHI BEICTYNAIOT CIEAYIOLIHE:

- IpYeM BOCCO3aHHsI KOMMYHHUKAaTHBHOTO KOHTEKCTa, KOMMYHUKATHBHOM CUTyaIlny;

- IpUEM BHPTYaIbHOH SKCKYPCHH, KOTOPBIH MOKHO OPIaHM30BaTh KaK C TIOMOILBIO TEXHUIECKHX CPEACTB, TaK U C HCIOIb30BAHIEM
peanbHbIX (POTOMATEPHAIOB B yueOHOU ayIUTOPHHY,

- IpUEM JIpaMaTU3aluy, HAPaBICHHBII Ha CO3JaHUe YCIOBHH, MPUOIMKEHHBIX K YCIOBHAM PEATbHOTO OOIIEHNS, CBI3aHHBIH ¢
CO3JaHUEM CUTyaluy OOIICHNUS, ONIpeIeIeHUEM LIeNH, paclpeeIeHHeM poJek;

- IpueM peQIeKCUBHOM uneHTUGUKALMY, IPEANIOoIaralolluil HASHTU(PUKALMIO C 00BEKTOM OOIIEHHS U II0BECTBOBAHUE OT UMEHH
9TOTO OOBEKTA.

Meroaudeckue yKa3aHHs K HalMCAaHUIO ITIOBOTO MHChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get a
well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your innermost
feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as well
personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the format and
make changes in the main body of the letter according to your needs.




Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

Metoanueckue yKazaHus K YTEHHIO M IEPEBO/IY TEKCTOB MPO(EeCCHOHAIbHOM HApaBIeHHOCTH

Tekctbl npodeccroHanbHO HANPAaBICHHOCTH HAa HHOCTPAHHOM SI3bIKE NMOMHUMO CBOEH OCHOBHOW 3a1aud — WH(OPMATHBHOCTH
— MOMOTAIOT MOTIOJHUTH OOIMH 1 TEMaTHYECKHH CIIOBapHbIH 3a1ac, TPEHUPYIOT B MPOM3HOLIEHNH HEMELKUX CIIOB
BBIPAXCHHI, 3aKPEIUSIIOT NPAaBIIa IPAMMATHKH, CIIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHON PEeU.
[IpenrexcroBriii 3Tam:

- TPOYTHTE 3arojOBOK M CKaXuTe, 0 4eM (0 KOoM) OyIeT UATH peub B TEKCTE,;

- O3HAaKOMBTECh C HOBBIMH CJIOBAMH M CIIOBOCOYETAHHMSMH (€CIM TAaKOBBIE AAHBI K TEKCTY C IIEPEBOJIOM);

- TIPOYUTAWTE W BBIIMIIMTE CJIOBA, 0003HAYAIOIIME. .. (JaeTCs PYCCKUN 3KBUBAJICHT);

- BbIOEpUTE U3 TEKCTa CJIOBA, OTHOCSLIMECS K N3y4aeMoil TeMe;

- HalJuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TekcToBbIi ATaI:

- IPOYTHUTE TEKCT;

- BBIIENUTE cJOBa (CIIOBOCOYETAHMS WM MPEATIOKEHHUS), KOTOPbIE HECYT Ba)KHYHO (KIFOUEBYIO HHPOPMAIHIO);
- BBIUIINTE WIM MOJYEPKHUTE OCHOBHBIE UMEHA (TEPMHUHBI, ONpeeNICHHs, 0003HAUCHHS);

- chopMynupyiTE KIIOYEBYIO MBICIb KaXAOTO ad3ala;

- OTMEThTE CJIOBO (CIOBOCOYETAHHE), KOTOPOE JIydIlle BCETo IepeaaeT CoAepKaHne TeKCTa (4acTh TEKCTa).
[TocnerexcToBbIi 3Tam:

- 03arJIaBbTE TEKCT;

- MPOYTUTE BCIYX IPEJIOKEHHS, KOTOPbIE MOSCHIIOT HA3BaHHUE TEKCTa,;

- HalAWTEe B TEKCTE HIPEIUIOKEHUS U ONHMCAHUS ...

- monaTBepAnuTe (ONPOBEPTHHUTE) CIOBAMH M3 TEKCTA CIEAYIOIIYIO MBICID ...

- OTBETHTE Ha BOIPOC;

- COCTaBbTE IUIaH TEKCTA;

- BBIIMIIUTE KIIOYEBHIE CIIOBA, HEOOXOIMMBIE IS IepecKasa TeKCTa,

- IMEepPeCcKaKuTe TEKCT, ONHUPasCh Ha IUIaH;

- TIEPECKaXKUTE TEKCT, ONMPAsiCh Ha KITIOYEBEIE CI0BA.

[Ipu moxroroBke pedepupoBaHUUS TEKCTa PEKOMEHJIYETCSl BOCIIOJIB30BATHCS CIEYIOUICH ITaMsTKOM:

1. Tlocne mpouTeHHs TEKCTa pa30elTe ero Ha CMBICIOBBIC YaCTH.

2. B ka0l yacTu HalguTe NpeasoxkeHne (MX MOXeT ObITh HECKOJIBKO), B KOTOPOM 3aKIIFOYE€H OCHOBHOW CMBICI 3TOW 4acTH
TEKCTa. BEIMUImmTe 9TH NpeuIoKEeHUSL.

3. IloguepkHUTE B 3TUX MPEUIOKEHHUIX KIIOYEBbIE CIOBA.

4. CocraBbTe ImIaH nepeckasa.

5. Onupascsk Ha IJIaH, IEPECKaX KUTEe TEKCT,

6. Omupasch Ha KIIOYEBBIE CIIOBA, PACCKAXKHUTE TEKCT.

MeTtoauueckue PECKOMEHAAUH IO COCTABJIICHUIO NUCKYCCUHN

IMTamsiTKa O COCTABICHHUIO AUCKYCCHU

B mpouecce moAroTOBKHY K BBIMOJIHCHHIO 3aJaHusl (UCKYCCHS) BHUMATEIIBHO H3YYHTE €T COACPIKATEIHHOE HAMIOIHEHHE,
OTpeICTNTE KOHKPETHYIO CHTYAIMI0 U KOMMYHUKATUBHYIO 3371249y OOLICHUSL.

Curyanusi 00LICHHS Y€TKO U JIAKOHWYHO KOHKPETU3HPYETCS B IIEPBBIX JBYX-TPEX MPEIOKCHUSIX 3a0aHHs, IO3TOMY HX CICIYeT
YHUTATh OCOOCHHO BHUMATENBHO.

+ OGs13aTenpHO 00CYIMTE BCE MPE/UIaraeMble BapHaHThI, BHE 3aBHCUMOCTH OT COOCTBEHHBIX PEIIOYTCHUIA.

*By/ibTe MHUIMATHBHBIM MAPTHEPOM O OOIICHHIO, & HE MMACCUBHO 0)KUAITe BOMPOCOB CO CTOPOHBI cobecennnka. Heo6xoaumo
Ha4aTh Oeceny ¢ KpaTKOro BCTYIUICHUS —00BsICHeHHS cUTyanunn. [lanee cieayeT akTHBHO BECTH Oecey: IpeaiaraTb BapHaHThI IS
00CYXKIeHH S, 33]JaBaTh COOTBETCTBYIOIIME PEUCBOI CUTYAIMH BOMPOCHI, TPH HEOOXOAMMOCTH MEPECIPANINBATh, YTOUHATH MHCHHUE
cobeceHrKa, OCYIIECTRIAThH EPEX0/] OT OJHOTO BAPUAHTA K APYTOMY, B 3aBepILICHHE Oece bl MOCIe 00CYKICHHS BCEX BAPHAHTOB
caMOMy TPEUIOKHUTh pelieHre. PenieHne T0DKHO JOTUYHO BHITEKAaTh U3 BCEr0 CKa3aHHOTO 000MMH MapTHEpaMu, He 3a0yabTe MpH
9TOM ellle Pa3 MOUHTEPECOBATHCS MHEHHEM COOCCEIHHUKA.

*BeXKIIMBOCTD B JUAJIOTE MPEANOIAraeT, Mpex/e BCero, MposiBICHUE 3aHHTEPECOBAHHOCTH IO OTHOIICHUIO K CBOEMY MapTHEPY IO
o011eHuto, 00s3aTeNIbHOE PearupoBaHue Ha €ro PEIUIMKHU (IyCTh MOPOIO € MOMOIIBI0 KOPOTKUX PEIUTUK pearupoBanusi). HeoOxoaumo
BHHMATEJBHO CIYIIATh MapTHEpa U aBaTh aJICKBaTHBIC PEAKIMY Ha TO, YTO OH FOBOPHT. B TaHHOM THIe 1Uanora yaiie BCero
OTBETHBIMH PEaKLUAME OyIyT COTIACHE WM Hecoriaacue (IPUIeM BEKIIHBOE), H, BO3MOXHO, YAUBICHHE, COMHeHue. [Ipu aTom,
0€3yCII0BHO, CIIEIyeT CTapaThCs HCIOJIB30BaTh PA3HOOOPA3HBIE SI3BIKOBBIC CPEICTBA ISl BHIPAKEHHUS TAHHBIX SI3bIKOBBIX (DYHKIIUH.
* AKTUBHO TIpeJyiaraiite BapuaHnThbl JUIsl 00CYKICHHS (€CTECTBEHHO, TIOCIE TOCTATOYHO MOAPOOHOT0 00CYKACHHS KaXKI0TO
MPEBIIYIIETO).

IIpu HpeUIoKESHUH CBOETO BapHaHTa CICyeT JaBaTh YSTKHUE Pa3BEpPHYTHIE apryMEHTHI B €ro TONb3y. B ciyyae Hecormacus
cobeceiHIKA HEOOXOANMO PEarnpoBaTh Ha ero PEIUIMKU CBOMMH KOHTPAPTyMEHTaMH, COTNIACYS HX C €r0 JOBOJAMH. Y MCHUC




YCIBIIIAT MapTHEPa ¥ aJICKBaTHO ¥ apTrYMEHTUPOBAHHO PEarnpoBaTh B CIIOHTAHHBIX OTBETHBIX PEIUIMKAaX 0COOCHHO IIEHHO B TAHHOM
ture auanora. OIHAKO COBCEM HEOOA3aTEIbHO BCETIa HE COTJIANIAThCS C MAPTHEPOM, BEb B PEabHON KOMMYHHUKAITUH MBI
JIOCTATOYHO YacCTO MEPECMATPUBAECM CBOKO TOUKY 3PCHUS, B3BEIIUBAsI TOBOJIBI «3a» U «IIPOTUBY. [IpU cOrlacuu ¢ MHCHUEM
cobeceTHUKA BaYKHO MPUBECTH JOTIOJHUTEIBHBIE TOBOIBI B O3y 00CYKIa€MOT0 BapHaHTa WIIH Pa3BEPHYTH apTYMEHT
Cco0CCeTHHKA.

* AKTHBHOCTb ¥ BEKJIMBOCTH COOECETHNKA MPENOJIaraeT 3anHTEPECOBAHHOCTD BO MHEHUH MTAPTHEPA 110 OOIIEHHUIO, TIOITOMY B
Oecerie ClleyeT HHTEPECOBAThCSI MHEHHEM COOSCEHUKA MO MIOBOAY MpeIIaraeMbIX BAPHAHTOB, 3alPALINBATh €0 COTNIACHE HITH
HECOTJIaCHe CO CBOEH TOUKOM 3peHwust. [Ipn He0OXOAMMOCTH MOKHO 3a/aTh YTOUHSIOIINE BOTIPOCHI, IEPECIIPOCUTH COOECEAHHUKA.
Heo0xomuMo y4uThIBaTh MHEHHE COOSCEHUKA U MPUBOUMBIC KM aPTYMEHTHI ITPU MPHHITHU OKOHYATEIFHOTO PELICHHs, KOTOPOe
JTOJDKHO CTATh JIOTHYECKUM 3aBepIeHHeM auajiora. Ecim perenne mpoTHBOPEYUT COAEPIKaHUIO IPOBEIECHHOM Oecepl,
KOMMYHUKATHBHAS 3a7[a4a MOXKET OKa3aThCsl HEBBIMOIHEHHON. JTO 03HAYAET, YTO YYACTHHK Oeceabl (POPMaTbHO MPOTOBAPUBAJ CBOH
JTOBOJIBI, HE CJICITAIT 38 PEIUTHKAMHU COOECETHUKA 1 JIOTHKON Pa3sBUTHS THAJIOTA.

*IHUIMATUBHOCTH B Oecelie MpeArnoiaracT yMeHue BOBICYb TApTHEPA B AUATIOT. B TAaHHOM THIIE TUajora 9TO MPOSBISIETCS HE
TOJIBKO B YMEHUH 3aIIPOCUTH MHEHHE COOECEIHNKA, HO M B MPUTIIAIIICHUH MIPEAIaraTh CBOU BAPHAHTHI U OOCYKICHUSL.

* Heo0X0IMMO ITIOMHHTE, YTO JUAJIOT — 3TO HE 0OMEH MOHOJIOTaMU.

MeToaudeckre yKasaHus o paboTe co CIoBapeM

®DopMBI CAMOCTOSATENLHOM paboThI CO CIIOBAPEM:

- MIOMCK 33IaHHBIX CJIOB B CJIOBApE;

- onpeneneHre GopM eAMHCTBEHHOTO M MHO>KECTBEHHOT'O YHCIIA CYIIECTBUTENBHBIX;
- BBIOOp HY)KHBIX 3HAYEHUI MHOT'O3HAYHBIX CJIOB;

- IIOMCK HYKHOTO 3HAYEHUS CJIOB U3 YHCJIa TPAMMATHYECKUX OMOHHMOB,

- IOWCK 3HAYCHUS IIaroja 1mo oHOM U3 IIaroibHbIX GopM.

1. TIpu nomcke cioBa B CIIOBape HEOOXOIUMO CIIETUTH 32 TOYHBIM COBIaAeHNEM Tpaduueckoro oGopMIeHNsI HCKOMOTO U
HalIEHHOTO CJIOBA, B IPOTUBHOM ClIy4yae IepeBo]] OyAeT HENPaBUIbHBIM.

2. MHorHe coBa SBISIOTCS MHOTO3HAUHBIMH, T.€. HIMEIOT HECKOJIBKO 3HAUSHHUH, OATOMY IPH MOMCKE 3HAYECHHS CIIOBA B CIOBApe
HEOOXOIUMO YHUTATh BCIO CIIOBAPHYIO CTAThIO U BLIOUPATH JUIS IEPEBOJA TO 3HAUCHUE, KOTOPOE MOJXOUT B KOHTEKCT IIPEAT0KEHUs
(Tekcra).

3. IIpu noucke B cI0Bape 3HAYEHUs CIIOBA B PsZie CIy4aeB cleyeT IPUHUMATh BO BHUMAHUE IPAMMATHUYECKYO (YHKIIMIO CI0Ba B
HpeUTI0KEeHNH, TaK KaK HEKOTOPHIE CI0BA BHIITONHSIOT PA3INIHbIE TpaMMaTHIeCKHe QYHKIUH U B 3aBUCHMOCTHU OT 3TOTO
HEPEBOAATCA I0-PA3HOMY.

4. ITpu momcke 3Ha4YEHHMS T7Iaroja B CIOBape CieAyeT UMETh B BUY, UTO TJIATONBI YKa3aHBI B CIIOBape B HEONpeAeNeHHOH Gopme
(Infinitiv - schlafen, aufmachen)B To Bpems kak B IpeaI0kKeHUU (TEKCTE) OHU (DYHKIMOHUPYIOT B Pa3HBIX BPEMEHAX, B Pa3HbIX
rpaMMaTHYECKUX KOHCTPYKIUSX. IToncK riaroa 3aBUCHT OT €ro MPHHAIEKHOCTH K KJIACCy PAaBIIBHBIX WITH HETIPABUIBHBIX
[JIarojioB.

MeTtoanyeckre peKOMEHIANH 110 TOATOTOBKE K 3K3aMEHY

B mepron moAroToBKYU K K3aMEHY CTYICHTH BHOBb O0palIaloTcs K IPOoHIeHHOMY yueOHOMY Marepuaiy. [Ipu 3ToM OHH HE TOJIBKO
CKPEIUIAIOT NOJY4YEeHHbIE 3HaHUS, HO U MOJIy4aroT HoBble. [I0AroToBKa CTy€HTa K SK3aMEHY BKIIIOYAET B ceOs TpH dTamna:
-ayJUTOPHAs U BHEAyJUTOPHAS CaMOCTOsATENbHAs paboTa B T€UEHHE CEMECTPa;

-HENOCPEeICTBEHHAs IIOArOTOBKA B JIHU, PEALIECTBYIOLIUE HK3aMEHY 110 TeEMaM Kypca;

-IIOJrOTOBKA K OTBETY Ha BOIPOCHI, COAEPIKALIMECS B ONIETax.

Jlureparypa [uis HOATOTOBKH K 9K3aMEHY PEKOMEHIyeTcsl IIpernoaaBaresieM 100 yka3aHa B y41eOHO-METOJMYECKOM KOMILIEKCE.

B xoz1e MOATOTOBKY K AK3aMEeHY CTyAEHTaM He0OX0ANMO 00paliaTh BHUMaHUE HEe TOJIBKO Ha YPOBEHb 3aIIOMUHAHUS, HO U HA
CTereHb MIOHUMaHMS U3J1araeMbIX MpPoOJIeM.

DK3aMeH NMPOBOJAUTCS MO OMIeTaM, OXBaTHIBAIOIINM BECh MPOWAEHHBINH MaTepHal. [1o OKOHYaHNUH OTBETA 9K3aMEHATOP MOJKET 3a/1aTh
CTYICHTY JOTOJIHUTENbHbBIE U YTOUHSIOIIUE BONpockl. Ha moaroroBky k oTBeTy 10 BolpocaM Ouiera cTyaeHTy gaercs 30 MUHYT ¢
MOMEHTA MOJY4YEHUS UM.




