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Kadeapa MHOCTPAHHBIX A3BIKOB M METOAMKH NPENoJaBaHUs
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3aB. kadenpoii Konpros ViBaH AHaTosbeBUY



1. HEJIX X 3AJAYHN OCBOEHUSA JTUCITAIIJIMHBI

1.1 | enu: popmupoBaHuE HHOA3BIYHON KOMMYHUKATUBHOI KOMIIETEHIIMY JUIS €JI0BOrO OOLIEHUS B YCTHOM U MUCBMEHHOU (QopMax.

1.2 | 3a0auu: - popMupoBaHme TpaMMaTHIECKUX U JIEKCHIECKUX HABBIKOB JJISI KOMMYHUKAIIHA HA HHOCTPAHHOM SI3BIKE;
- hOopMHUpOBaHNE YMEHHI YTCHUS TEKCTOB IO CIICLUAIBHOCTH Oe3 CIIOBaps U CO CIOBApeM;

- (hopMHpOBaHNE KOMMYHUKATHBHBIX YMEHHUH YCTHOIO MOHOJIOTHYECKOTO

U JHAJIOTHYECKOTO BBICKA3bIBAHUS B IIPOLIECCE ETIOBOT0 OOMICHHS Ha HHOCTPAHHOM SI3bIKE;

- (hopMHpOBaHUE HABBIKOB MHChMa, HEOOXOIUMBIX JUIsl BEJICHHUS JIEJIOBOM MEPETIUCKH.

2. MECTO JUCHUILI/IMHBI B CTPYKTYPE OOII

Hukn (pazger) OOIT: b1.0.01

2.1| TpeGoBanus K MPeABAPUTEIbHOI MMOATOTOBKE 00yYAaI0IIETOCs:

2.1.1 | IlpeAmmecTBYOIUMA JUCHUATUIMHAMHE SIBISIFOTCS. JUCUUIUIMHBI I3BIKOBOI OATOTOBKH Ha IPEABIAYIIEM YPOBHE
00pa3oBaHusI.

2.2 | JucuMnianHbl ¥ MPAKTHKH, JJIs1 KOTOPBIX 0CBOEHHE JAHHOH TUCHUNINHBI (MOYJIsl) HEO0X0NMO KaK
npeaecTBylouiee:

2.2.1 | Cnenkypc Ha MHOCTPAHHOM SI3BIKE

2.2.2 | BelnoaHeHMe U 3alUTa BBIITYCKHON KBalnn(UKaIMOHHON paboThI

2.2.3 | MexKyIbTypHBIC KOMMYHHUKAI[MHA HA HHOCTPAHHOM SI3BIKE

3. KOMIIETEHIINH OBYYAIOIIETOCSI, @°OPMHUPYEMBIE B PE3YJIbTATE OCBOEHMSI U CIAILTAHBI
(MOJLYJIST)

YK-3: Crioco0eH ocyliecTBJISITh COLMAIbHOE B3aHMO/lelicTBHE H PeaTH30BbIBATh CBOIO POJIb B KOMaH/1e

HA-1.YK-3: IlonumaeT 3peKTHBHOCTD MCIO0JIL30BAHUS CTPATErHH COTPYAHUYECTBA JUIA OCTHKCHHUS MOCTABJICHHOM LeJIH,
omnpeze/seT CBOI0 PoJib B KOMaH/e

- 3HACT 3(1)(1)6KTI/IBHOCTL HCIIOJIb30BAHUA CTPATCTUHU COTPYAHUYICCTBA 1A JOCTUKCHUSA MMOCTABJICHHOMN 1IEJIH.
- YMECT OIIPEACIATE CBOIO POJIb B KOMaH/IC
- BJIAACCT CTPATCTUAMM COTPYAHHUYICCTBA IJIA JOCTHXXCHUA TTOCTaBIICHHOH IeIH

N-4.YK-3: D¢ dexTnBHO B3aNMO/IeiicTBYeT ¢ APYTUMH YIeHAMH KOMAH/bI, B T.4. y4acTBYeT B 00MeHe HH(popManmeii,
3HAHUSAMU U ONBITOM, U NMPe3eHTAIMHN Pe3yJbTaTOB Pad0Thl KOMaH/IbI

- 3HAeT MpaBuiIa NMPO(GECCHOHAILHOIO PEYEBOr0 ITHKETA
- yMeeT apryMeHTHPOBAHO U3J1araTh COOCTBEHHYIO TOUKY 3pEHHS Ha HHOCTPAHHOM SI3bIKE
- BJIaICET HaBbIKaMH BCACHUSA AUCKYCCUHU U ITOJICMUKU Ha THOCTPAHHOM S3bIKE

YK-4: Crioco0eH ocylecTBIATH 1eJIOBYI0 KOMMYHHKALMIO B YCTHOH M MUCbMeHHOi (opMaxX Ha rocy/1apcTBEHHOM sI3bIKe
Poccuiickoii ®exepanuu U1 ”HOCTPAHHOM(bIX) A3bIKe(aX)

HN]1-1.YK-4: BpeiOnpaeT Ha rocy1apCTBEHHOM H HHOCTPAHHOM (-bIX) A3bIKaX KOMMYHHKATHBHO IIPHEMJIEMble CTHJIb [1€JI0BOT0
o01menus, BepbdajbHbIe U HeBepOaJbHbIE CPEICTBA B3aMMOJCHCTBHSA C MapTHEPaAMH.

- 3HAaeT OCHOBHBIC IPAMMATHYECKHE CTPYKTYPbI; 00IIEYOTPEOHTEIbHYO, OOIIEKYIBTYPHYIO ¥ IPO(ECCHOHAIBHYIO JIEKCHKY;
PEUCBLIC KITULIC, HCO6XO[[I/IM])IC JUIs1 OCYIICCTBJICHUSA Zle.]'lOBOﬁ KOMMYHHUKallM1 Ha THOCTPAHHOM S3bIKC

- YMECT IOCTPOUTH BBICKa3bIBaHUSI B CMOICIMPOBAHHBIX (HpCﬂHaFaCMle) CUTyanusax O6LL[€HI/I$I Ha UHOCTPAHHOM S3bIKEC,
IPaBUIBHO MCHONB3ys BepOalbHblE U HEBEpOAJIbHBIC CPEACTBA OOLICHUS

- BIIaJICET HHOCTPAHHBIM SI3BIKOM KaK CTHIIEM JEJIOBOTO OOLICHHS

N-2.YK-4: Beger 1e/10BYI0 epPeNUCKY, yYUTHIBASI 0COOEHHOCTH CTHJIMCTHKH O(PMIHAIBHBIX M He0(pHUINAIBHBIX MHCEM,
COLIMOKYJIbTYPHBbIE pa3jn4uus B popMaTe KOPPECTOH/ICHIINU HA TOCYJaAPCTBEHHOM U HHOCTPAHHOM (-bIX) A3bIKaX.

-3HaeT 0COOCHHOCTH CTHIIMCTHKHU HAITUCAHUS Od)HHHaHBHBIX u HCO(I)I/IHI/IEU'H)HI)IX MUCEM; YMECT BCCTHU ACJIOBYIO IEPEITUCKY C YUCTOM
COLMOKYJIBTYPHBIX 0COOEHHOCTEH ¢ NpeACTAaBUTCIIIMU APYTUX CTPaH; BJIaACCT TEXHUKOU ACJIOBOro NMChbMa Ha MHOCTPAHHOM S3BIKE.

N]1-4.YK-4: leMoHCcTpHpYeT YMeHHE BBINOJIHATD NepeBo] NPo¢ecCHOHAIBLHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) Ha
rocyapcTBeHHbIi A3bIK H 00PaTHO.

- 3HaeT OCHOBHBIE IIepPEeBOIUECKHE TpaHCHOopMaLny;
- YMEET BBIIOJIHATH NIEPEBOI NPOPECCHOHATBHBIX TEKCTOB € MHOCTPAHHOT'O(-bIX) Ha TOCYAAPCTBEHHBIH S3bIK M 00paTHO;
- BJIafieeT OCHOBaMHU TE€XHHUKH IIepPeBOJa.




4. CTPYKTYPA U COJEP KAHUE JUCHUIIJIMHBI (MOLY JIA)

Kon HaumeHnoBaHue pa3iesioB U TeM /BH]L Cemectp / | YacoB | Komneren- | Jlutepatypa | Uute | Ilpumeuanue
3aHATUS 3aHATUS/ Kvpe 10701 DPaKT.
Paznen 1. Conep:xanue.
1.1 Introductions. Work and leisure. 1 22 nJ-1.YK-3 J1.1J12.1 0 Tecr. IlepeBon
Na-4.YK-3 J12.2 TEKCTA.
Jobs and studies. Nationalities. to be a/ an na-1.yK-4
with jobs; wh- questions. Introducing na-2.yK-4
yourself and others. Writing: e-mail. NI-4.YK-4
Reading: Meet Jeffrey Immelt.
Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure. Writing: list. Reading:
Carlos Ghosn, Superstar — CNN. /JTa6/
1.2 Introductions. Work and leisure. 1 25 WUI-1.YK-3 JI1.1J12.1 0
NJ1-4.YK-3 2.2
Jobs and studies. Nationalities. to be a/ an na-1.yK-4
with jobs; wh- questions. Introducing WJI-2.YK-4
yourself and others. Writing: e-mail. NI-4.YK-4
Reading: Meet Jeffrey Immelt.
Days, months, dates. Leisure activities.
Present simple. Adverbs and expressions
of frequency. Socialising 1: talking about
work and leisure. Writing: list. Reading:
Carlos Ghosn, Superstar — CNN. /Cp/
1.3 Business trips (airports, hotels). Food and 1 22 na-1.YK-3 J1.1J12.1 0 Tect. Ponesas
entertaining. Na-4.YK-3 2.2 urpa.
UJI-1.VK-4
Travel details: letters, numbers, times. WJI-2.YK-4
Can/can’t. There is/are. Making booking WJ-4.YK-4
and checking arrangements. Speaking:
Book guests into a hotel. Writing: e-mail.
Reading: A business hotel brochure.
Listening: travel information.
Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal.
/J1a6/
1.4 Business trips (airports, hotels). Food and 1 30 nJ-1.YK-3 J1.1J12.1 0
entertaining. Na-4.YK-3 2.2
NJ-1.VK-4
Travel details: letters, numbers, times. Na-2.YK-4
Can/can’t. There is/are. Making booking WJ1-4.YK-4

and checking arrangements. Speaking:
Book guests into a hotel. Writing: e-mail.
Reading: A business hotel brochure.
Listening: travel information.

Eating out: food and menu terms.
Some/any. Countable and uncountable
nouns. Socializing 2: entertaining.
Speaking: Choose a restaurant for a
business meal. Writing: e-mail. Reading:
Ordering a meal.

/Cp/




1.5

Sales. People.

Choosing a product or a service. Past
simple. Past time references. Presentation
1: presenting a product. Speaking: Sell a
mobile phone and service package.
Reading: IKEA: lower prices, higher sales
— Financial Times. Listening: an interview
with the director of a sales training
company. Writing: e-mail.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Speaking: Negotiate a solution to a
problem with an employee. Writing: e-
mail. Reading: Mercedes Erra — Financial
Times. Listening: An interview with a
bank director about a bad manager

/J1a6/

14

WJ-1.YK-3
WJ1-4.YK-3
UJI-1.VK-4
WJ1-2.VK-4
WJ1-4.VK-4

JI1.1J12.1
2.2

Tecrt. [lepeBon
TEKCTA.

1.6

Sales. People.

Choosing a product or a service. Past
simple. Past time references. Presentation
1: presenting a product. Speaking: Sell a
mobile phone and service package.
Reading: IKEA: lower prices, higher sales
— Financial Times. Listening: an interview
with the director of a sales training
company. Writing: e-mail.

Types of colleagues. Starting a business.
Describing people. Past simple: negatives
and questions. Question forms.
Negotiating: dealing with problems.
Speaking: Negotiate a solution to a
problem with an employee. Writing: e-
mail. Reading: Mercedes Erra — Financial
Times. Listening: An interview with a
bank director about a bad manager

/Cp/

20

WJ-1.YK-3
WJ1-4.YK-3
WJ-1.YK-4
WJ1-2.YK-4
WJ1-4.YK-4

J1.1J12.1
2.2

1.7

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Speaking: Launch a new product. Writing:
catalogue description. Reading: Welcome
to Moscow, city of the gold Rolls Royce -
Financial Times. Listening: An interview
with a cross-cultural trainer.

Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Presentation
2: starting a presentation. Speaking: You
and your company: Prepare an
introduction to a presentation. Writing:
company profile. Reading: atura aims to
expand internationally — Financial Times.
Listening: An interview with the CEO of
Unipart.

/JTa6/

14

WJ-1.YK-3
WJ1-4.YK-3
WJI-1.YK-4
WJ1-2.YK-4
WJ1-4.YK-4

JI1.1J12.1
J12.2

Tecr.
Juckyccus.




1.8

Markets. Companies.

Types of markets. Comparatives and
superlatives. Much /a lot, a little /a bit.
Meetings: participating in discussions.
Speaking: Launch a new product. Writing:
catalogue description. Reading: Welcome
to Moscow, city of the gold Rolls Royce -
Financial Times. Listening: An interview
with a cross-cultural trainer.

Successful companies. Describing
companies. Present continuous. Present
simple or present continuous. Presentation
2: starting a presentation. Speaking: You
and your company: Prepare an
introduction to a presentation. Writing:
company profile. Reading: atura aims to
expand internationally — Financial Times.
Listening: An interview with the CEO of
Unipart.

/Cp/

15

WJ-1.YK-3
UJ1-4.VK-3
UJI-1.VK-4
UJI-2.VK-4
UJ1-4.VK-4

J1.1J12.1
2.2

1.9

Cultures. Jobs.

Company cultures. Cultural mistakes.
Company cultures. should /shouldn't,
could /would. Identifying problems and
agreeing action. Speaking: A change of
culture: Discuss changes in a bank.
Writing: action minutes. Reading: Wal-
Mart finds its formula doesn't fit every
culture - The New York Times. Listening:
Four people talking about cultural
mistakes.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Speaking:
Choose a candidate for a job. Writing:
letter. Reading: A curriculum vitae.
Listening: An interview for a job. /J1a6/

22

WJI-1.YK-3
WJI-4.YK-3
WJ-1.YK-4
WJI-2.VK-4
WJ1-4.VK-4

J1.1J12.1
2.2

TecTro IlepeBon
TEKCTA.

1.10

Cultures. Jobs.

Company cultures. Cultural mistakes.
Company cultures. should /shouldn't,
could /would. Identifying problems and
agreeing action. Speaking: A change of
culture: Discuss changes in a bank.
Writing: action minutes. Reading: Wal-
Mart finds its formula doesn't fit every
culture - The New York Times. Listening:
Four people talking about cultural
mistakes.

Skills you need for a job. Skills and
abilities. Present perfect. Past simple and
present perfect. Interview skills. Speaking:
Choose a candidate for a job. Writing:
letter. Reading: A curriculum vitae.
Listening: An interview for a job.

/Cp/

30

WJ-1.YK-3
UJI-4.YK-3
WJ-1.YK-4
WJ1-2.YK-4
WJI-4.YK-4

JI1.1J12.1
J2.2




1.11 Problems. 22 NI-1.VK-3 JI1.1J12.1 Tecr.
nJ-4.YK-3 J12.2 [Ipe3enTanus.
Adjectives describing problems. Present nja-1.yK-4
simple: negatives and questions, have got. Na-2.VK-4
Telephoning: solving problems. Speaking: nja-4.YK-4
Complain about holiday problems.
Writing: telephone message. Reading:
Survey of problems at work /J1a6/
1.12 Problems. 34 WI-1.VK-3 JI1.1J12.1
NI-4.YK-3 2.2
Adjectives describing problems. Present na-1.yK-4
simple: negatives and questions, have got. na-2.YK-4
Telephoning: solving problems. Speaking: nj-4.YK-4
Complain about holiday problems.
Writing: telephone message. Reading:
Survey of problems at work. /Cp/
Pazgen 2. IlIpoMeskyTOUHAs aTTEeCTANUS
(3K3aMeH)
2.1 [TonroroBka K 3k3aMeHy /OK3aMeH/ 34,75 | NO-1.YK-3 JI1.1J12.1
Na-4.YK-3 J2.2
Wa-1.YK-4
NI-2.YK-4
NI-4.YK-4
2.2 Konrpons CP /KCPATT/ 0,25 | NA-1.YK-3 JI1.1J12.1
Na-4.YK-3 J2.2
UI-1.YK-4
NI-2.YK-4
NJ-4.YK-4
2.3 KonrakrtHas padora /KoncOx/ 1 nJa-1.YK-3 JI1.1J12.1
Na-4.YK-3 J2.2
UI-1.YK-4
UI-2.YK-4
NJ-4.YK-4
Pazgen 3. IIpoMeskyToUHAst aTTeCTAUS
(3auér)
3.1 IMoxnroroBka k 3auéty /3auét/ 8,85 HUa-1.YK-3 JI1.1J12.1
NJ-4.YK-3 2.2
Wa-1.YK-4
WJ-2.YK-4
WJI-4.YK-4
3.2 Konraktnast padora /KCPATT/ 0,15 | NA-1.YK-3 JI1.1J12.1
NJ-4.YK-3 2.2
Wa-1.YK-4
WI-2.YK-4
WJI-4.YK-4
Paznen 4. [IpomesxkyTouHasi aTTecTaUs
(3auér)
4.1 IMoxnroroBka k 3auéty /3auét/ 8,85 HUa-1.YK-3 JI1.1J12.1
UJ1-4.YK-3 n2
WUJ-1.YK-4
WUJI-2.YK-4
NJ-4.YK-4
4.2 Konrakrhas padora /KCPATT/ 0,15 NI-1.YK-3 JI1.1J12.1
UJ-4.YK-3 2.2
WUJ-1.YK-4
WUJI-2.YK-4
WUJ1-4.YK-4

S. ®OHJ OHEHOYHBIX CPEJICTB

5.1. IlosicHuTEIbLHAN 3aMHCKA

1. OHeHO‘IHLIC CpC€ACTBa MpEAHAa3HAYCHBI IJI1 KOHTPOJIA U OICHKH 06paSOBaTeJ'H)HI>IX ,HOCTI/I)KCHI/Iﬁ 06yqa}0m1/1xca, OCBOMBIINX

nporpaMmy y4eOHON nucuuIuiiHbl «ITHOCTpaHHBIH S3BIKY.

2. (DOHH OLCHOYHBIX CPEACTB BKIIHOYACT KOHTPOJIbHBIC MaTCpUualbl Ul IPOBEACHHNA TCKYIIETO KOHTPOJIS B (1)0pMe TCCTOBBIX




3aaHuH, MUCEMEHHBIX paboT, POJICBBIX UI'P, AUCKYCCHI, TEKCTOB AJIA YTCHUS U NIEPEBOAA, IPE3EHTANH, IPOMEKYTOUHOH
aTTecTauuy B (hopMe BOIIPOCOB U 3a/IaHUH K 3a4€Ty U SK3aMeHY.

5.2. OneHo4HbIe cpeaCcTBA 151 TEKYIEro KOHTPOJIS

BxoaHoit koHTpOTH (IpUMEpPHOE 3aJaHHE)

1. He ... atthe weekend, he spends time with his family.
1 doesn’t work

2 don’t work

3 work

4 works

2. He played tennis yesterday but he ... .
1 doesn’t win

2 didn’t win

3 don’t win

4 win

3. 1 ... for a manager with a lot of experience in finance at the moment.
1 was looking

2 looked

3 look

4 am looking

4.1 ... him since childhood.

1 am knowing

2 have known

3 knew

4 know

5. Beibepure moaxosiee oTHOCHTENbHOE MecTonmenne: The principal of Ridgecrest High School, ... had worked there for over ten
years, finally decided to retire.

BapuanTsr oTBeTOB:

1 which

2 who

3 where

4 when

Kputepuu ouenku:

Crynest BoinoaHua 84-100% 3apaHuii «OTIMYHOY», NOBBIMICHHBIH yPOBEHb

Crynent BeImoyTHII 66-83% 3aqaHuii «X0pOIIO», MOPOTOBHIN YPOBEHb

Crynest Boinonaaua 50-65% 3amaHuii «yJOBIETBOPUTEIBHOY, IIOPOTOBbIH YPOBEHBb

Crynent BeimoHII MeHee 50% 3a1aHuii «HeyIOBIETBOPUTEIBHOY, YPOBEHB HE C(HOPMUPOBAH

1 Cemectp
Texymmuit KoHTpoIb 1
Tect (IIpumepHble 3a1aHKs)

1. I can start work at 7:30, 8:30 or 9:30. I'm really glad I can work ... .
1 friendly boss

2 flexible hours

3 high salary

4 company car

2. Her job has a lot of ... . She goes to a different country every month!
1 travel opportunities

2 high salary

3 job security

4 company car

3. Match the sentence beginnings with the endings:

1 I don’t like going  a) to music.

2 Jorge quite likes  b) holiday in August.

3 Pete and Gregor often play c) watching football on TV.
4 Nick works  d) to the gym.

5 We never listen  e) hours.

6 Susan loves going  f) out to restaurants.




7 lusually goon @) from home once a month.
8 Piet often works flexible h) football on Sunday.

Crynest BoinonaHua 84-100% 3anaHuil «OTIMYHOY», OBBIILIEHHBIH yPOBEHb

CryzeHT BbIIONIHUI 66-83% 3a1aHuii «XOpOLI0», HIOPOTrOBbI YpOBEHb

Crynent BbinosHua 50-65% 3aJaHuil «yJOBIETBOPUTENBHOY, IOPOrOBLIH YPOBEHD

Cryzent BbinosHUI MeHee 50% 3a1aHuil «Hey10BIETBOPUTENLHOY», YPOBEHD HE C(HOPMUPOBAH

Texymuii KOHTPOIb 2
Tecr (IIpumepHbIe 3a1aHMsT)

1. Complete the conversation with words: a restaurant / August / Friday / Barcelona / Germany / golf / Poland / Polish
A Is Kasia from  ?

B No, she isn’t. She’s from Warsaw, in

A Really? And is her husband also ?

B Yes, he is.

A Does Kasia work at home one day every week?

B Yes, that’s right. She works at home every
A When does she usually go on holiday?

B She goes on holiday every . It isn’t a busy month in the office. She usually goes back to Poland but last
year she went to , in Spain.

A Do you and Kasia sometimes play at the weekend?

B No, Kasia doesn’t play but we sometimes go to after work.

2. Complete the conversation with words: are / does / don’t / how / is / "'m / what / what’s / where / works

Al Ursula Becker.

B Nice to meet you, Ursula. My name’s David Lopez.
A you a sales manager?

B No, I’'m not. I work in television.

A your job?

B I’m Director of Advertising.

A do you work?

B At Channel 10.

A your wife in television, too?
B No, she isn’t. She works for a magazine.

A does she do?

B She’s a graphic designer.

A she travel in her job?

B No, but she sometimes at the weekend.
A often does she do that?

B Two or three times a month.
A What about you? Do you work at the weekend?
B No, |

3. Match the sentence beginnings with the endings.
1 Call me back  a) incorrect.

2 Can | speakto b) a refund.

31 havea c) Georg Sipos, please?

4 The invoice is  d) to hear that.

5 There’s e) Pat Carter speaking.

6 We can give you f) a piece missing.

7 Hello, thisis @) later, please.

8 'm very sorry  h) problem with my new laptop.

Kpurepuu onesku:

Crynent BoinoaHua 84-100% 3apaHuii «OTIMYHOY», OBBIIICHHBIH yPOBEHb

CryneHt BeinonaHua 66-83% 3agaHuii «XOpoI0», MOPOrOBblii YPOBEHb

Crynent Beinonaua 50-65% 3ananuil «yJ0BIETBOPUTEIBHOY, IOPOTOBLIM ypOBEHB

Cryzent BoinosHII MeHee 50% 3a1aHuii «HEeyI0BIETBOPUTEILHOY», YPOBEHb HE C(HOPMUPOBAH

2 Cemectp
Texymuit KOHTpoJIb 1
Tect (IlpumepHble 3a0aHMS)




1. Match the questions with the responses.

1 How much is the room per night?

2 Can | have your credit card details?

3 Is there a restaurant in the hotel?

4 What time do you expect to arrive?

5 Is there a car park?

6 So that’s a single room for two nights?

7 Can | pay with American Express?

8 Hello, Hotel Carmen. How can | help you?

a) Sure. It’s a Visa. The number is ...

b) I’'m sorry, there isn’t but you can leave your car on the street in front of the hotel.
c) It’s €100.

d) Yes, you can. We take all major credit cards.

e) Yes, that’s right.

) After 10 p.m.

g) I’d like to book a room, please.

h) Yes, there is. And it’s open 24 hours a day.

2. Complete the conversation at a trade fair with the correct form of the verbs: be / close / come / cost / deliver / have / include /
weigh

A Tell me about your new MP3 player.

B What would you like to know?

A Tell me about the design

B Well, it  aunique design. It’s the only player on the market now with this type of lid.

A What’s special about it?

B You can it easily. It protects the player. It makes it very tough. The target market for this model is teenagers
who want to look cool.

A What about colours?

B Well, it in three colours: red, black or green.

A It’s very lightweight and compact.

B Yes, it about 150 grams and it just 10 centimetres long.

A What about the price?

B If you order from our website, it eighty dollars. The price postage and packaging
and we can in three days.

Kputepuu ouenku:

Crynent BoinosiHuI 84-100% 3anaHuil «OTIMYHOY, IOBBIIEHHBINH YPOBEHb

CryzeHT BeIIONIHUI 66-83% 3aJaHuii «XOpOII0», HOPOTOBLIN YPOBEHD

Crynent Boinonnun 50-65% 3aJaHuil «yJOBIETBOPUTENBHOY, IOPOTOBBIA YPOBEHb

CrynenT BoimonHuI Meree 50% 3amaHuii «HeyJOBIETBOPUTEIFHOY», YPOBEHB He CHOPMUPOBAH

Texymuit KOHTPOIH 2
Tect (IlpumepHbIe 3a0aHMS)

1. Complete the sentences with words: export / home / luxury / mass / niche

1. Nike sports clothing sellstoa  market.

2. High-quality, expensive goods sell in a market.

3. markets are usually small but profitable.

4. Products sold inside the producer’s country are sold to the market.
5. markets are outside the producer’s country.

2. Write the numbers in words.

1.540

2.6,370

3.29,606

4.902,000

5.4,225,094

6.12.6%

3. Match the words and phrases on the left with a word or phrase on the right with the same meaning.
1. begin a) manufacture

2. make  b) sell abroad

3. have a workforce of c) launch
4. export  d) employ

5. introduce e) provide




6. supply  f)start

4. Put the words in the correct order to make sentences.
1.were /When/ Germany/ in/ they/?

When were they in Germany?

2. company / leave / the / John/ Did / ?

3. Lorraine/ Why/ Singapore/ did/ to/move/?

4. wasn’t/ work/ lIvan/ at/happy/.

5.you/ have/ work/ Do/lot/ a/of/?

6. Alfredo / stressed / was / Why / ?
7.a/ They/lot/time / have / of / don’t /.

5. Match the sentence beginnings with the endings.
1 | need some training to do a) costs.

2 It’s really important  b) my job properly.

3 Why don’t you buy c¢) a self-study course?

4 We don’t have  d) at home?

5 We have to cut e) possible.

6 I’'m sorry, it’s not  f) any money for this.

7 How about studying  g) to me.

Kpurepun onenxu:

Crynest BoinonaHua 84-100% 3apaHuii «OTIHYHOY, OBHIILIEHHBIH YPOBEHB

CryneHt BeinonaHUI 66-83% 3amaHuii «XOpOIIOY», OPOTOBBIH YPOBEHb

Crynent BoinosiHua 50-65% 3aJaHuil «yJOBIETBOPUTENBHOY, IOPOTOBBIH YPOBEHb

Cryzent BbinosiHUI MeHee 50% 3aaHuil «HeyI0BIETBOPUTEILHOY», YPOBEHb HE C(HOPMUPOBAH

3 Cemectp
Texymmuit KOHTpoIb 1
Tect (IlpumepHbIe 3a0aHM)

1. Complete the sentences with the correct form (present simple or present continuous) of the verb in brackets.
1. Every time | go to Singapore, | (stay) at the Oriental Hotel.

2. | usually drive to work but today | (walk).

3. Martina often (call) China. We have three suppliers there.

4. Usually I (not deal) with customer complaints but today I’m helping Renée.

5. At the moment, Pete (talk) to Davina about the quality control problem.

6. Helena is usually in her office in the afternoon but she (work) from home today.

7. Normally delivery (take) about three weeks.

2. Complete the conversation with the phrases (a—g).
a) | think we need to target younger people.

b) I really like that idea.

c) | agree with you.

d) Let’s use Facebook and Twitter.

e) How about starting a Facebook page?

f) What about using social networking sites?

g) I don’t agree.

Tania | think we need to send out e-mail advertisements.
Franco (1) . Ithink that’s a great idea. Diana, what do you think?
Diana I’m afraid (2) .

Franco Why not?

Diana (3) . They don’t really use e-mail.
Tania So what should we do?

Diana (4) ?

Franco What, you mean like Facebook and Twitter?

Diana Yes.

Tania (5) . In fact, I think it’s brilliant.
Franco (6) ?

Franco Good idea. But what about Twitter?

Diana (7)

3. Complete the sentences with words and phrases: end / presentation / sections / subject / subject of / talk about / talk to you




1. Bytheend of my , you will have a clear idea of our plans.

2. My today is our sales strategy.

3. Id like to about our bonus scheme.

4. The my presentation is export sales.

5. By the of my talk, you will understand why this is necessary.
6. I’'m going to our manufacturing process.

7. My presentation is in three

Kpurepun onenxu:

Crynest BoinonHua 84-100% 3apaHuii «OTIMYHOY», HOBBIIICHHBIH yPOBEHb

CryzeHT BbIIONIHUI 66-83% 3aJaHuii «XOpOLI0», IOPOTOBLIA YPOBEHb

Crynent BbinosHuI 50-65% 3aJaHuil «yJOBIETBOPUTENBHOY, IOPOrOBLIH YPOBEHD

Cryzent BbinosHUI MeHee 50% 3a1aHuil «Hey10BIETBOPUTENLHOY», YPOBEHD HE C(HOPMUPOBAH

Texkymuii KOHTPOJIBb 2

Tect (IIpumepHble 3a1aHK)

1. Match the underlined words in the text with the definitions.

We are a (1) customer-focused company that (2) supports innovation. We need an experienced manager to (3) set up a new branch in
a challenging overseas market. We currently have limited sales in the market. Your main objective will be to (4) increase sales. You
will need to (5) improve communication with our local distributor. You will need to (6) lead a team, (7) train new staff and (8)
develop new products for the market. We (9) will reward good performance.

a) welcomes new ideas and change

b) make better

C) create

d) start

e) putting needs and wants of customers first

f) offer incentives for

g) make more

h) teach

i) be in charge of

2. Complete the conversation with the correct form of will or going to.
A | have to move these boxes.

B1(3) help you.

AReally? Thanks!

3. Complete the conversation with the correct form of will or going to.
A Have you made your schedule for next week?

B Yes. I (6) have any meetings with clients.

A Oh, good.

4. Complete the conversation with the correct form of will or going to.

A My company is going out of business. They sent everyone home today.
B Oh, no. What (1) do?

A 1(2) start my own company.

5. Complete the conversation with the correct form of will or going to.
A Goodbye!
B Goodbye! I (7) see you next week!

4 CemecTtp
Texymuit KOHTpoJIb 1
Tect (IIpumepHble 3a1aHK)

1. Choose the best words to complete the conversation.

A Look at the time.

B It’s six o’clock. We (1) (should / would) go. We don’t want to be late. (Could / Would) you like to walk to the restaurant? It isn’t
far

B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.

B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.

A (7) (Could / Should) you explain something to me?




B Sure.
A How are we going to make a deal if we don’t talk about business?
B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since | started the job two years ago, 1 (1)  (travel) abroad more than thirty times and | (2) (visit) more
than ten different countries. Last month, | (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. | (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

AI(7) (not travel) anywhere yet this year but next month I’'m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

. We could meet the other members of the team.

. There’s something I’d like to talk to you about.

. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. I think we should stop meeting Dave every week.
. | can make 15th January.

OCOoONOUTA,WNEFP W

a) People say I’m good at giving presentations.

b) I spend a lot of time reading.

c¢) How about 4.15?

d) ’'m afraid I can’t make that date.

e) | improved my organisational skills.

) 27th March would be fine.

g) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

i) I agree. Let’s meet them next week.

Kpurepun onenxu:

Crynest BoinoaHua 84-100% 3apaHuii «OTIMYHOY», HOBBIIICHHBIH yPOBEHb

CryzeHT BeIIONIHUI 66-83% 3aJaHuii «XOPOILI0», HOPOTOBLIH YPOBEHD

Crynent BoinosiHua 50-65% 3aJaHuil «yJOBIETBOPUTENBHOY, IOPOTOBBIA YPOBEHb

CryneHt BeinoiaHWwi MeHee 50% 3aaHuii «HEYAOBIETBOPUTEIBHOY, YPOBEHb HE CHOPMUPOBAH

Texymuit KOHTPOIIBb 2
Tect (IlpumepHbIe 3a0aHMS)

1. Complete the conversations with the phrases (a—i).
a) There’s a problem with

b) My main aim is to become

¢) I had a problem with

d) 'm sorry I

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

i) My flight was

Conversation 1

A (1) missed our meeting on Tuesday. (2) late.

B Don’t worry. Ajay missed it, too. We changed the meeting to tomorrow.
Conversation 2

A What happened?

B (3) very bad. There’s a lot of snow and ice on the roads.
Conversation 3

A We need to talk about the staff in this department. (4) Andreas.
B I know. (5) another department.

A | agree. (6) him.

Conversation 4
A What do you want to do in the future?
B (7) a manager.




B That’s a good idea.

A (3)(Should / Could) you bring a copy of the report, please? We may want to discuss it.
B I don’t think we (4)(should / would) take that.

A Why not?

B We (5)(shouldn’t / wouldn’t) directly discuss business at this meal. They don’t do business that way here.
A But it’s a business dinner.

B Yes but we (6) (would / should) get to know each other, too. That’s very important here.
A (7) (Could / Should) you explain something to me?

B Sure.

A How are we going to make a deal if we don’t talk about business?

B You need to be patient!

2. Complete the conversation with the correct form (past simple or present perfect) of the verbs in brackets.

A Do you travel a lot for work?

B Yes. Since | started the job two years ago, |1 (1) (travel) abroad more than thirty times and | (2) (visit) more
than ten different countries. Last month, 1 (3) (spend) two weeks in Bahrain and Dubai.

AWow. That’s interesting. (4) (you visit) the United Arab Emirates?

B Yes. | (5) (go) there last year.

A (6) (you like) it?

B Yes, it was fantastic.

Al (7) (not travel) anywhere yet this year but next month I’m going to Spain on holiday.

. Match the sentences with the responses.

. What time is good for you?

. What’s a good day for you?

. We could meet the other members of the team.

. There’s something I’d like to talk to you about.

. Do you have any special strengths?

. What do you do in your free time?

. What did you learn from your last job?

. | think we should stop meeting Dave every week.
. | can make 15th January.

OO NO U WNEFE W

a) People say I’m good at giving presentations.
b) I spend a lot of time reading.

¢) How about 4.15?

d) ’'m afraid I can’t make that date.

e) | improved my organisational skills.

f) 27th March would be fine.

g) Mmm. I don’t think that’s a good idea. He’s important to us.
h) OK. Would you like to go in my office?

i) I agree. Let’s meet them next week.

main aim is to become

¢) I had a problem with

d) I'm sorry I

e) The traffic was

f) My main skills are

g) Let’s talk to

h) We should move him to

i) My flight was

OnenouHoe cpenctso «Ponesas urpa»
(ITpumepHbIe TEMBI)

1. Tema (mpobsiema): «Food and Entertaining»

Konnemnmus urpsl: You are managers in a company. You meet to discuss how to entertain a group of six foreign visitors. Discuss your
ideas and decide on the best way to entertain the visitors.

Pomu:

a) a manager;

6) a manager.

O’xumaeMblil pe3ysibTaT — MHCIIEHUPOBKA Oecelbl OpraHu30BaHa U MPEICTABIEHA B COOTBETCTBHHU C CUTYaIHeil OOIICHNUSI.

2. Tema (mpobnema) «At a Trade Fair»

Konuemnmwus urpst: The Sales conversation between a store manager and a manufacturer about product’s details.

Pomu:

a) astore manager;

6) a manufacturer.

OsxunaeMslii(e) pe3ynbpTaT(bl) — THCIEHUPOBKA Oecelbl OpraHn30BaHa U MPEACTAaBICHA B COOTBETCTBUY C CUTyalUel OOIIeHHSI.




3. Tema (npobiema) «Dealing with problems»

Konmemust urpsr: An office worker in a car-hire firm wants to start work later in the morning, but the manager does not agree.
Pomnu:

a) a manager;

0) an office worker.

O)KI/IILaeMHﬁ Pe3yiabTaT — UHCIICHUPOBKA 6606}.‘[])1 OpraHu3oBaHa U MPEJCTaBJICHa B COOTBETCTBUU C chyauMeﬁ 06HICHI/I$L

Kpurepun onenxu:

OrieHka "OTIHMYHO": CTYJCHT JIEMOHCTPUPYET XOPOIIHE HABBIKK M YMEHHS CBOOOJHOTO PEUEBOI0 B3aUMOICHCTBHS C MAPTHEPAMH:
yMeeT Ha4yaTh, HOAJepKaTh M 3aKOHUUTH Oecey; coOoIaeT 04epEAHOCTD NpH 0OMeHe peIuIiKaMy; BOCCTaHABIMBAET Oeceny B
cirygae c0osi; SIBJIIETCS aKTUBHBIM, 3aHHTEPECOBAHHBIM COOECETHUKOM; COOMIONAET HOPMBI BEXKIMBOCTH. YMEET IMOLIMOHATILHO
n300pa3uTh XapakTep, HACTPOCHHUE, YYBCTBA HCIIOIHIEMOTr0 Iepos B pa3IMYHbIX CUTYaIUsX; YIIOTPEOISET CI0KHBIC
rpaMMaTH4eCKHUe KOHCTPYKLIMH B PEYH; JOMTyCKaeT He3HAUYNTEIbHbIE IPaMMaTHUECKUe OIIUOKH; yIIOTpeOIIsieT pa3roBOpPHbIC
(hopMyIBI B COOTBETCTBHHU C CUTYAIMEH OOIEHNUSI.

OreHka "Xopomo": CTy/IeHT JEeMOHCTPUPYET HaBBIKU M YMEHHs CBOOOTHOTO pE€UeBOro B3aUMOJICUCTBHS C IIAPTHEPAMU: YMEET
HayaTh, NOJIEPkKATh (B OOJBLIMHCTBE CIy4aeB) U 3aKOHYHUTH Oecey; coOoaeT ouepENHOCTh P 0OMEHE PEIUINKaMU,
JEMOHCTPHPYET HAINIUe MPoOJIeMbl B TIOHUMaHUN COOECEeIHUKA; HEe BCETIa COOJII0IAeT HOPMBI BEXKIIMBOCTH. Y MEET SMOLMOHAIBHO
M300pa3uTh XapakTep, HACTPOEHHE, TyBCTBA UCIIOTHIEMOT0 I'eposl B PA3INIHBIX CUTYAIHAX; YIIOTPEOIIeT B peun
MPEUMYIIECTBEHHO MIPOCThIE MPEAJIOKEHHUS; IOIYCKaeT He3HAYUTEIbHbIE TPAMMaTHYECKHE OIMOKH; YIOTpeOIsieT pa3roBOpHbIE
(hopMyIBI B COOTBETCTBHHU C CUTYaIMEH OOIICHNUSI.

OreHka "yIOBIETBOPUTENILHO": CTYACHT HE SBJISETCS aKTUBHBIM COOECETHUKOM; HE MOKET BOCCTAHOBHUTD Oece/ly B cirydae c0osi;
UCTIOJIb3YET HE3HAYUTENIbHBIA 00bEeM H3YUeHHOH JIEKCUKH; JOMTYCKAaeT rpaMMaTHYECKUE OIIUOKH;

OrieHKa "HEYJOBIETBOPUTEIBHO": CTYICHT SBJISICTCS TACCHBHBIM COOCCEHUKOM; HE MOXKET MOICPIKATh OOIICHHUE; TOMYCKAET
rpyOble TpaMMaTHYECKHE OIIHOKH.

OrieHka "OTIHYHO": CTYJCHT JIEMOHCTPUPYET XOPOIIHE HABBIKK M YMEHHS CBOOOJHOTO PEUEBOI0 B3aUMOCHCTBHS C MAPTHEPAMH:
yMeeT Ha4yaTh, OAIepKaTh U 3aKOHUUTE Oecey; coOMoIaeT 09epEAHOCTh IPH 0OMEHe PeIUTIKaMH; BOCCTaHABIMBALT Oeceny B
citydae c00s; ABII€TCS aKTUBHBIM, 3aHHTEPECOBAHHBIM COOECETHUKOM; COOII0JaeT HOPMBI BEXKJIUBOCTU. Y MEET SMOLIUOHATILHO
n300pa3uTh XapakTep, HACTPOCHHUE, YYBCTBA HCIIOIHACMOTr0 Iepos B Pa3IMYHBIX CUTYAIUX; YIIOTPEOISET CI0XKHBIC
rpaMMaTH4eCKUe KOHCTPYKILIMH B PEUH; JOMYCKAET HE3HAYUTEIIbHbIE IPAMMAaTHYECKUE OIIMOKH; YIIOTPeOIIeT pa3roBOPHbIC
(hopMyIBI B COOTBETCTBHHU C CUTYaIMEH OOIICHNUSI.

Ornenka "xopomio": CTyAeHT JeMOHCTPUPYET HaBBIKA U YMEHHUSI CBOOOTHOTO PEYEBOT0 B3aUMOJACUCTBUS C ITAPTHEPAMU: YMEET
HayaTb, MOJ/IepKaTh (B OOJIBIIMHCTBE CITyIaeB) M 3aKOHUUTH Oecery; coOMoaeT 0uepENHOCTh IPH OOMEHE PeTUTHKaMI;
JEMOHCTPHPYET HAINYUE MPOOJIeMBI B IOHUMaHUN COOSCEIHUKA; HE BCETIa COOJII0IAeT HOPMBI BEXKIIMBOCTH. Y MEET SMOIIHOHAIBHO
n300pa3uTh XapakTep, HACTPOCHHUE, YYBCTBA HCIIOIHIEMOTr0 Ieposi B pa3IMYHbIX CUTYaIUsIX; YIOTPEOIsIeT B peun
MPEUMYHIECTBCHHO IMMPOCTHIC MPCUIOKCHUA; NOIMMYCKACT HE3HAYUTC/IbHBIC I'PAaMMaTHYCCKUEC OHII/IGKI/I; yHOTpe6J’IHeT Pa3roBOPHLIC
(hopMyIIBI B COOTBETCTBHHU C CUTYaIMEH OOLIEHNUS.

OreHKa "yIOBIETBOPUTENILHO": CTYACHT HE SIBJISETCS aKTUBHBIM COOECETHMKOM; HE MOXET BOCCTAHOBUTH Oecely B citydae c0os;
HCHOJIb3YEeT HE3HAUUTEbHbIN 00beM U3yUEHHON JIEKCUKH; JIONTyCKAaeT rPaMMaTHYeCKUe OIINOKHY;

OreHka "HEYHIOBIETBOPUTEILHO": CTYAEHT SIBIISIETCS TACCUBHBIM COOECETHUKOM; HE MOXKET IOAEPkKATh OOIIEHHe; TOMYCKaeT
rpyObie TpaMMaTHYECKHE OLIHMOKH.

OHeHO‘IHOG CpeACTBO «HepeBoz[ TEKCTa»

(ITpumepHubIe 3aHaHUS

Text 3

Should I stay or should I go? by Lucy Kellaway

The problem "My new job is a great disappointment. My department is badly run, top managementsdon't seemto care, and my
new colleagues are not very friendly. Now | hear that my old boss wants me back. I want to seeifhe is serious, but that might
seem like |am desperate to return to myold job. Besides, | don't want to be too hasty. | have worked in my new job for six
months. After all, it takes time to be accepted into a successful team." Senior manager, male, mid-50s.

The solution Going backto an old employeris never abadidea. You know exactly what it is like to work for your old
boss. You know thatworking thereis comfortable, and sometimes comfort is agood thing. You say your old boss is anxious to
rehire you, but don't approach him yet. Waitand let him cometo you. Try to negotiate areturnwithalot more money and
a

promotion. But remember you've only been away for six months. I'mnotsure that this is long enoughto make a decision
about the new place. Some organisations don't like outsiders; it takes awhile before they accept them, and until then, they
are

pretty unfriendly. Spend time working hard at your new job and be friendly. Then, if you decide to go back toyour old
job,

you know that you tried.

Kpurepuu ouenku:

OueHka "OTIMYHO": CTYAEHT CAMOCTOSITENEHO pealn3yeT yMEHHS 10  [IepeBoay NpodeccHoHaIbHBIX TEKCTOB C MHOCTPAHHOTO HA
TOCYAAPCTBEHHBIN S3BIK M OOpaTHO, BIaZeeT OCHOBAaMU TEXHHUKH IIEPEBOJA. .

OreHka "XopoIo': CTyIeHT ClIocO0eH II0Ka3aTh YMEHHUE NepeBoia  Npo(ecCHOHATIbHBIX TEKCTOB C HHOCTPAHHOTO Ha
rOCyJapCTBEHHBIN SA3BbIK M 00OpaTHO, CHOCOOEH YaCTHYHO I0KAa3aTh BJIaJCHUE OCHOBAMH TEXHHUKH IIEPEBOJIA.

OreHka "yIOBIETBOPUTENIFHO": CTYIEHT CIIOCOOEH 01 pyKOBOJICTBOM IpPENoAaBaTeNsl I0Ka3aTh YMEHHs 110 MEPEeBOLY
npodeccHOHaIBHBIX TEKCTOB C HHOCTPAHHOTO HA FOCYAAPCTBEHHBIH S3BIK M 0OpaTHO, CIIOCOOEH MMOKa3aTh YACTUYHOE BIIaJCHUE




Ornenka "HeyIOBIETBOPUTENHHO": CTYIEHT 3aTPYAHSIETCS JIM HE MOKET MTOKa3aTh YMEHUS, HE BJa/leeT OCHOBAMH TEXHUKH MEPEeBOa
Ouenounoe cpenctso «lIpesenTtarnus»
IIpumepHbIe TeMBI Tpe3eHTALINN:

1. Types of markets
2. Presentation of the company
3. Presentation based on your specialty

Kputepuu ouenku:

OrieHka "OTIHYHO": CTYJCHT MIOKA3bIBACT NIYOOKHIA ypOBEHb 3HAHUI TEPMHUHOJIOTUU HA HHOCTPAHHOM SI3bIKE B 00BEME,
HEOOXOIMMOM /IS OCYIIECTBICHHS KOMMYHHUKAIIMH Ha HHOCTPAHHOM SI3bIKe;  BJIAJICHHMS JIEI0OBOTO OOLIEHHS Ha HHOCTPAaHHOM
S3bIKe; HaBBIKAMH HCIIOIb30BAHMUS TEXHOJIOTHH ISl 0OecTieueHns KayeCTBEeHHOH BU3yann3anny HHGOpMaLiy, IpeacTaBIeHUs
JAHHBIX.

OreHka "XOpomIo': CTyIeHT MOKa3bIBaeT XOPOLIN YPOBEHb 3HAHUI TEPMUHOJIOTUU HA HHOCTPAHHOM $I3bIKE B 00beMe,
HEOOXOJMMOM JUIs1 OCYLIECTBICHUS! KOMMYHHUKAIIMU HA MHOCTPAHHOM SI3bIKE;  BIIAJICHUS JIEIOBOTO OOLICHUS! HA HHOCTPAaHHOM
SI3BIKE; HABBIKAMU HCIIOJIb30BAHUS TEXHOJIOTHI 11l 0O0ecneueH s Ka4YeCTBEHHON BU3YyalIn3allii HHPOPMAIHH, IIPEICTaBICHUS
JTAaHHBIX.

OrieHka "yIOBIETBOPUTENILHO": TOKA3bIBACT 0A30BbI YPOBEHD 3HAHHI TEPMHHOJIOTHH HA HHOCTPAHHOM SI3BbIKE B 00BEME,
HEOOXOANMOM IJIsl OCYIIECTBIICHUSI KOMMYHHUKALMH Ha MHOCTPAHHOM SI3BIKE;  BIIAJICHHS JICIIOBOTO OOLICHUS HA MHOCTPAHHOM
S3bIKe; HaBBIKAMH HCIIOIb30BAHMUS TEXHOJIOTHH ISl 0OecTieueH s KadeCTBEHHOH BU3yann3ani HHGOpMaILiH, IpeIcTaBIeHUs
JTAaHHBIX.

OreHKa "HEYJOBJIETBOPUTEBHO": CTYIEHT MTOKA3bIBACT HEY/IOBJICTBOPUTEIBHBIA YPOBEHD 3HAHHH TEPMHHOJIOTHH HA HHOCTPaHHOM
S3bIKE B 00bEMe, HEOOXO0AUMOM /ISl OCYILECTBIICHHS KOMMYHHKAIIMM HA HHOCTPAHHOM $3BIKE; BIIAJCHUS JICJIOBOTO OOILICHUS Ha
WHOCTPAHHOM $I3bIKE; HABBIKAMU HCIIOJIb30BAHUS TEXHOJOTHH JJIsl 00eCIeueHHsl KaYeCTBEHHOH BU3yau3auuu HHpopMaluy,
MIPEACTABICHHS JaHHBIX.

5.3. Tembl nucbMeHHBIX padoT (3cce, pepeparbl, KypcoBble padoThl U P.)

Temartuka oUIMATBHBIX THCEM:!
The Inquiry Letter

The Invitation Letter

The Letter of Complaint
CV/Resume

TemaTuka HeopUIHATBHBIX THCEM:
Introduction Letter
Friendly Letter

Kpurepuu ouenku:

- OLIEHKA «OTIIMYHO) BBICTABIISETCS CTYJICHTY, €CIIM CTYJICHT ITOKa3bIBaeT rIyOOKHH ypOBEHb 3HAHUH 0COOEHHOCTEH
(hopMaTbHOTO ¥ He(OPMAIFHOTO OOIIEHHS, IPABUII TOCTPOCHUS TICEMEHHOTO PEYEBOTO BBHICKA3BIBAHUS HA H3y4aeMOM S3BIKE;
CaMOCTOSATENILHO PEaIN3yeT YMEHUSI BECTH JICJIOBYIO NIEPEIHUCKY C YUETOM COLMOKYJIBTYPHBIX OCOOCHHOCTEH € IPE/ICTaBUTEIIMU
JIPYTUX CTPaH; BIIaIeeT TEXHUKOI MepeBOIa U pEIaKTUPOBAHHS.

- OLIEHKA «XOPOILO» BHICTABISIETCS CTYACHTY, €CIIM CTY/ICHT NOKa3bIBAaeT XOPOLINI ypOBEHb 3HAHUH 0COOEHHOCTEH (hopMaIbHOTO
1 He(hOpMaTbHOTO OOIIEHUS, IPABUI TOCTPOCHHS MUCBMEHHOTO PEUEBOTO BBICKA3bIBAaHHS Ha H3Y9aeMOM SI3bIKE; CIIOCOOEH
TIOKa3aTh YMEHHS BECTH JEJIOBYIO MIEPEIUCKY C YIETOM COLMOKYJIBTYPHBIX OCOOCHHOCTEH C IPEICTaBUTEISIMH JIPYTHX CTPaH;
CHOCOOCH YaCTUYHO ITOKA3aTh BIIa/IEHUE TEXHUKOW MepeBo/ia M PeJaKTHPOBAHUS.

- OLIEHKA «Y/IOBJIETBOPUTEIIEHOY» BHICTABILSIETCS CTYACHTY, €CIIH CTY/ICHT IIOKa3bIBaeT 0a30BbIil ypOBEHb 3HAaHWH 0COOEHHOCTEH
(hopMaTbHOTO ¥ He(OPMAIFHOTO OOIIEHHS, IPABUII TOCTPOCHUS TICEMEHHOTO PEYEBOTO BBHICKA3BIBAHUS HA H3y4aeMOM S3BIKE;
I0J1 PYKOBOJICTBOM HPETIOIaBaTels ClIocOOEH MOKa3aTh yMEHHS BECTH JIEJIOBYIO EPETIUCKY C YYETOM COLIMOKYIBTYPHBIX
0COOEHHOCTEH C MPEeICTABUTEISIMU APYTHX CTPaH; CIIOCOOCH YaCTUYHO MOKa3aTh BiaJICHUE TEXHUKON TIepeBoa u
pelaKTHpPOBaHUSI.

- OIICHKA «HEYJIOBJIETBOPUTEIBHOY BBICTABIISAETCS CTYACHTY, €CITH CTYCHT MTOKA3BIBACT HEYJOBJIETBOPUTEIBHBIH YPOBEHb 3HAHUN
ocobeHHOCTEH POPMaAIILHOTO U HEPOPMAIBHOTO OOIIEHHMS, TPABUII TIOCTPOECHNUS TMCBMEHHOTO PEYEBOI0 BHICKA3bIBAaHMUS HA
M3y4aeMOM SI3BIKE; 3aTPYAHACTCS WM HE MOKET [TOKa3aTh YMEHHUS BECTH JICIOBYIO MIEPEMUCKY C YI€TOM COLUOKYIBTYPHBIX
0COOCHHOCTEH C MPE/ICTABUTEISIMHU JIPYTUX CTPaH; HE BJlaJIeeT TEXHUKOHN IepeBo/ia U peJaKTHPOBaHUS




5.4. OueHo4HbIe CPeACTBA 115l IPOMEKYTOYHOI aTTecTalluu

B KOHIIC 1,2,3 CCMCCTPOB CTYACHTHI CAAIOT 3a4€T IO JUCIHUIIJIUHE. 3auer BKIIOYAET B cebs CJICAYIOMNE 3aJaHUs:
1. IIpomexyTouHBbIH TECT
2. Make up a dialogue

1) IlpomexxyTOUHBII TECT Ui 3a4eTa 10 JUCHMIUIMHE “TIHOCTpaHHBIN A3BIK” BKIIIOYAET JIEKCUKO-TPAMMaTHUECKUE 3aJaHUs,
3aJaHus HA YTCHUEC U IIOHMMAHHUEC TCKCTA, 3aJaHUC I10 HAITMCAHUIO ACIIOBOI'O ITMChMa.
IIpumepHsble 3anaHus:

- give the Russian equivalents for the Active Vocabulary word-combinations;

- suggest synonyms from the Active Vocabulary list to match the given expressions;
- complete the sentences using the Active Vocabulary;

- answer the questions using the Active Vocabulary;

- translate into English (Russian) using the Active Vocabulary expressions;

- read the text and match the headings with the paragraphs;

- read the text and answer the questions;

- complete the sentences about the text;

- put the sentences in the best order to write the e-mail to the staff;

- complete the letter with the words from the box;

- match the parts of the letter to their names;

- write a formal letter to the ... about .... .

2) TemaTuka 11ajioroB:

— A job fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— Ata Trade Fair

— Dealing with problems

Kpurepuii onieHnBanust Ha 3a4€Te:

- «3a4YTEHO» BBICTABILIETCS CTYACHTY, €CIIM COPMUPOBAH KaK MUHUMYM ITOPOTOBBIIl yPOBEHb UHIMKATOPA JOCTHIKEHH S
KOMITCTEHIINH:

- MOKa3bIBaeT 0a30BBIN YPOBEHb 3HAHUI OCHOBHBIX IPaMMaTHYECKUX CTPYKTYp; 00LIeYOTpeOUTEIbHOM, 00IIEKYNbTypHO! U
npodeccroHaBbHO JIEKCHKH; PEUEBBIX KIIUIIE, HEOOXOINMBIX JUIS OCYIIECTBIICHHUS JIEJI0OBOM KOMMYHHUKAIIUK HAa HHOCTPAHHOM
S3bIKE; OCOOEHHOCTEH CTHIIMCTUKHU HAIMCAHUS O(HIMATIBHBIX 1 HEOPUIMATIBHBIX MTICEM, 3HAaHUI OCHOBHBIX MEPEBOAYECKUX
TpaHcdopManuii, a Takke 3HAHUH PaBHII MPO(ECCHOHANBEHOTO PEUEBOTO ITHKETA;

- TOJT pyKOBOJCTBOM IIPEII0IaBaTeNsl CIOCOOEH MOKa3aTh YMEHHSI TOCTPOCHUS BBICKA3BIBAHHS B CMOJIETMPOBAHHBIX
(mpemularaeMbIX) CUTyauax oOIIeHs Ha MHOCTPAHHOM SI3bIKE, MPABMIILHO MCIOJIb3Ysl BepOalibHbIe M HeBepOaIbHBIE CPEACTBa
OOIIIEHHS; BECTH JICIOBYIO MEPEMUCKY C YI€TOM COLMOKYIBTYPHBIX OCOOCHHOCTEH ¢ MPEeACTaBUTEISIMU APYTHX CTPaH;

- crIoco0eH YacTHYHO 1TOKa3aTh BIaJICHUE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIEJIOBOTO OOIIEHHS, TEXHUKOH JIEIOBOTO MChMa
Ha MHOCTPAHHOM SI3bIKE.

- «HE3aYTECHO) BBICTABIIACTCS CTYJCHTY, €CIIN YPOBEHb HHAMKATOPA TOCTHKEHUSI KOMIICTEHITUH He c(pOopMUpPOBaH:

- IOKa3bIBAET HEY/IOBJICTBOPUTEIBHBIN YPOBEHb 3HAHUH OCHOBHBIX IPaMMAaTHYECKHUX CTPYKTYp; 00IIEyNOTpeOUTENHHOM,
0O0IIEeKyNbTypHOH U POodeCCHOHATBHOM JEKCUKH; PEUEBBIX KIIUIIIE, HEOOXOAUMBIX JUISI OCYIIECTBIICHHUS EJIOBON KOMMYHHUKAIIUI
Ha MHOCTPAHHOM SI3bIKE; 0COOCHHOCTEH CTHIIMCTUKH HAIMCaHUS OQHUIUATIBHBIX U HEO(DUIIMAIBHBIX TIHCEM,

- 3aTpyIHSIETCS WM HE MOKET MOKa3aTh YMEHHUS IIOCTPOCHUS BBICKA3bIBAHHS B CMOJICTMPOBAHHBIX (Ipe/IaraeMbIX) CUTyanusIx
0O0IIIeHNs] Ha THOCTPAHHOM S3BIKE, IPABIIILHO UCIIONIB3YS BepOaibHbIe W HeBepOaIbHbBIE CPEICTBA OOIIEHNUS; BECTH JICTIOBYIO
MEPENUCKY C YYETOM COLIMOKYJIBTYPHBIX 0COOCHHOCTEH C MPEACTaBUTEINISIMH APYTUX CTPaH;

- HE BJIaJICeT HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIEJIOBOTO OOIIEHHS, TEXHUKOH I€JI0BOTO MICbMa Ha HHOCTPAHHOM SI3BIKE.

B KOHIIE 4 ceMeCTpa CTYACHTHBI CAA0T 3K3aMCH, KOTOpHﬁ BKJIIOYACT CICAYIOIIUEC 3aIaHNA:
1. Progressive Test.

2. Make up a Dialogue.

3. Translate the Text into Russian.

1. IToroBsIil TECT, pa3MeIIEHHbIH B CHCTEME DIIEKTPOHHBIX KypcoB Moodle (moodle.gasu.ru), Bxarouaer: 1) JeKCUKO-
rpaMMaTH4YeCKHe 3aanus, 2) 3aaHie Ha epeBoJl TEKCTa, 3) 3a/laHue M0 HAIMCAHUIO TUchMa. [IpruMepHbIe 3aaHus:

1. Choose the best words to complete the text.

Karina is (1) (Mexico / Mexican) but she lives and works in London. She started her job last year, (2) (in / at) April. She loves her
work. She sells special-interest holidays. It’s (3) (an export / a niche) market and she really enjoys the work of planning
specialised tours for clients. The company is very small. It (4) (employs / supplies) only four people and they all work in one




office. This makes (5) (print / face-to-face) communication very easy. They can talk to each other at any time.

Next week, she’s moving to a new flat because her old one is (6) (too far / far enough) from the office. She’s a very (7)

(punctual / practical) person — she likes to be on time — and the long journey to work was difficult. She had a lot of problems with
train and bus delays. She’s also buying some new furniture for the flat. She doesn’t have a lot of money so she paid a (8)

(deposit / deal) of ten per cent and she’ll make monthly payments. The furniture will be delivered next week.

2. Complete the conversations with words and phrases: a sales conference / a tip / a workforce / an order / annual leave /
booking / stock / the receipt

Conversation 1

A Kevin has organised (1) for 25th—26th July.

B I know. And I’'m planning to return from my holiday on 27th July'

A Oh, no. Can you change your holiday (2) ?

B I’m not sure.

Conversation 2

A How big is your company?

B Big! It has (3) of about 18,000 people.

A How much (4) do you get each year?

B Three weeks.

Conversation 3

A I"d like to place (5) for 100 boxes of item 20091. Are the goods in (6) ?
B Yes, they are.

Conversation 4

A Do you have (7) from dinner last night? I need it for my expense records.
B Yes, here itis.
A Did you leave (8) for the waiter?

B No, I didn’t. I thought you did!

3. Choose the best word or phrase — a, b or ¢ — to complete the sentences.

1 Dirk Italian.

a) isn’tb) aren’tc) am not

2.A are you from?

B Japan.

a) Whatb) Wherec) Who

3. Ricardo drive to work?
a) Isb) Doc) Does

4. Oscar from home.

a) sometime work
b) works sometimes
c) sometimes works

5. Mr Albert to meetings.
a) doesn’tgob) notgoc) isn’tgo
6 This office building a meeting room.

a) nothaveb) doesn’t have ¢) hasn’t
7. A Can Yusuf speak German?

B Yes,

a) canheb) canc) hecan

2. Temaruka quangoros

— Ajob fair

— Why are staff unhappy

— At the Hotel

— Booking a Hotel Room

— Food and Entertaining

— At a Trade Fair

— Dealing with problems

— Ways of advertising

— Participating in discussion
— Presenting your company
— Arrangements for a meeting
— Cultural Differences
—Job Interview

— Describing People

Kputepuii onleHuBaHuS Ha SK3aMCHE:
- «3a4TEHO» BBICTABIIICTCS CTYACHTY, €CIH C(OPMHUPOBAH KaK MUHIMYM IIOPOTOBBIN YPOBEHb HHANKATOPA TOCTIKEHUS




KOMIICTCHIINH:
- IOKa3bIBaeT 0a30BbIN YPOBEHb 3HAHUH OCHOBHBIX IPAMMAaTHYECKUX CTPYKTYP; OOIIEYHOTPEONTENbHON, 00IIEKyIbTYPHOH 1
npo¢ecCHOHANBHON JIEKCUKH; PEYEBBIX KIIHIIE, HEOOXOAUMBIX ISl OCYIIECTBIICHHUS J€I0BO KOMMYHUKALMHA HA HHOCTPAHHOM
A3bIKE; 0COOCHHOCTEH CTHIIMCTUKH HAIMCaHUs OQUIIUATIBHBIX U HEO(DUIIHAIbHBIX IHCEM, 3HAHUI OCHOBHBIX NIEPEBOTYECKUX
TpaHchopMaIHid, a TaKKe 3HAHUH MPaBII MPO(ECCHOHANBEHOTO PEYeBOT0 STHKETA;

- [I0J] PYKOBOJICTBOM IIPENOAaBaTeNsl CIIOCOOEH MM0Ka3aTh YMEHHsI IOCTPOSHHMS BHICKa3bIBAHUS B CMOEIHPOBAHHBIX
(mpennaraeMpIxX) CUTYyaIUsIX OOIIEHHU HA MHOCTPAHHOM SI3BIKE, TPABHIIHLHO HCIIONB3YsI BepOanbHbIe U HeBepOalbHBIE CpeCcTBa
OOILEHNST; BECTH JEJTIOBYIO IIEPEMICKY C YYETOM COLMOKYJIBTYPHBIX 0COOCHHOCTEH C MPEACTaBUTEISIMU IPYTUX CTPaH;

- CIIOCOOCH YaCTHYHO ITOKA3aTh BIaJCHHE HHOCTPAHHBIM SI3BIKOM KaK CTHJIEM JIEJIOBOTO OOIIEHUS, TEXHUKON ETI0BOTO IHChMa
Ha UHOCTPAHHOM SI3bIKE.

- KHE3aYTEHO» BBICTABIIIETCS CTYCHTY, €CIIM YPOBEHb HHIUKATOpa JOCTHIKEHHUS KOMIIETCHIIMN He ChOpMHUPOBaH:

- IOKa3bIBAET HEYAOBICTBOPUTEIBHBIN YPOBEHb 3HAHUI OCHOBHBIX IPaMMAaTHIECKUX CTPYKTYP; OOIEYIOTPEONTENbHOH,
OOILEKYIbTYpPHOH M POdecCHOHANBEHOMN JIEKCUKHU; PEYEBBIX KINIIE, HEOOXOAUMBIX /ISl OCYLIECTBIICHHS 1€IOBOI KOMMYHHUKAIIUU
Ha MHOCTPAHHOM f3bIKE; OCOOCHHOCTEN CTHIMCTHKH HANMCAHUS OQHUIINATBHBIX U HEO(DUIIHMANTBHBIX IIHCEM,

- 3aTPyJHSIETCS WIIM HE MOKET IIOKa3aTh YMEHNUS ITOCTPOCHUS BBICKA3bIBAHHS B CMOICIMPOBAHHBIX (IPEIaracMbIX) CUTYaIUsIX
OOILeHNSI HA HTHOCTPAaHHOM SI3BIKE, [TPaBUIILHO MCIIONB3Ys BepOallbHbIe U HeBepOalbHbIe CPEJCTBA OOIICHHS; BECTH JIEJIOBYIO
MEPETUCKY C yYETOM COILMOKYIBTYPHBIX OCOOCHHOCTEH C MPEACTABUTENSIMA APYTUX CTPAH;

- HE BJIaJIceT MHOCTPAHHBIM SI3bIKOM KaK CTHJIEM JICIOBOTO OOIIEHHMs, TEXHUKOH JIEJI0BOTO NMMChMa Ha HHOCTPAHHOM SI3BIKE.

3. IlepeBonx TekcTa
[IpumepHbIe TEKCTHI:

Text1
Istanbul guide: from the bazaar to the Bosphorus by Andrew Finke
Where to stay

If you are in Istanbul for sightseeing, then youcould stayin Sultanahmetorfind asmall s hotel away from the
tourist

areas. However, this maynot be the bestoption for the business traveler with a moming appointment on the far side of
town. Traffic and distance can be aproblem for those ona busy schedule. The challengeis to getthe work done, but
also

find time to discover what makes Istanbul unique. Many of the city's five-star hotels enjoy aview where youcan see
lights

onthe Bosphorusand passing ships. Where to eat A visitto the grand bazaar canfeel exotic. An afternoon at Hagia
Sophia,

once a Byzantine church, then amosque and nowa museum,is recommended. But some of the best sightseeing in
Istanbul

is done with a knifeand fork. Whatto see There are alarge number of restaurants along the river. A Bosphorus
meal is a

great Istanbul tradition. A meal can include acold meze, then a hothorsdeuvre, followed by a perfectly cooked piece
of

fresh fish. How to travel around the city Try to arrange your flights to avoidthe rush hour, which in the eveningcan last
until 9 p.m. There is ametro line that takes 40 minutes from the European airport. But the last stop is not inthe most
convenient part oftheoldcity, andthe chances arethat youwill have to continue yourjourney by taxi.Cabs from the
airyort are strictly confolled. Allcabs in the ciry run ona meter andare reasonably priced. If you can reach
your

destination by ferry, it is the bestway to see the city, and the boatsrun on time.

Kputepun oneHuBaHus:

O1eHKa «OTJIMYHOY» BBICTABISIETCS, €CIM  CTYJICHT ITOKa3bIBaeT IIyOOKOE 3HAHHE:!

- TPaMMaTHYECKHUX CTPYKTYP; 00MIEyTOTpeONTEIbHO, 00MIEKYIbTYpHON M TPO(ECCHOHATIBHOM JIEKCHKH; PEUEBBIX KIUIIIE,
HEOOXONMBIX JUISL OCYILIECTBIICHHUS JISIOBOM KOMMYHHUKAIIMU HAa HHOCTPAHHOM SI3BIKE;

- 0COOCHHOCTEH CTHIIMCTUKY HAMCAHUS O(HUIIMATBHBIX M HEO(PHUIINATBHBIX [THCEM, CTPYKTYPHOU THITOJIOTHH U TIPaBHII
HNOCTPOEHHUS MUCbMEHHOI'O PEYE€BOT0 BHICKA3bIBAHUS HAa U3yYa€MOM SI3BIKE;

- OCHOBHBIX IT€PEBOAYECKHUX TpaHC(HOpMAIIHii;

- IpaBWJI MPO(ECCHOHATBHOTO PEYEBOT0 ATHKETA.

CTyZeHT caMOCTOATENLHO PEATN3yeT YMEHUSL:

- IOCTPOUTDH BBICKA3bIBAHHS B CMOJIEIIMPOBAHHBIX (TIpeIaraeMbIX) CUTYalUsIX OOIIEHHs Ha MHOCTPAHHOM SI3bIKE, IIPaBUIIBHO
UCTIONB3YS BepOalibHBIE M HeBepOaJIbHBIE CPEICTBA OOIICHNS;

- BECTH JICJIOBYIO IIEPEMHCKY C YIETOM COLMOKYIbTYPHBIX OCOOCHHOCTEH € MPEICTAaBUTEISIMU JPYTHX CTPaH;

- MepeBo/ia NPOQPECCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO HA TOCYIAapCTBEHHBIH SI3BIK M 00paTHO.

CryneHt BIajeer:

- HHOCTPAHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHNS;

- TEXHUKOH JIeI0BOTO MHChMa Ha HHOCTPAHHOM SI3BIKE;

- OCHOBaMH TE€XHHUKH IIEPEBOAA.

OIIeHKa «XOpOLIO» BBICTABJIACTCA, €CJIU CTYACHT IMMOKA3bIBACT XOPOIINC 3HAHUS:
= OCHORHEIX TNAMMATHUECKUX CTHVETVN® 0OIevVINTNeOUTeTRHONW 0ANIeKVIETVNHOW 1 anodeccuoHanrHol TeKCUKI® NeYeREIX




UCIIOJIb3Ys BepOallbHbIE U HEBEpOAIbHBIC CPEICTBA OOLICHMS;

- BECTH JICJIOBYIO MIEPEMHCKY C YUE€TOM COLHOKYIbTYPHBIX OCOOEHHOCTEH C MPENCTaBUTEIAMH APYTUX CTPAH;

- BBIMTOJIHUTH NEPeBOA NPO(EeCCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO Ha FOCYAApPCTBEHHBIH S3bIK M 00PaTHO C YaCTHYHOM
MOMOIIIBIO TIPETIOaBATENS.

CTyzneHT criocoOeH YacTHYHO 10Ka3aTh BilaJICHUE:

- THOCTPAHHBIM S3bIKOM KaK CTHJIEM JIEIOBOTO OOIICHNS;

- TEXHUKOH ZIEJI0BOTO MMChbMa Ha HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHHKH TIEPEBOJA.

O1eHKa «yZOBJICTBOPUTEIBHOY» BBICTABIISIETCS, €CIIM CTY/ICHT NOKa3bIBaeT 0a30BbIi ypOBEHb 3HAHHM:

- OCHOBHBIX T'PAMMaTHYECKUX CTPYKTYP; OOLICYIOTPEONTENBbHOM, OOIEKYIbTYPHON U MPO(ECCHOHANBHOM JIEKCHKHU; PEUEBBIX
KJIMIIIE, HEOOXOIUMBIX IJISl OCYIECTBICHHS AETIOBON KOMMYHHKAIINN HA HHOCTPAaHHOM SI3BIKE;

- 0COOCHHOCTEH CTUIIMCTUKU HAIIMCAHUS O(UIMATBHBIX 1 HEO(HIIUATIBHBIX TUCEM, CTPYKTYPHOM THITOJIOTHH U TIPaBHII
MOCTPOSHHUS IINCHMEHHOTO PEYEBOTO BBICKA3bIBAHHS HA M3YIaEMOM SI3BIKE;

- OCHOBHBIX MEPEBOAYECKUX TPaHC(HOPMALIHIA;

- IpaBUJI MPO(HECCHOHATBHOTO PEIEBOT0 ITHUKETA.

[Tox pykoBOACTBOM ITpENoAaBaTess ClIOCOOEH 1MoKa3aTh YMEHHSL:

- IOCTPOUTH BBICKA3bIBAHHS B CMOJECIMPOBAHHBIX (TIPEUIaraeMbIX) CUTYaIUsIX OOIIEHH Ha MHOCTPAHHOM SI3bIKE, IPABUIIBHO
UCIIOJIb3Ys BepOanbHble U HeBepOaIbHBIE CPECTBA OOIICHMS;

MIOMOIIIBIO TIPETIOJaBaTENs.

CTyneHT crnocoOeH YacTHYHO [0Ka3aTh BIaJCHUE:

- MHOCTPAHHBIM S3bIKOM KaK CTHJIEM JICIOBOTO OOIIECHNS;

- TEXHUKOM JIeI0OBOTO NMHUChMa Ha HHOCTPAHHOM SI3BIKE.

- OCHOBaMH TEXHHKH TIEPEBOJIA.

O1eHKa «HEYIOBIECTBOPUTEIBHOY BBICTABIISICTCS, €CITH CTYICHT MTOKAa3bIBACT HEYIOBICTBOPUTEIBHBIA YPOBEHb 3HAHUIA:

- OCHOBHBIX IPaMMAaTHYECKHUX CTPYKTYP; OOMICYTOTPEOUTEIBHOM, OOIICKYIBTYPHOU U MPOGECCHOHATHHOMN JICKCUKHU; PEUEBhIX
KITHIIE, HEOOXOIUMBIX JUIS OCYIIECTBICHHS JETOBOM KOMMYHUKAIIMHA HA HHOCTPAHHOM SI3BIKE;

- 0COOEHHOCTEH CTUIIMCTUKY HAIIMCaHUs O(UINATBHBIX 1 HEOPHUIIMATIBHBIX ITUCEM, CTPYKTYPHOH THIIOJIOTUH M MPABHUI
MOCTPOCHUS MICEMEHHOTO PEYEBOTO BHICKA3bIBAHUS HA NU3y9aeMOM SI3BIKE

- OCHOBHBIX ITEPEBOAYCCKHUX TpaHCHOpMAITHii;

- MpaBwWJI MPO(HECCHOHATFHOTO PEYEBOTO STHUKETA.

CTyI[eHT 3aTPYAHACTCA NI HE MOKET IOKa3aTb YMCHUS:

- IOCTPOUTH BHICKA3BIBAHUS B CMOJICIMPOBAHHEIX (TIPEeAIaraeMbIX) CUTyalnsX OOIICHNS Ha HHOCTPAHHOM SI3BIKE, IPABIIIEHO
MCTIONB3Ys BepOabHbIe U HEBEpOAIbHBIE CPEACTBA OOIIEHUS;

- BECTH JICJIOBYIO TIEPEMIICKY C YIETOM COIHOKYIBTYPHBIX 0COOCHHOCTEH C MPEICTABUTEISIMA APYTHX CTPAH;

BBITIOJIHUTH NIEPEBO/I PO(ECCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO HA OCYAaPCTBEHHbIH S3bIK X 00PAaTHO C YACTHYHOM
MOMOIIBIO TIPETIOaBATEINS.

CTyneHT He BiaJeeT:

- HHOCTPaHHBIM S3BIKOM KaK CTHJIEM JEJIOBOTO OOIICHUS.

- HE BJIaACCT TEXHUKOU JCJIOBOI0 MMcbMa Ha HHOCTPAHHOM S3BIKE;

6. YHAEBHO-METO/JMYECKOE H TH®OPMAIIMOHHOE OBECIIEYEHUE JUCIIUIIJIMHbBI (MOAY JIST)

6.1. PexomMenayemas 1utepatypa

6.1.1. OcHoBHast 1UTEpPaTYypa

ABTODEBI, COCTaBHTEIH 3arnaBue W3pnatenscTBO, TOX On. aapec
JI1.1 | Murskuna O.B., AHTIHACKAN A3BIK JJIS IETIOBOTO OOIIEHHS. Kemepogo: http://www.iprbookshop.ru
[epuna N.B. Dkcmpecc-Kype: yueOHoe nocodue ams KemepoBckuii /61258.html
CTYACHTOB BceX popM 00ydeHHUs TEXHOJOTHYECKUN
HWHCTHUTYT NMULIEBOU
MPOMBIIIIIEHHOCTH,
2014
6.1.2. lonoiHUTEIbHAS TUTEPaTypa
ABTODBI, COCTABHTEITH 3arnaBue W3pnaTenbcTBO, TOX . aapec
JI2.1 |Maiiep H.T. AHrmiickuii s3pIK: yaeOHOe Toco0ue st I'opHO-AunTajick: http://elib.gasu.ru/index.ph
CTYIEHTOB | Kypca HesI3bIKOBBIX (DaKyIbTETOB PUOTATY, 2015 p?
(6a30BBIH KypC) option=com_abook&view

=book&id=44:anglijskij-
yazyk&catid=35:inostrann
ye-yazyki&Itemid=180



http://www.iprbookshop.ru/61258.html
http://www.iprbookshop.ru/61258.html
http://elib.gasu.ru/index.php?option=com_abook&view=book&id=44:anglijskij-yazyk&catid=35:inostrannye-yazyki&Itemid=180
http://elib.gasu.ru/index.php?option=com_abook&view=book&id=44:anglijskij-yazyk&catid=35:inostrannye-yazyki&Itemid=180
http://elib.gasu.ru/index.php?option=com_abook&view=book&id=44:anglijskij-yazyk&catid=35:inostrannye-yazyki&Itemid=180
http://elib.gasu.ru/index.php?option=com_abook&view=book&id=44:anglijskij-yazyk&catid=35:inostrannye-yazyki&Itemid=180
http://elib.gasu.ru/index.php?option=com_abook&view=book&id=44:anglijskij-yazyk&catid=35:inostrannye-yazyki&Itemid=180
http://elib.gasu.ru/index.php?option=com_abook&view=book&id=44:anglijskij-yazyk&catid=35:inostrannye-yazyki&Itemid=180

ABTODBI, COCTaBUTEIHN 3ariaBue W3narensctBO, rOx Dn. agpec
JI2.2 | Mamarosa H.H., AHrmiickuii s3pIK: yaeOHOe mocodue T'opHO-AunTajick: http://elib.gasu.ru/index.ph
VYrpromosa 1.A. BUIITAT'Y, 2019 p?
option=com_abook&view
=book&id=2875:936&cati
d=35:inostrannye-
yazyki&Itemid=180
6.3.1 IlepevyeHs NporpaMMHOro oGecrevyeHnst

6.3.1.1 | MS WINDOWS

6.3.1.2 | Kaspersky Endpoint Security xms 6usneca CTAHAPTHBIN

6.3.1.3 | MS Office

6.3.1.4 | NVDA

6.3.1.5 | JoyClass

6.3.1.6 | MS Windows

6.3.1.7 | SIunexc.bpaysep

6.3.1.8 | LibreOffice

6.3.1.9 | Moodle

6.3.2 TlepeyeHb HH(POPMANHOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1 | baza maHHbBIX «DNeKTpOHHAs OMOIHOTEKa ['OpHO-ANTaiCKOr0 rOCYTapCTBEHHOTO YHUBEPCUTETA
6.3.2.2 | OnexrponHo-6nbnnoreunas cucrema IPRbooks

7. OBPA3OBATEJIBHBIE TEXHOJIOT' U

JUCKYyCCHA

poreBas urpa

MIPe3eHTaLUs

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAY JIST)

Homep ayauropuu

Hasnauenue

OCHOBHOE OCHAIIIEHHE

134 Al

IleHTp CTpaTernuecKux Nccie10BaHIN
(;mabopatopusi). YueOHast ayTUuTOPHS IJIs
MIPOBEJICHUS 3aHATHUH JIEKIIMOHHOTO THIIA,
3aHATHI CEMHHAPCKOT0 THIIA, KYPCOBOTO
MIPOEKTUPOBAHUS (BBITTOJHEHUS KYPCOBBIX
paboT), rPyIIOBBIX U MHANBUAYAIBHBIX
KOHCYJIbTAINH, TEKYIIEro KOHTPOJIS 1
IIPOMEKYTOYHOH aTTeCTaluu.

Pabouee mecto npenonasatens. [locagodnbie mecta
oOyuyaromuxcs (10 KOJIMYECTBY 00yUJaIOIINXCs).
VYyeHn4eckas 10CKa, THTEPaKTHBHAS JOCKA, IPOSKTOP,
HOYTOYK.

131 Al 3oonoruueckuii My3eil. YueOnas aynutopusi | Pabodee mecto nmpenogaBatens. [Tocamounsie Mecta amst
JUIS TIPOBEJICHNS 3aHATHI JICKIMOHHOTO o0y4aromuxcs (10 KOJIHYECTBY 00yJaromuxcs).
THUTIA, 3aHATHH CEMHHAPCKOT0 THIIA, [lepensikHas 10cKa, KOJUIEKINS ITHL, Yy4ella )KUBOTHBIX,
KypCOBOTO IPOSKTHPOBAHNUS (BBIOIHEHHS BUTPHHBI C )KUBOTHBIMH PAa3HBIX 9KOCUCTEM AJITas,
KYPCOBBIX pa0oT), IPYIIIOBBIX U KOJUIEKIINHM HACEKOMBIX, KOJJIEKIIMS POTOB, TaOJIUIIBI, CXEMBI,
WHAWBUIYaNbHBIX KOHCYJIBTAINH, TEKYIIIETO | 9KCIIOHATHI 300JI0THUECKOTO My3es, TepOapuil, TyIku
KOHTPOJISI ¥ TIPOMEKYTOYHOH aTTecTalnu HUBOTHBIX, JIYITbl py4YHbIE, KaPTHI, KAIBKYJISTOPHI, BATPHUHBI
C Uy4eslaMH NTHUI] U MICKOTUTAIOIINX, KOJUIEKIIHS YePETIOB
MJIEKOMUTAOLINX, KOJUIEKIUS POTOB KOMBITHBIX, KOJIEKIUS
Yyd4eJI F0JI0B KOMBITHBIX
136 Al VYueOHast ay JUTOpHS sl POBEJCHUS Pabouee mecto npenonaBaress. [Tocagounsie Mmecra
3aHITHH JIEKIIMOHHOTO THIIA, 3aHATHH oOydatomuxcst (1Mo KOJTUIECTBY 00YJarOIIIXCs).
CEMHHApCKOro THIA, KypCOBOIO HnTepakTiBHAsA 10CKA C IPOEKTOPOM, KOMIIBIOTED,
MIPOEKTHPOBAHNS (BBITOIHEHHS KYPCOBBIX MTOJIKIIFOUYEHUE K HHTEPHETY, YIeHINUECKas TOCKa,
paboT), rPyNIOBBIX W UHIANBUAYATBHBIX MIpe3eHTalMOHHAs TPUOyHa
KOHCYJBTAIUH, TEKYIIEro KOHTPOIS U
MIPOMEXYTOYHON aTTeCTAILINH.
234 Al VYueOHast ay JUTOpHS sl IPOBEJCHUS Pabouee mecto npenonaBaress. [Tocagounsie Mmecra

3aHATHH JEKIIMOHHOTO THUIIA, 3aHATHI
CEMHMHApPCKOro TUIa, KypcoBOIro
MIPOCKTUPOBAHMS (BBITIOTHEHUS KyPCOBBIX
paboT), rPYIIIOBBIX W UHIAUBUAYAIEHBIX
KOHCYJIbTAllU/, TEKYIIEro KOHTPOJISI U
MIPOMEXKYTOUYHOH aTTecTaliy.

obOydatomuxcst (1Mo KOJTUIECTBY 00YJArOIIIXCs).
YdeHudeckas 10cKa



http://elib.gasu.ru/index.php?option=com_abook&view=book&id=2875:936&catid=35:inostrannye-yazyki&Itemid=180
http://elib.gasu.ru/index.php?option=com_abook&view=book&id=2875:936&catid=35:inostrannye-yazyki&Itemid=180
http://elib.gasu.ru/index.php?option=com_abook&view=book&id=2875:936&catid=35:inostrannye-yazyki&Itemid=180
http://elib.gasu.ru/index.php?option=com_abook&view=book&id=2875:936&catid=35:inostrannye-yazyki&Itemid=180
http://elib.gasu.ru/index.php?option=com_abook&view=book&id=2875:936&catid=35:inostrannye-yazyki&Itemid=180
http://elib.gasu.ru/index.php?option=com_abook&view=book&id=2875:936&catid=35:inostrannye-yazyki&Itemid=180

320 A2 KommbrotepHslii kiacc. Yuebnas aynuropust | Pabouee mecto nmpenonasatens. [Tocamounsie mecta

JJIA IPOBCACHUA 3aHIATUH JICKIDMOHHOI'O 06yqa}om1/1xc;1 (HO KOJIMYECTBY 06yqa}omnxcs;).
THIIA, 3aHATUI CEMHHApPCKOro TuIa, KOMHBIOTepI)I, YUYCHHYCCKasd TO0CKa, IMOAKITIOYCHNUE K CETH
KypCOBOT'O MPOCKTUPOBAHUA (BLIHOJ'IHCHI/I?I MHTepHeT

KYpPCOBBIX padoT), TPYIIIOBBIX U
WHJIMBHYaJIbHBIX KOHCYJIBTallUH, TEKYIIETO
KOHTPOJISL X IPOMEKYTOYHOH aTTeCTALIMH.
[omerenune 11t caMOCTOSITENBHON paboThI

9. METOAUYECKHE YKA3ZAHUA JJIAA OBYYAIOIIIUXCA ITO OCBOEHUIO JUCHHUIIIMHBI (MOY JIST)

CamocrosdrenbHast paboTa CTYJeHTOB SBJISIETCS COCTAaBHON YacThIO IPOLiEcca OCBOCHUS ITPOrpaMMBbI 1o AuciuIuinHe «Crienkype Ha
MHOCTPAHHOM SI3BIKE» M BKIIOYAET HEOOXOIMMBIE aCHIEKTHI OCBOSHHUS TUCIUIUIMHEL. OCHOBHAS I€7Ib METOMYECKUX YKA3aHUI
3aKJII0YaeTCs B TOM, YTOOBI 00ECTIEUNTh CTYICHTOB HEOOXOJUMBIMH CBEJCHUSIMH, AITOPUTMAMU JUISl YCTICITHOTO BBITOJTHEHHS
CaMOCTOATEIbHON PaboTHI, B JOPMHUPOBAHMH YCTONYMBEIX HAaBBIKOB, TO3BOJIIOIIMX CAMOCTOSTENILHO PelIaTh yIeOHbIe 3a1auH,
BBINIOJIHATH Pa3HOOOpa3HbIe 3a/laHus, IPEO0JIEBAaTh TPYAHOCTH B OTIENIFHBIX BUIaX CAMOCTOSATENIbHOI paboThl, pa3BUBaTh YUEOHYIO
Y KOMMYHUKaTHBHYIO KOMIIETEHIIMIO CTY/IeHTOB. [IpenonaBarens onpeaenser o0LIy0 CXeMy OpraHU3alul CaMOCTOSATENIbHOM
yueOHOI AEATENbHOCTH CTYJCHTA, B KOTOPOH CTY/IEHT peau3yeT CBOM TBOPUECKHA NOTEHIINAIL.

[Inan camocTosATENbHON PabOTHI

CamocrosrenbHas padoTa CTyCHTOB NIPEIoJaraeT clIeAyoIue BUIbL:

- IOJTOTOBKA K MPAKTHIECKUM 3aHATHSIM;

- YTE€HHE U TIEPEBOJ] TEKCTOB;

- COCTaBJIEHHE TII0CCApHs 10 TEME;

- IOJTOTOBKA ITPOEKTOB;

- BBIIIOJIHEHHE TUCbMEHHBIX M YCTHBIX 33J]aHUH (JIEKCUKO-TPaMMaTHYECKUX YIIPaKHEHUH, HAIlCaHKE JEJIOBBIX IMHCEM Ha
WHOCTPaHHOM $I3bIKE U JIp.;

- BBIIIOJIHEHHE KOHTPOJILHBIX PaboT (TECTOB);

- MOJITOTOBKA K 3a4eTy.

Kpome Toro, camoctositensHas paboTa CTyIeHTa M0 U3YYEHHIO TUCHUIUTHHEI OXBAThIBACT: 3ayYHBAHUE CIIOB MHOCTPAHHOTO SI3BIKA,
rpaMMaTHYECKHUX MPABHJI, YTEHHE TEKCTOB Ha HHOCTPAHHOM SI3BIKE BCIIYX B COOTBETCTBHU C MPABUIIAMH YTSHUS, TOHUMaHHUE
TEKCTOB, IIOCTPOCHHE BOTIPOCOB U OTBETOB K TEKCTaM; MIEPEBO] HA PYCCKUH SI3bIK (YCTHBIN M MMChMEHHBIN).

MeTtoandeckre yKa3aHHs MO BEITOTHEHHIO CAMOCTOSTENBHOM paboThI
Metoandeckne yka3aHus K BBINOJIHEHUIO JIEKCUKO-TPaMMAaTHYECKUX YIIPaKHEHUH

IIpu paboTe ¢ JIeKCUKO-TPaMMaTHYECKUM MaTepUaIoM HEOOXOIUMO CTPEMUTHCS HE TOJBKO K Y3HABAHUIO CJIOBA WU
rpaMMaTHYECKOro 000pOTa, HO U K [TOHHUMAHMIO LIEJIM €0 YNOTPEOJCHUsI B JAHHOM KOHTEKCTE.

W3zy4aemsblil MaTepuai TpeOyeT NPaKTHUECKOTO IPUMEHEHHUS, IPEXKJIE BCETO B BUAE JICKCUKO-TPAMMAaTHUECKUX

YIPaXXHEHUH, KOTOPBIE CJIEyeT BHIIOIHATH TOJIBKO HOCIE TIIATENIbHOM NpopaboTKH BCero MaTepuana. I3yueHue rpaMMaTuku
HEIlb3s HAauaTh «C cepeluHbl». Kakaplil HOBBIN paszen 0azupyeTrcs Ha U3Yy4eHHOM Ipex e Marepuane. OJHaKo U3y4eHUE TOIbKO
rpaMMaTHKH 0€3 MPaBHIEHOTO TIPOU3HOIICHNS 1 3HAHHS JIEKCHKU OCTAaeTCs «BEIIbIO B ceOey. JINIIb KOMIIIEKCHBIH TOIX0 1
TIOCTETICHHBIH IIePeX0T OT MPOCTOTO K CIOKHOMY MOXET JaTh TPeOyeMbIii pe3yibTar.

IIpu BHIMOIHEHUHU YIPa)KHEHHUH CHauala CJIeyeT 03HAKOMUTBCS C TPAMMAaTHYECKUMHI KOMMEHTapUsIMU, IPOCMOTPETH 3aIlHCH,
C/leJlaHHBIE Ha 3aHATUU. [IpH NOATOTOBKE K KOHTPOJIBHBIM PaboTaM TpeOyeTcsl TakKe IPOCMOTPETh BECh JIEKCUKO-TPaMMaTHUCCKUI
Marepuai, B TOM YUCIe AOMAIIHUE TUCbMEHHBIC YIIPAXKHEHHUS.

CryzneHTaM peKOMEH]lyeTcsl HCIONIb30BaTh 00Y4aloIue KOMIIBIOTEPHBIE IIPOrpaMMBbl, KOTOPBIE JalOT BO3MOXKHOCTH HE TOJIBKO
MPOCITYIIaTh MpaBUIbHOE (PoHETHUECKOE 0hOpPMIIEHNE PEUH, HO M BEIPAOOTAaTh HABBIKK HCIIOIb30BAHMS [IPABHUIIBHBIX JIEKCHKO-
rpaMMaTUYECKHX CTPYKTYp IPH MOMOIIU YIPAKHEHUH.

IIpu u3yueHun onpenenEHHbIX JEKCUUECKUX U IPaMMaTUYECKHUX SBJICHHH HEMELIKOTO SI3bIKa PEKOMEHIyeTCsl HCII0NIb30BaTh CXEMBI,
TaONuUIIBI U3 CIIPABOYHUKOB I10 IPaMMATHUKE, TIIATEILHO FOTOBUTh UX AJs oOecreyeHus pouHoro ycsoeHus. Ilpu noctpoenuu
HEMEIIKOTO MPEIUIOKEHUS CIIeyeT PacloiaraTb CJI0oBa B CTPOTO ONPeeEHHOM MOPSIKE, YIUTHIBAs, YTO MOPSIOK CIOB B
MIOBECTBOBATEILHOM, BOIIPOCUTEILHOM U OTPHLATEILHOM MIPEATIOKEHUAX OTJIMYAETCS OT MOPSAKA CIOB B PYCCKOM NPEIJIOKECHHH.

Metoandeckre peKOMEHAAUH [0 MOATOTOBKE POJIEBOI UIPBhI

B cTpyKType poJIeBOil UTPBI KaK IPOIEcca BBIACISIOTCS CICAYIOLINE COCTABIISIOIIIE:

* TeMa,

* poJTH, B3STHIC HA ce0sl UTPAIOIIUMUY;

* UTPOBBIC ACHCTBUS KaK CPECTBA PEaTU3alu STHX POJICH;

* UTPOBOE YIOTPEOJICHHE PEIMETOB, T. €. 3aMeLIeHHEe PealbHBIX BEIled UTPOBBIMH, YCIOBHBIMHY,

¢ pC€ajIbHbIC OTHOILICHUA MEXKY UT'PAIOIIIUMHU;

* CIOXKeET (colepxkanne) — 00JacTb ACUCTBUTEILHOCTH, YCIOBHO BOCIIPOU3BOIUMAs B HTPE.

B nporecce poneBoit Urpbl 0TpadaTHIBAIOTCS U YCBAaUBAIOTCSL:

1) OTHYCCKUE HOPMBI U IIpaBuJjia MOBCACHUSA U ONIPEACIICHHBIC COMUAJIBHBIC POJIM B TOM HJIM HHOM 3THOKYJIBTYPHOM COO6U.ICCTBC;
2) 0cOOEHHOCTH, XapaKTEePHbIC YePThI, BOSMOXXHOCTH TE€X WM WHBIX COLUAIBHBIX TPYIIIT WK OMPEAEICHHBIX KOJUIEKTHBOB —




QHAJIOTOB NMPEANPHUATHH, GUPM, T.€. pa3IHMYHbIEe TUIIBI YKOHOMHYECKUX M COLMANBHBIX HHCTUTYTOB, YTO BIIOCIIEACTBHU MOXET OBITH
MIEPEHECEHO B COLUATBHYIO TIPAKTUKY;

3) yMEHUSI COBMECTHON KOJUICKTUBHOI IESATEIBHOCTH;

4) KynbTypHBIE TPAAULUU U HOPMBIL.

PoneBble UIpPBI, TEMa U CIOKET KOTOPBIX OCHOBAH Ha COACPKAHUH TEKCTOB, WILTIOCTPUPYIOT MOBEICHUE B CUTYAIIUU MEKKYIbTYPHOTO
oO0IIeHusL.

B kauecTBe MpueMoB, XapaKTEPHBIX AJISI METOA POJIEBOI UTPHI BRICTYIAIOT CIIEAYIOLINE:

- IPUEeM BOCCO3/IaHHSI KOMMYHHUKAaTHBHOTO KOHTEKCTa, KOMMYHHKAaTHBHON CUTYaLlUH;

- IpUEeM BUPTYaJbHON 9KCKYPCUH, KOTOPBIH MOKHO OPraHU30BaTh KaK C OMOIIBIO TEXHUYECKUX CPEICTB, TaK M C UCIIOJIb30BAaHUEM
peanbHBIX POTOMATEPHATIOB B YUCOHOH ayTUTOPHH,

- IPUEM JIpaMaTU3alliK, HAMIPABJICHHBIN HA CO3/IAHUE YCIIOBHH, MPUOIMKEHHBIX K YCIOBHSAM PEaJbHOTO OOIICHHUS, CBSI3aHHBIN C
CO3/IaHHEM CHUTYallUH OOIICHHUS, ONPEIeIICHUEM LeITH, PACIIPEACICHHEM POJICH;

- ipreM pedIIeKCUBHON MICHTU(GHUKAIINH, TPEIIONATAONIHA HACHTH(QUKAIMIO ¢ 00BEKTOM OOIICHHS U TIOBECTBOBAHUE OT UMEHH
9TOr0 00BEKTA.

MeTOI[I/I‘IeCKI/Ie yKa3aHm K HAITMCAHHUIO ICJIOBOIO IMHUChbMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get
a well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your
innermost feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as
well personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the
format and make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

Metoandeckre ykazaHus K YTEHHUIO M TIEPEBOJY TEKCTOB MPOPECCHOHAIBHON HAIIPABICHHOCTH

TekcThl TpOoQecCHOHANLHONW HAIMpPaBICHHOCTH HA MHOCTPAHHOM  SI3bIKE ITIOMHMO CBOCH OCHOBHOW  3agauu —
MH()OPMATUBHOCTH — IIOMOTAIOT MONOJMHUTh OOWMH M TEMAaTHYECKUIl CIIOBapHBIM 3amac, TPEHUPYIOT B MPOU3HOIICHUU
HEMEIIKHX CIIOB W BBIPOKEHHH, 3aKpeIUISIOT TNpaBWia TI'PaMMATHKH, CIIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOM PEUH.
IIpenrekcroBblil  3TaI:

- TPOYTHTE 3arojOBOK M CKaXuTe, O dYeM (0 KOM) OyIeT MIATH peub B TEKCTE;

- O3HAaKOMBTECh C HOBBIMH CIIOBAMU M CIIOBOCOYETAHMSIMH (€CIIM TaKOBbIE JaHBl K TEKCTY C IEpeBOJOM);
- TpPOYUTAHTE W BBINUIINTE CJIOBA, 0003HAYAIOIIME. .. (1aeTCsA PYCCKHI SKBHBAJICHT);

- BbIOGpHTE M3 TEKCTa CJIOBA, OTHOCAIIMECS K U3ydaeMoil Teme;

- HallIuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TekcToBBIN 3TaI:

- IPOYTHUTE TEKCT;

- BBIIENHTE CJOBa (CIOBOCOYETAHUS WM IMPEIUIOKEHUsS), KOTOpBIE HECYT BaXXHYIO (KIIOUYEBYIO HH(DOPMAIIHIO);
- BBIIMIINTE WM MOJYEPKHUTE OCHOBHbBIE HMEHA (TEPMUHBI, ONpeaeIeHus, 0003HAYCHNU);

- chopmynupyiiTe KJIHOUEBYH MBICIb KaXJI0ro ab3aia,

- OTMEThTE CJIOBO (CJIIOBOCOYETAHHE), KOTOPOE JIyYIlle BCEro IMepeaeT CoACpKaHHE TeKcTa (4acTH TEKCTa).
IlocnerexcToBbIit  3TaI:

- 03arJaBbTE TEKCT;

- TPOYTUTE BCIYX MPEIUIOKEHHs, KOTOpbIE MOSACHSIOT Ha3BaHUE TEKCTa,

- HaliiuTe B TEKCTe MPEUIOKEHHUs JUIS OIHCAHUS ...

- moxaTBepAMTe (OMPOBEPTHUTE) CIIOBAMH M3 TEKCTa CIEAYIOIIYIO MBICTD ...

- OTBETHTE Ha BOIPOC;

- COCTaBbTE IUIAH TEKCTA;

- BBINMIIUTE KJIIOYEBBIC CJIOBA, HEOOXOIUMBIC ISl IEpecKas3a TEKCTa;

- TEPeCKaXUTE TEKCT, OMUPASCH HA IIaH,

- TepEeCcKaXHUTe TEKCT, OIMPAsICh HAa KIIOUEBBIE CJIOBA.




IIpu mnoaroroBke pedepupoBaHUUS TEKCTa PEKOMEHIYETCSl BOCTIONB30BATHCS CIIENYIOMIEH NaMIATKOM:

1. Tlocne npouteHus TekcTa pas30eiiTe ero Ha CMBICIOBBIC YAaCTH.

2. B kaxnoW uacTM HaliguTe MNpeIoKeHHe (MX MOXET ObITh HECKOJbKO), B KOTOPOM 3aK/IIOYEH OCHOBHOM CMBICII 3TOW YacTH
TEKCTa. BBIMUIINTE 3T NpeAIoKEeHNUS.

3. TloguepkHuTE B O3TUX NPEATOKECHUSIX KIFOUEBBIE CIIOBA.

4. CocraBbTe IUIaH MepecKasa.

5. Ommpasich Ha TUIaH, IEPECKAKUTE TEKCT,

6. Ommpasicb Ha KIIOYEBBIE CJIOBA, PACCKAKUTE TEKCT.

Meroauueckue PEKOMCHIAIUU IO COCTABJICHUIO JUCKYCCUHN

INaMsTKa [0 COCTABICHUIO AUCKYCCHU

B nporiecce MOArOTOBKY K BBITIOJHEHUIO 3aJaHusl (IUCKYCCHs) BHUMATEIIFHO HU3YUHTE €T0 COMEPKATEIBHOE HATIONHCHHUE,
OTIPE/ICIUTE KOHKPETHYIO CHTYAIMIO 1 KOMMYHHKATHBHYIO 32/1a4y OOLICHHS.

Cutyanust OOIIEHHUS YeTKO U JJAKOHUYHO KOHKPETH3UPYETCS B MEPBBIX ABYX-TPEX MPEATI0KEHHUAX 3a/IaHUs, TOITOMY UX CICIyeT
YHUTaTh 0COOCHHO BHUMATENHHO.

* OGs13aTenpHO 00CyqUTE BCE MPEAIaraeMble BAPUAHTHI, BHE 3aBHCHMOCTH OT COOCTBEHHBIX PEANIOYTCHHIA.

*ByapTe HHUIHATHBHBIM TAPTHEPOM M0 OOIICHHUIO, 8 HE MACCHBHO OXKUAAMTE BOIIPOCOB CO CTOPOHBI cobecennnka. Heobxoammo
HavaTh Oecely ¢ KPaTKOro BCTYIUICHHUSI —O0BSCHCHUS CUTyaluu. Jlanee cieyeT akTHBHO BECTH Oecelly: mpeyiarath BapHAHTHI IS
00CyK/IeHH s, 33]]aBaTh COOTBETCTBYIOIIME PEUCBOI CUTYAIIMU BOIPOCHI, IPU HEOOXOAUMOCTH IePECPAIIUBATh, YTOYHATh MHEHHE
cobeceHrKa, OCYIIECTBILITH MIEPEXO.T OT OJHOTO BApHAHTA K IPYroMy, B 3aBepIIeHHe Oece/Ibl Mocie 00CYX AeHHs BCeX BApHAHTOB
CaMoMYy TIPEIUIOKHUTH pelieHue. PelieHne JOMKHO JTOTHYHO BRITEKATh U3 BCETO CKa3aHHOTO 00OMMH MapTHEpaMH, He 3a0yAbTe MPU
9TOM ellle pa3 MOUHTEPECOBATHC MHCHHEM COOECEHUKA.

*Be)xIIMBOCTD B HAIIOTE MPEAIOIATACT, IPEXKAE BCETO, MPOSIBICHHUE 3aHHTEPECOBAHHOCTH 110 OTHOLICHUIO K CBOEMY MapTHEPY [0
0011IeHHI0, 0053aTeIbHOE pearipoOBaHUe HA €r0 PEIUTHKH (ITyCTh MOPOIO C TIOMOIIBIO KOPOTKHX PEIIMK pearupoBanus). Heobxoanmo
BHHAMATEJIBHO CITYIIATh MAPTHEPa U IaBaTh a[CKBATHBIC PEAKIMU HA TO, YTO OH TOBOPUT. B JaHHOM THIIE [Haiiora Jalie BCEero
OTBETHBIMH PEaKIUAMU OYIYyT COrTIaCKe WITK Hecoriacue (PUYEM BEXKINBOE), H, BO3MOXKHO, YIUBICHUE, COMHEHHUE. [IpH 3TOM,
6€3yCII0BHO, CIIEIyeT CTapaThCsl UCIOIB30BaTh Pa3HOOOPA3HbIE A3BIKOBBIC CPEICTBA IS BHIPAYKSHHUS TAHHBIX SI3BIKOBBIX () YHKITHH.
* AKTHBHO TIpeiaraiite BapuaHThI JJIs1 00CYKICHHS (€CTECTBEHHO, TIOCTE TOCTATOYHO MOAPOOHOT0 00CYKICHUS KaXkKI0Tr0
MPEBLIYILETO).

*[Ipu npeyIOKEeHNH CBOETO BAPHAHTA CICAYET AaBaTh YETKHE Pa3BePHYTHIC apTyMEHTHI B €r0 I0Jb3y. B ciiydae Hecormacus
cobeceiHrKa HEOOXOAUMO PEarupoBaTh Ha €ro PEILIMKH CBOMMH KOHTPApIyMEHTaMH, COTIacysl UX C €ro JOBOJaMH. Y MEHHUE
YCIBIIATE MAPTHEPA U aJeKBAaTHO M apIYMEHTHPOBAHHO PEarnpoBaTh B CIIOHTAHHBIX OTBETHBIX PEIUTHKaX OCOOCHHO LICHHO B
JaHHOM Ture ananora. OJHAKO COBCEM HeoDsI3aTeNbHO BCET/Ia HE COTIIAIIATHCS C MAPTHEPOM, BE/lb B PEabHOM KOMMYHHKAIIUH MBI
JIOCTAaTOYHO YaCTO MEePecMaTPUBAEM CBOIO TOUKY 3PEHHS, B3BELIMBAsI IOBOBI «3a» U «IPOTHBY. [IpH COracku ¢ MHEHHEM
cobeceTHIKA Ba)KHO MPUBECTH JOTOTHUATEIBHBIE JOBOIBI B MOJIB3Y 00CYKIaeMOT0 BapHAHTA WUITH Pa3BEPHYTh apryMEHT
co0eceHUKa.

* AKTHBHOCTH U BE&XJIMBOCTH COOECEAHMKA MIPEIIIONAracT 3anHTEPECOBAHHOCTh BO MHCHHH MAPTHEPA 110 OOLICHHUIO, TI03TOMY B
Geceie cilelyeT HHTEPECOBAThCSI MHCHHEM COOECEAHMKA M0 TIOBOY MPEIaraeMbIX BapHaHTOB, 3alPAIINBATh €r0 COTIIACHE HITH
HECOrJIacue o CBOei Touko# 3peHus. [Ipu HeoOX0JMMOCTH MOXKHO 33/IaTh YTOYHSIOIINE BOIPOCHI, IIEPECIPOCHTH COOECETHUKA.
Heo6x0auMo y4InThIBaTh MHCHHE COOESCEIHUKA M IIPUBOAUMBIC MM apIyMEHTSHI IIPH IIPUHATHA OKOHYATEIFHOTO PELICHHUS, KOTOPOe
JIOJDKHO CTaTh JIOTHYECKHUM 3aBepIIeHHeM quasora. Eciu peneHne npoTHBOPEUUT COAEPIKAHUIO POBEACHHON Oece/Ipl,
KOMMYHHKATHBHAsI 33/1a14a MOXKET OKa3aThCsl HEBBITIOHEHHO. DTO 03HAYAET, YTO YUaCTHHUK Oece bl HopMaIbHO MPOroBapuBai CBOH
JIOBO/IBI, HE CJICHII 33 PETUTMKAMHU COOECeTHUKA U JIOTHKOM pa3BUTHS THAJIOTA.

'HHI/ILII/I&TI/IBHOCT]) B 66CCZ{C MpearnojaracT yMeHUE BOBJICYb IIapTHEPA B AUAJIOT. B JAaHHOM THUIIC JUaJiora 3TO MPOSABJIACTCS HE
TOJIEKO B yMEHHH 3allPOCUTh MHCHHE COOECEIHNKA, HO M B IPUTIIALICHUH IPEJIAraTh CBOM BAPUAHTHI 1 OOCYIKIACHUSL.

* Heo6x01MMO TIOMHHTB, YTO AUAJIOT — 3TO HE 0OMEH MOHOJIOTaMH.

MeTO,HI/I‘-IeCKI/Ie PEKOMEHAAUHA 11O TOATOTOBKE NPE3CHTAlN

Co3zaaHue npe3eHTalny COCTOUT U3 TPEX 3TarloB:

|. IlmaHrpoBaHKE IPE3CHTALMH BKIFOYACT B CCOS:

1. Onpenenenue nenei.

. OnpezeneHue OCHOBHOM MJEH MPE3EHTALIUH.

. ITog6op mononHuTENLHON HHGOPMALIUYL.

. [InaHupoBaHNe BHICTYILICHHS.

. CozmaHne CTPyKTYpHI IIPEe3CHTAIIH.

. IIpoBepka JIOTHKH MOa4H MaTepHaa.

. IloxroroBKa 3aKIIFOYEHHS.

Il. PazpaboTka npe3eHTaluu.

I11. 3amura npe3eHTanum.

IpakTHYECKHE COBETHI 1O MOArOTOBKE MPE3CHTALIUH:

- TOTOBBTE OTJENBHO NEYATHBIH TEKCT, CIAfbI, pa3aaTOUHbIH MaTepHa;

- CIaiiel — BU3yallbHas TT0ja4a HHPOPMAIMH, KOTOpast JOJDKHA COepKaTh MHHIMYM TEKCTa, MAKCHMYM H300pakeHUH, HECYIINX
CMBICIIOBYIO Harpy3Ky, BEITTIAIETh HATJIAHO U IIPOCTO;

- TEKCTOBOE COJIEpIKAaHHE MIPE3CHTAINH — YCTHAS pedb MM YTEHUE, KOTOpast JOJDKHA BKITFOYAaTh apryMEHTEI, (DaKTHI, JOKa3aTelbCTBa
Y IMOLIHY;
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- PEKOMEHJIyeMOe YHCIIO CIaioB - 15-22;

- 00s13arenpHast HHGOPMAIYS TS IPE3CHTAMU: TeMa, (paMUIus 1 HHULHAJBI BRICTYIAIOIIET0; TUIAH COOOIICHUS; KPATKIE BBIBOIBI
13 BCEr0 CKAa3aHHOTO; CIIMCOK UCIIOIb30BAHHBIX HCTOYHUKOB,;

Ipu cpenHeM pacueTe BpeMeHH IpocMOTpa — | MUHYTA Ha claii, KOMMYECTBO CIaiI0B sl |5 MUHYTHOTO BBICTYIUICHHUS HE
JIOJDKHO MPEBBIATh 15-TH.

Cruib

Cobmronaiite enuHblil cTiIb oopmiteHus. 30eraiite cTuieit, KOTopble OyyT OTBJIEKAaTh OT CaMOM Mpe3eHTalnK. BeromorarenbHas
uHpopmMarus (ynpapJsOIde KHOIKH) HE JOJDKHBI IPeo0diiaiaTh Hajl OCHOBHOM HH(OpMAaIen (TEKCT, PUCYHKH).

®don

Js hona BeIGHUpaiiTe 60Jiee XOIOAHBIE TOHA (CUHUI UM 3€JICHBIH).

Hcnonb3oBaHue 1BETA

Ha onmHOM crnaiine pekoOMeHIyeTCsl HCIIONIb30BaTh He 0oJiee TPeX BETOB: OJUH JUIS (POHA, OIUH IS 3aT0JIOBKOB, OJIMH JUTS TEKCTA.
s poHa U TeKcTa MUCIOb3yHTEe KOHTpAcTHBIE 1BeTa. OOpaTuTe 0c000€ BHUMAHUE Ha IIBET TUIIEPCCHUIOK (710 U IoCie
WCTIOJIb30BaHMUS).

AnumanuonHbie 3 HEeKThI

Hcnonp3yiiTe BO3MOKHOCTH KOMITBIOTEPHOI aHUMAIIUK IS TIpe/icTaBlieHus nHpopMalmu Ha ciaiie. He crout 31noynorpetnsars
Pa3IMYHBIMU aHUMAIMOHHBIMU 3((GEeKTaMU, OHU HE TOJDKHBI OTBJIEKATh BHUMAHUE OT COJIep KaHusl HH(POPMAIIUH Ha craiine.

MeTtoanyeckue YKa3aHus 110 pa60Te CO CJIOBapemM

DopMbI caMOCTOATENLHON pabOThI CO CIOBAPEM:

- IOUCK 3aJIaHHBIX CJIOB B CJIOBApE;

- onpezienieHue (HopM €TUHCTBEHHOTO U MHOKECTBEHHOT'O YUCIIA CYILIECTBUTEIILHBIX;
- BBIOODP HY)KHBIX 3HAYEHUI MHOTO3HAYHBIX CJIOB;

- IOWCK HY)KHOT'O 3HaYEHHS CJIOB M3 YHCIIa FPaMMaTHYECKHX OMOHHMOB,

- IOWCK 3HAUSHU IJIaroja Mo OJHOHM U3 TIIaroJIbHEIX GopM.

1. TIpu moucke ci0Ba B cI0Bape HEOOXOMMO CICAUTH 32 TOYHBIM COBIIAJICHHEM IPaduueckoro oGpopMmIeHHs] HCKOMOTO U
Hail/IEHHOT'0 CJIOBA, B IIPOTHBHOM Cllydae MepeBoj Oy/eT HelpaBHIbHbIM.

2. MHOTHe clI0Ba SIBISIOTCS MHOTO3HAYHBIMH, T.€. HMEIOT HECKOJIBKO 3HAYCHHIA, II03TOMY IIPH TIOMCKE 3HAUCHU CJIOBA B CIIOBape
HE0OXOMMO YUTATh BCIO CJIOBApPHYIO CTaThIO M BRIOMPATH AN IIEPEBO/A TO 3HAUCHHE, KOTOPOE MOIXOIUT B KOHTEKCT MPEUIOKEHHS
(Tekcra).

3. Ilpu moucKe B cI0Bape 3HAYCHHUS CJIOBA B PsiJie CIIy4aeB cleJyeT IPUHUMaTh BO BHUMaHHe IPaMMATHYECKyI0 (DyHKIHIO CJIOBA B
MPETI0KEHNH, TAK KaK HEKOTOPbIE CIIOBA BHIIOJIHAIOT Pa3IMYHbIe rpaMMaTHIeCKiue QyHKIUN U B 3aBUCHMOCTH OT 3TOTO
HEPEeBOJIATCS [I0-PA3HOMY.

4. TIpu moucke 3HAUESHHUs [JIaroja B CIOBAPE CleyeT UMETh B BHY, YTO IJIarojibl yKa3aHsl B CJI0OBape B HEONpeAeIeHHOH Gopme
(Infinitiv - schlafen, aufmachen)s To Bpemst kak B npeoxKeHHH (TeKCTe) OHN QYHKIMOHHUPYIOT B Pa3HBIX BPEMEHAX, B Pa3HBIX
IPaMMaTHYECKUX KOHCTPYKIHIX. IIONCK IJ1aroja 3aBUCUT OT €ro NMPHHAIICKHOCTH K KJIACCY MTPABUIBHBIX MM HEIPABHIIBHBIX
TJ1aroJioB.

MeToauyecKre peKOMEHAAINH [0 MTOATOTOBKE K 9K3aMEHY

B nepron moaroToBKM K 9K3aMeHy CTYIEHTH BHOBb 00palIaloTCs K MPOIIeHHOMY yueOHOMY MaTtepHaity. [Ipi 7ToM OHH HE TOJIBKO
CKPETUISIOT TTOJTy9eHHbIe 3HaHUSI, HO U ITOJyJaloT HOBBIE. [I0ATOTOBKA CTyIEHTa K 9K3aMeHY BKIFOUaeT B ceOs TpH dTama:
-ayIUTOpHAs M BHEAYJAUTOPHAsI CAMOCTOSATENbHAs paboTa B TEUCHUE CEMECTPa,

-HEMOCPEICTBEHHAs [TOJITOTOBKA B THH, IIPEALIECTBYOIINE SK3aMEHY 110 TeMaM Kypca,

-[I0JITOTOBKA K OTBETY Ha BOIPOCHI, COAEpXKAIINecs B OUIeTax.

Jlutepatrypa A1 HOATOTOBKH K K3aMEHY PEKOMEHIyeTcs IperojaBaTesieM JH00 ykazaHa B yueOHO-METOANYECKOM KOMILIEKCE.

B xozie MOATOTOBKY K AK3aMEHY CTYAE€HTaM HE0OX0AUMO 0OpaInaTh BHUMAHUE HE TOJIBKO Ha yPOBEHb 3aIIOMUHAHU, HO U HA CTENEHb
MTOHUMaHHMS U3JIaraeMbIX IPOOIIEM.

OK3aMeH NMPOBOAUTCA MO OMJIeTaM, OXBAaThIBAIOLIMM BECh NTPOIIeHHbII MaTepuai. [Io OkOHYaHUM OTBETa SK3aMEHATOP MOXKET
3a7aTh CTY/ICHTY AOTIOJHHUTEIbHBIE H YTOYHSIONIME BONPOCckl. Ha moaroToBKy K OTBETY IO BOIpocaM OmireTa cTyaeHTy naercs 30
MUHYT C MOMEHTA TOJIY4YEHHS UM.




