MMUHOBPHAYKH POCCHUUA

denepajbHOE TOCYIAPCTBEHHOE OKOKETHOE 00pa30oBaTe/ibHOE YUpeKIeHue BbICIIero
oOpazoBaHust «I'opHO-AJTaliCKHil rOCy1apCTBEHHbIN YHUBEPCUTED)
(®I'OY BOTAT'Y, I'AT'Y, I'opHo-AJuTaiicKuil TOCY1apPCTBEHHbII YHUBEPCUTET)

NHocTpaHHBIN A3BIK
paboyasi mporpaMma JUCIHUILIMHBI (MOTYJIs)

3akperuiena 3a Kapeapoii Kadeapa HHOCTPAHHBIX A3BIKOB U METOJINKH MPenoIaBaHusl

YueOHblil 1aH 44.03.05_2021 331.plx
44.03.05 TMenaroruueckoe oOpazoBaHue (C IByMs NPOQHISMH MOJTOTOBKH )
HUctopus u IIpaso

Kpanuduxarus O0axanasp

dopma o0ydeHHs OYHas

OO0w1as Tpy10eMKOCTh 93ET

Yacos 110 y4e6HOMY ILIaHY 324 Bupsl KOHTpoOIIL B ceMecTpax:
B TOM UHCIIE: 9K3aMeHHI 4
AyIUTOPHBIE 3aHATHS 162 sauersl 1, 2,3
CcaMOCTOsITeNIbHAsE paboTa 99
4acoB Ha KOHTPOJIb 61,3

Pacnpe)lene}me YacoB JUCHUILIMHBI IO CeMecTpaM

(<Kype>. <S:X:CCTT§H2‘ k7pee>) 1(1.1) 2(1.2) 32.1) 42.2) Jroro
Henens 16 5/6 18 2/6 15 15
BI/IH 3aH5ITI/II71 VII PIT vii PIT i PIT vii PIT VI PIT
ITpakTuyeckue 54 36 36 36 162

Kontpons camoctosTensHoit pabotel npu nposenenuun|0,15 0,15 10,15 10,15 10,15 0,15 0,25 10,25 0,7 0,7
aTTeCcTalnKu

Koncynpranmm nepen 3x3aMeHOM 1 1 1 1

B Tom uncne unT. 22 16 16 16 70

Uroro ayn. 54 54 36 54 36 54 36 162 162
KonrakrtHas pabora 54,15 54,15 136,15 |54,15 36,15 |54,15 |37,25 (1,25 ]163,7 [163,
Cam. pabora 9 9 27 45 27 54 36 99 108
Yacel Ha KOHTPOJIb 8,85 18,85 8,85 18,85 8,85 8,85 (34,75 134,75 |61,3 |61,3

Hroro 72 72 72 108 |72 117 |1108 |36 324|333
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PaGouas nporpamma AucUHMMUIHHBL
HHocTpaHHbI A3bIK

paspaboTaHa B cooTBeTcTBHH ¢ PT'OC:

DenepabHbIi rocy1apCTBEHHbIH 00Pa30BaTeNbHBINH CTAHAAPT BBICLIErO 00pa3oBaHus - GakaJaBpHarT Mo HaNpaB/IeHUIO OATOTOBKHU
44.03.05 IMenaroruueckoe o6pasoBanue (¢ AByMs MpOdUIIMHU NOAroToBKH) (Mpuka3 MuHOGpHAykH Pocenn ot 22.02.2018 1. Ne 125)

COCTaBJIeHa Ha OCHOBAHHHM Y4eOHOTO MJlaHa:
44.03.05 IMenaroruueckoe oGpasoBanue (¢ ABYMs MPOPUIIMHU MOArOTOBKH)
YTBEPIKIEHHOrO YU&HBIM COBETOM By3a oT 24.12.2020 nporokon Ne 14,

Pabouas nporpamma yreepskaena Ha 3acenanuu kabenpsi
Kadeapa HHOCTPAHHBIX SI3bIKOB H METOAMKH IPeNnojaBaHHsi

[Tpotokosn ot 18.06.2021 nporokon Ne 10

3as. kadenpoii SnkyGaesa Alicyny CepreeBna Véé’ /}‘



Buzuposanue PIIJI x5 ucnonnennsi B ouepeHOM y4eOHOM roay

Pabouas nporpaMma nepecMoTpeHa, 00CYKAeHa U 0100peHa s
ucronHenus B 2022-2023 yue6GHOM IOy Ha 3aceTanuny Kadheaps
Kadeapa HHOCTPAHHBIX SI3BIKOB M METOAUKH MPENoIaBaHMs

IIpotoxomor 20221, Ne
3aB. kadenpoit SIukydaeBa Aiicyny CepreeBHa

BusupoBanue PII/I niist ucnosiHeHUs B 04epeHOM Y4eOHOM roay

Pabouas nporpaMma nepecMoTpeHa, 00CYKAeHa U 0100peHa s
ucnoyiHeHus B 2023-2024 yueObHOM roay Ha 3aceqaHny Kadeapsl
Kadeapa MHOCTPAHHBIX SI3LIKOB U METOAMKH MPenoJaBaHust

[Iporokomor 2023 1. No
3aB. kadenpoii SnkydaeBa Aiicyny CepreeBHa

BusupoBanue PII/I 1iist ucnosiHeHUs B 04epeHOM Y4eOHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyX1eHa U 0100peHa ISt
ucnoyiHeHus B 2024-2025 yueOHOM roy Ha 3aceqaHuy Kadeapbl
Kadepa MHOCTPAHHBIX A3bIKOB M METOAUKH TPENoaBaHusl

[Iporokomor 2024 1. No
3aB. kadenpoil SnkydaeBa Aiicyny CepreeBHa

Buzuposanue PIL/JI ns ucnonnennsi B ouepeHOM y4eOGHOM roay

Pabouas mporpamma nepecMoTpeHa, 00CyXIeHa U 0100peHa ISt
ucnoyiHeHus B 2025-2026 yueOHOM ro1y Ha 3aceqaHnuy Kadeapbl
Kadeapa HHOCTPAHHBIX SI3BIKOB M METOAUKH MPENoIaBaHMsI

[Ipotokom oT 20251. Ne
3aB. kadenpoit SIukydaeBa Aiicyny CepreeBHa



1. IEJIN U 3BAJAYN OCBOEHUSA U CIIUITJINHBI

1.

—_

Lenu: GopMUpOBaHHE HHOS3BIYHON KOMMYHHKATHBHOW KOMIIETSHIIMH AJIsI JIGTIOBOTO OOIICHHS B YCTHOM U MUChMEHHOM
(hopmax.

1.2|3a0auu: - popMupoBaHHE TPaMMATHIECKHAX U JIGKCHIECKUX HABBIKOB 1 KOMMYHHUKAIINH Ha MHOCTPAHHOM SI3BIKE;
- (opMupoBaH¥e yMEHUIT YTCHUS TEKCTOB IO CIICIIHATBHOCTH 0€3 CI0Baps U CO CIIOBAPEM;

- (popMupOBaHHE KOMMYHHKATHBHBIX YMCHHIA YCTHOIO MOHOJIOTHYECKOTO

Y TMAJIOTUYECKOTO BBICKA3bIBAHUS B MPOIECCE JCIOBOr0 OOIICHUS HA MHOCTPAHHOM SI3BIKC;

- (hopMupoOBaHKE HABBIKOB MHACHMA, HEOOXOMUMBIX ISl BEJICHUS JICIIOBOW TIEPEITHCKH.

2. MECTO JUCIIUIIJIMHBI B CTPYKTYPE OOII

Huka (pazgen) OOIL: b1.0.01

2.1{TpeGoBanus K npeABapUTeIbHON MOATOTOBKE 00y4alOLIerocs:

2.1.1|1IpeamecTByONUMHI TUCIUIUIMHAMY SBISTIOTCS TUCIUTUINHEI SI3IKOBOM MOATOTOBKY HA MPEABIAYIIEM YPOBHE
o0OpazoBaHusl.

2.2 IncuMnJMHbI M NTPAKTUKH, VI KOTOPBIX OCBOEHHE JaHHOW AUCHMIJIMHBI (MOAYJIs1) HEOOXOAUMO KAK
npealIecTByIOIEe:

2.2.1|Cneukypc Ha UHOCTPaHHOM SI3bIKE

2.2.2| BbInosHEeHHE 1 3aIUTA BBIMYCKHON KBATU(UKAIIMOHHOW pabOThI

2.2.3|MexKynpTypHble KOMMYHHUKAIINA HA HHOCTPAHHOM SI3BIKE

3. KOMIIETEHIIMHN OBYYAIOIET'OCs, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUSA JTUCITUIIJINHBI
MOAyJis)

YK-3: Cnoco0eH ocylecTBJISITh CONMAJIbHOE B3aUMO/IelicTBHE M PeaiIn30BbIBATH CBOIO POJIb B KOMaH/1e

N-4.YK-3: D¢pdexTnBHO B3auMojeiicTByeT ¢ IPYyTrUMHU YJIeHAMU KOMAHAbI, B T.4. y4acTByeT B 00MeHe HH(popManmeii,
3HAHUSIMHU U ONIBITOM, H NMPe3eHTAIIMU Pe3yJIbTATOB Pa0OThI KOMAH/BI

- 3HaeT MpaBuiIa NPOPEeCcCHOHAIBHOTO PEYEBOTO STHKETA
- yMeeT apryMeHTHPOBAHO MU3J1araTh COOCTBEHHYIO TOUKY 3pEHHS Ha HHOCTPAHHOM SI3BIKE
- BJIaJIeeT HaBbIKAMH BEJCHUS TUCKYCCUH U TIOJIEMUKH HA HTHOCTPAHHOM SI3bIKE

YK-4: Cnioco0eH oCcyliecTBJISITH [1€JI0BYI0 KOMMYHMKAIMIO B YCTHOH M MHCbMEHHOI (popMax Ha rocy1apcTBEHHOM sI3bIKe
Poccuiickoii @egepannu 1 ”HOCTPAHHOM(BIX) A3bIKe(AX)

N-1.YK-4: BeiOupaer Ha rocy1apcTBeHHOM H HHOCTPAHHOM (-bIX) A3bIKAX KOMMYHMKATUBHO IIpHeMJ/IeMble CTH/Ib /1eJ10BOI0
o0menusi, BepdajibHbIe M HeBepOaIbHbIE CPEACTBA B3aUMO/EHCTBHSI C NAPTHEPaMHM.

- 3HAeT OCHOBHBIE IPAMMATHYECKHE CTPYKTYPHI; 00LIEyOTPeOUTENbHYIO, OOIIEKYABTYPHYIO U MTPOYECCHOHATBHYIO JIEKCUKY;
peueBbIe Kiulie, He0OX0AUMBIE ISl OCYIIECTBIICHUS AJI0BOM KOMMYHHKALIMU HA HTHOCTPAHHOM SI3bIKE

- yMEeT MOCTPOUTH BBICKA3bIBAHUS B CMOJEIMPOBAHHBIX (TIPEIJIaraeMbIX) CUTYaLUsIX OOIIEHHSI HA HHOCTPAHHOM S3bIKE, TPABUIILHO
UCTIoNb3ysl BepOanbHble U HeBepOalbHbIE CPEICTBA OOLICHUS

- BJIaIeeT MHOCTPAHHBIM SI3BIKOM KaK CTHJIEM J€JI0BOTO OOIIEHHMS

NA-2.YK-4: Bener 1e/10BY10 IepeNHUCKY, yYUTbIBasi 0COOCHHOCTH CTHIHMCTHKY 0(pHIHAIBHBIX H HeOHIUAIbHBIX NHCEM,
COLMOKYJ/IbTYPHBIE Pa3/in4usi B opMaTe KOPPECHOHAEHIMH HA TOCY1aPCTBEHHOM H MHOCTPAHHOM (-bIX) A3bIKAX.

-3HaeT OCOOCHHOCTH CTHJIMCTUKY HAITUCAHUS O(UIMATIbHBIX U HEO(UIHATIBHBIX IIHUCEM; YMEET BECTH JIEJIOBYIO IIEPEIUCKY C Y4eTOM
COLIMOKYJIBTYPHBIX OCOOCHHOCTEH ¢ MPEeACTaBUTEISIMU JPYTHX CTPaH; BlIaJeeT TEXHUKOH IEI0BOro MIChMa Ha HHOCTPAHHOM SI3BIKE.

N-4.YK-4: leMOHCTpHPYeT YMeHHe BbINOJIHATH IepeBo/] NPO(ecCHOHAIbHBIX TEKCTOB ¢ HHOCTPAHHOIO (-bIX) Ha
rocyJapCcTBeHHbIii SI3bIK U 00paTHO.

- 3HAaeT OCHOBHBIE MIEPEBOIUECKUE TpaHCHOopMaLny;
- YMEeT BBINOJHATE IEPEBOA NPO(ECCHOHATBHBIX TEKCTOB € HHOCTPAHHOTO(-BIX) Ha TOCYAAPCTBEHHBIH S3BIK M 0OPaTHO;
- BJIaJIeeT OCHOBAMH TEXHUKH IIepEeBO/IA.

4. CTPYKTYPA U COJEPKAHME JUCIAIIMHBI (MOY.JIsT)

Kon HaumenoBanue pasnenoB u Tem /Buj | Cemectp / | YacoB | Komneren- | Jlutepatypa | Uurte | Ilpumeuanue
| sansTus saparus/ Kvpce uuu DAKT.




Paznen 1. Conep:xanmne.

1.1 Introductions. Work and leisure. /J1a6/ 28 NJ-4.YK-3 |JI11.1J12.1 J12.2 Jobs and studies.
Na-1.YK-4 Nationalities. to
na-2.YK-4 be a/ an with
Na-4.YK-4 jobs; wh-

1.2 Introductions. Work and leisure. /Cp/ 5 na-4.YK-3 |JI1.1J12.1 JI2.2 Jobs and studies.
Na-1.YK-4 Nationalities. to
Na-2.YK-4 be a/ an with
nJ1-4.YK-4 jobs; wh-

1.3 Business trips (airports, hotels). Food and 26 NA-4.YK-3 |[JI1.1J12.1 J12.2 Travel details:

entertaining. /J1a6/ UJ-1.YK-4 letters, numbers,
Na-2.YK-4 times. Can/can’t.
nJ-4.YK-4 There is/are.

1.4 Business trips (airports, hotels). Food and 4 NA-4.YK-3 |JI1.1J12.1 J12.2 Travel details:

entertaining. /Cp/ UJ-1.YK-4 letters, numbers,
Na-2.YK-4 times. Can/can’t.
na-4.YK-4 There is/are.

1.5 Sales. People. /J1a6/ 18 NA-4.YK-3 |[JI1.1J12.1 J12.2 Choosing a
na-1.yK-4 product or a
Na-2.YK-4 service. Past
na-4.yK-4 simple. Past time

1.6 Sales. People. /Cp/ 15 NA-4.YK-3 |JI1.1J12.1 J12.2 Choosing a
na-1.yK-4 product or a
Na-2.YK-4 service. Past
na-4.yK-4 simple. Past time

1.7 Markets. Companies. /J1a6/ 20 NA-4.YK-3 |JI1.1J12.1 J12.2 Types of
na-1.YK-4 markets.
Na-2.YK-4 Comparatives
na-4.yK-4 and superlatives.

1.8 Markets. Companies. /Cp/ 15 NA-4.YK-3 |JI1.1J12.1 J12.2 Types of
na-1.YK-4 markets.
Na-2.YK-4 Comparatives
na-4.yK-4 and superlatives.

1.9 The Web. /J1a6/ 16 | UA-4.YK-3 [JI1.1J12.1 J12.2 Using the
NA-1.YK-4 Internet. Plans
Na-2.YK-4 for the future.
nJ-4.YK-4 Internet terms.

1.10  |The Web. /Cp/ 15 Na-4.YK-3 |JI1.1J12.1 J12.2 Using the
NA-1.YK-4 Internet. Plans
Na-2.YK-4 for the future.
na-4.YK-4 Internet terms.

1.11 Cultures. Jobs. /J1a6/ 30 NA-4.YK-3 |[JI1.1J12.1 J12.2 Company
UJ-1.YK-4 cultures. Cultural
Na-2.YK-4 mistakes.
na-4.yK-4 Company

1.12 Cultures. Jobs. /Cp/ 36 NA-4.YK-3 |[JI1.1J12.1 J12.2 Company
UJ-1.YK-4 cultures. Cultural
Na-2.YK-4 mistakes.
na-4.yK-4 Company

1.13 Problems. /J1a6/ 24 NA-4.YK-3 |[JI1.1J12.1 J12.2 Adjectives
na-1.yK-4 describing
Na-2.yK-4 problems.
na-4.yK-4 Present simple:

1.14 Problems. /Cp/ 18 NA-4.YK-3 |[JI1.1J12.1 J12.2 Adjectives
na-1.yK-4 describing
NA-2.YK-4 problems.
Na-4.YK-4 Present simple:

Paznen 2. [IpomesxxyTouHas aTTecTanust
(3au4ér)

2.1 TToaroroBka k 3auéry /3a4ér/ 8,85 | UO-4.YK-3
na-1.yK-4
na-2.yK-4

WJ1-4.YK-4




2.2 Konrakthas padora /KCPATT/ 3 0,15 | UO-4.YK-3 0
nua-1.yK-4
NJ-2.YK-4
na-4.yK-4

Paznean 3. [IpomesxkyTouHas aTTeCTALUS
(3auér)

3.1 IToaroroBka k 3a4éty /3auét/ 2 8,85 | UA-4.YK-3 0
NJ-1.YK-4
nJ-2.YK-4
NJ-4.YK-4

32 Konrakrhas pa6ota /KCPATT/ 2 0,15 | NA-4.YK-3 0
NJ-1.YK-4
nJ-2.YK-4
NJ1-4.YK-4

Pa3nen 4. [IpomexxyTouHas aTTecTanust
(3a4ér)

4.1 IToaroroBka k 3a4éty /3auét/ 1 8,85 | UA-4.YK-3 0
NJ-1.YK-4
nJ-2.YK-4
NJ1-4.YK-4

4.2 Konrakrhas pabota /KCPATT/ 1 0,15 | NA-4.YK-3 0
NJ-1.YK-4
nJ-2.YK-4
NJ1-4.YK-4

Pa3nen 5. [IpomexxyTouHas aTTecTanust
(3K3aMeH)

5.1 IToxroroBka Kk 3k3aMeny /Jk3ameH/ 4 34,75 | U1-4.YK-3 0
nua-1.yK-4
NJ-2.YK-4
na-4.yK-4

52 |Komrpons CP /KCPATT/ 4 025 | NI-4.YK-3 0
WJI-1.YK-4
WJ1-2.VK-4
WJ1-4.YK-4

53 KonTakthas pabora /KoHcOK/ 4 1 Na-4.YK-3 0
nua-1.yK-4
NJ-2.YK-4
na-4.yK-4

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. KoHTpobHbIe BONPOCHI U 3aJaHUSI

B konue 1, 2, 3 ceMecTpOB CTYICHTHI CAIOT 3a4€T M0 AUCHUIUIMHE. 3a4eT BKIIOYACT B ce0s CICIYIOUINEe 3a1aHus:
1 Progressive test.
2 Make up a dialogue based on the given situation.

B koHIe 4 cemecTpa CTYACHTHI CAAIOT 9K3aMEH, KOTOPBIi BKIIIOYAET CIEAYIOUINE 3a1aHuUs:
1. Read and translate the text. Answer the questions.
2. Write the business letter.

5.2. Tembl NUCBMEHHBIX PadoT

Hanucanue nenosoro nucbMma:
The Inquiry Letter

The Sales Letter

The Follow-Up Letter

The Letter of Resignation

The Letter of Complaint

@DoHI OLIEHOYHBIX CpeacTB

The Inquiry Letter

6. YHAEBHO-METO/JNYECKOE U THOOPMAIIMOHHOE OBECIIEYHEHWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas qutepatypa




6.1.1. OcHoBHas JiUTepaTypa

ABTOpLI, COCTAaBUTECIIN

3arnaBue

W3parenscTBo, TOI

On. anpec

MuTtsakuna O.B.,
[epuna U.B.

AHTTIMACKUHN SI3BIK JJIS 1E€JIOBOTO OOIIEHUS.
DKkcmpecc-Kype: yuyedHoe nocodue s
CTYZIEHTOB Bcex (hopM o0yueHus

Kemepogo:
Kemeporckuit
TEXHOJIOTHYECKHUH
WHCTHUTYT MULIEBON
MIPOMBIIIJICHHOCTH,
2014

http://www.iprbookshop.ru
/61258.html

6.1.2. lono/iHUTeIbHAS JIUTEPATYpa

ABTODBI, COCTaBUTEIHN

3arnaBue

W3narenscTBO, TOI

On. agpec

JI2.1 |Maitep H.I'. Anrnuiickuil s3pik: yae6HOe ocodue s I'opuo-Anraiick: PUO |http:/elib.gasu.ru/index.ph

CTYAEHTOB | Kypca Hesi3bIKOBBIX (akynbreToB|[TATY, 2015 p?

(6a30Bbli KypC) option=com_abook&view
=book&id=44:anglijskij-
yazyk&catid=35:inostrann
ye-yazyki&Itemid=180

JI2.2 |(Mamarosa H.H., AHTIIHMIACKUH SI3BIK: yueOHOE TIoco0He Topno-Anraiick: BUL] |http:/elib.gasu.ru/index.ph

VYrpromosa 1.A. TAT'Y, 2019 p?
option=com_abook&view
=book&id=2875:936&cati
d=35:inostrannye-
yazyki&Itemid=180
6.3.1 IlepeyeHs NpPOrpaMMHOro odecnedeHust

6.3.1.1|MS WINDOWS

6.3.1.2|Kaspersky Endpoint Security m1st 6usneca CTAHJIAPTHBIN

6.3.1.3|MS Office

6.3.1.4|NVDA

6.3.1.5(JoyClass

6.3.1.6|MS Windows

6.3.2 llepeyenb HHPOPMANMOHHBIX CIPABOYHBIX CHCTEM
6.3.2.1|Onexrponno-6ubnmnoreynas cucrema [IPRbooks
6.3.2.2|ba3a naHHbIX «neKTpoHHast 6nbnmMoTeka ['opHO-ANTalCKOro TOCYAaPCTBEHHOTO YHHBEPCUTETA

7. OBPA3OBATEJIBHBIE TEXHOJIOI'NU

JTIUCKYCCHS

poJieBas urpa

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJINHBI (MOAY JIS)

Homep ayauropuu

Ha3nayeHnue

OcHOBHOE OCHAIlIlEeHHE

221 Al Y4eOHast aymuTOpHs JJIs IPOBEIECHUS Pabouee mecTo mpenogasarens. [locagounsie Mmecta
3aHATUN JEKIIMOHHOIO TUIIA, 3aHATHI oOyuaromuxcs (110 KOJUYECTBY 00YJIAFOIIUXCS).
CEMUHAPCKOI0 TUIA, KypPCOBOTO HHTepakTHBHAsS TOCKa C MPOEKTOPOM, KOMIIBIOTED,
MPOEKTUPOBAHMUSI (BBITIOJIHEHUS KyPCOBBIX |TE€IEBU30D, MOAKIIIOUEHUE K HUHTEPHETY, yUeHUYECKasl 10CKa,
padoT), TPYMIIOBBIX ¥ MHIUBUAYAIBHBIX  |[IPE3CHTAIIOHHAS TPUOYHA, CTCH B JEMOHCTPAMOHHBIC,
KOHCYJIbTal[Ui, TEKYIIET0 KOHTPOJIS U CTYJIbsl, YCUITUTENbHbIE KOJIOHKH
MpPOMEXyTOUHOM arrectanuu. [lomemenue
JUUISL CAMOCTOSITEILHOM PaOOTHI

312 A2 Jlunradounbiil kabuHeT i npoBeneHust [Pabouee MecTo npenogasarens. [locamodnsie Mecta uist

NPaKTHYECKUX U Ja0OPaTOPHBIX 3aHATHI

oOyyvaromuxcs (1o KOJIMYECTBY 00yUaroIuxcs),
y4eHHYEecKast JoCKa, HOyTOyK (15 miT.), HayNIHUKHM, KOJIOHKH




317 A2 KommnbroTepHslii Kiace, Kinacc JIeoBbIX urp, [Padouee mecto npenoapasarens. [Tocagounsie Mecta

LEHTP (KJ1acc) IEJI0BBIX UTP, KIIacc o0yyatormuxcs (1o KOJIMYECTBY 00y4daroIuxcs).
MMHTALWH JESTeIbHOCTH MPEIIPHSATHS, WHTepakTHBHAS 10CKa C IPOEKTOPOM, IKPaH,
71a00opaTopHs HMHTALIMH JIESTEILHOCTH HOAKJTIOYECHHE K HHTEPHETY, Y4CHHYECKasl JOCKa,

TPEINPUATHS, YIeOHO-TPEHIHHTOBEIHN [IEHTP |Mpe3eHTaloHHast TpUOyHa
(;mrabopaTopusi), maboparopus
MHPOPMAINOHHO-KOMMYHHKATHBHBIX
TEXHOJIOTHH. Y4ueOHas ayIuTOpus JJIs
TIPOBEICHUS 3aHATHH JIEKIIMOHHOTO THIIA,
3aHATHI CEMUHAPCKOTO TUIIA, KypCOBOTO
MPOCKTHPOBAHUS (BBIMOJHEHUS KYPCOBBIX
padoT), rPYIIOBBIX U UHIUBUAYAIBEHBIX
KOHCYJIbTAIIHi, TEKYIIEr0 KOHTPOJIS U
MpPOMEXyTOUHOH arrectanuu. [lomemenue
IS CAMOCTOATENRHON DAOOTEI

9. METOAUYECKHUE YKA3ZAHUSA JJISA OBYYAIOIIIUXCA IO OCBOEHHUIO JTUCHUIIJIUHBI (MOY JIS)

CamocrosTenbHas paboTa CTYyIEHTOB SIBJISIETCS COCTABHOM YaCThIO IIPOLiecca OCBOCHUS MPOrpaMMbl 1o Jucturinie «Crenkypce Ha
MHOCTPAHHOM SI3BIKE» M BKIIOYAET HEOOXOAUMBIE aCIIEeKTHl OCBOCHHS TUCIUILIMHBI. OCHOBHAS LIENb METOIMUECKHUX yKa3aHUH
3aKIII0YAeTCsI B TOM, YTOOBI 00€CIeYUTh CTY/IEHTOB HEOOXOAUMBIMU CBEJICHUSMH, AITOPUTMAMH JJIsl YCIICIIHOTO BBIIOJIHEHUS
CaMOCTOSATENBHON paboTh, B (JOPMUPOBAHUN YCTOHYMBBIX HABBIKOB, O3BOJIIIOIINX CAMOCTOSATEIBHO PEIIaTh yIeOHbIe 3a1auH,
BBITIOJIHATH Pa3HOOOpA3HbIE 3a1aHMs, IPEOJ0JICBATh TPYAHOCTH B OTAETBHBIX BHIAX CAMOCTOATENBHON paOOThI, pa3BUBATh yIEOHYIO
Y KOMMYHUKaTHBHYIO KOMIIETEHIMIO CTYAEHTOB. IIpenoaaBareis onpeesnser o0y cXeMy OpraHu3alii CaMOCTOSTEIbHOM
Y4eOHOI1 JIeSITENBHOCTH CTYJICHTa, B KOTOPO# CTYACHT pealin3yeT CBOi TBOPUYECKUI MOTEHIIHAT.

ITnan caMocTOATENBHON PabOThI

CamocrosiTenpHas paboTa CTYISHTOB IPEIOoaraeT CASAYIONIe BHIbL:

- IOrOTOBKA K MPAKTUYCCKUM 3aHATHSIM;

- YTEHHUE U MEPEBOJ] TEKCTOB;

- COCTABJICHHE TII0CCAPHUS 10 TEME;

- OATOTOBKA ITPOCKTOB;

- BBIIIOJIHCHUE IIMCbMEHHBIX U YCTHBIX 3aJaHHi (JIEKCHKO-IPAMMATHYECKUX YIPAKHCHHN, HAITMCAHHUE [ISJIOBBIX [THCEM Ha
WHOCTPAHHOM SI3BIKE H JIp.;

- BBINOJIHEHUE KOHTPOJILHBIX PabOT (TECTOR);

- IOATOTOBKA K 3a4eTy.

Kpowme toro, camocTositenpHast paboTa CTyACHTA 110 U3YYCHHUIO AUCIHIUIMHBI OXBATHIBACT: 3ay4MBaHNC CJIOB HHOCTPAHHOTO SI3bIKA,
rpaMMaTHYECKHUX MPABHJI, YTEHHUE TEKCTOB HA HHOCTPAHHOM SI3BIKE BCIYX B COOTBETCTBHU C MPABUIIAMH YTCHUSI, TOHUMaHUE
TEKCTOB, IIOCTPOCHHE BOIIPOCOB M OTBETOB K TEKCTaM; IIEPEBOJI HA PYCCKHI A3bIK (YCTHBII U MHCHMEHHBIN).

Meroaudeckue yKa3aHHs 110 BBIIIOJHEHHIO CAMOCTOSTEILHOM PaboThI
Metoandeckue yKa3aHusl K BBINOJIHEHUIO JIEKCUKO-IPaMMAaTHUECKUX YITPAKHEHUH

ITpu paboTe ¢ JEKCUKO-rpaMMaTHYECKUM MAaTEpUaIoM HEOOXOAUMO CTPEMUTBCS HE TOJIbKO K Y3HABAHUIO CJIOBA WU
rpaMMaTHIECKOTro 000pOTa, HO M K MMOHHUMAHHMIO IIEJIM €T0 YNOTPeOJICHUS B JAAHHOM KOHTEKCTE.

Wzyuaemblit MaTepuan TpeOyeT NpaKTUYECKOTO IPUMEHEHHUS, IPEXKIE BCETO B BUJIE JIEKCUKO-IPAMMATHYECKUX YIPAXKHEHHIH,
KOTOPBIE CIIEAYET BHITOIHATH TOIBKO MOCHIE TIIATEIbHON MPopaboTKU Beero MaTepuana. M3ydeHne rpaMMaTHKH HENb3s HAYaTh «C
cepenunbl». Kaskaplii HOBBIH pazaen 6azupyeTcs Ha U3y4eHHOM Ipeskae MaTepuane. O1HAKO U3ydeHUE TOIbKO IpaMMaTUKU O3
MIPAaBHIIBHOTO MPOU3HOIIECHUS U 3HAHHS JIEKCHKH OCTAeTCS «BELIbIO B ceOey. JIMIIb KOMIUIEKCHBIN ITOIXO0 U MOCTETICHHBIN MTePeXo.
OT IPOCTOTO K CJI0)KHOMY MOJKET aTh TPeOyeMblid pe3yIbTar.

[Ipu BBINIOTHEHNH yNpaKHEHUH CHaYajIa CleyeT 03HAaKOMUThCS C IPaMMaTHYeCKUMU KOMMEHTapUsIMH, IPOCMOTPETh 3aIlKCH,
ceNaHHbIe Ha 3aHATHU. [IpH MOATrOTOBKE K KOHTPOJIBHBIM paboTaM TpedyeTcs Takke MPOCMOTPETh BECh JIEKCHUKO-IPaMMaTHIECKHUI
MaTepHall, B TOM YUCIIE IOMAIIHUE TUCbMEHHbIE YIIPa)KHEHHS.

CTyaeHTaM peKOMEHyeTCs HCII0Ib30BaTh 00yJaloye KOMIIBIOTEPHBIE TPOTrPaMMBbl, KOTOPBIE JAI0T BO3MOXKHOCTh HE TOJBKO
MIPOCITyLIaTh NpaBUIIbHOE OHETHYECKOE O(POPMIIEHHE PEUH, HO U BHIPAOOTATh HABBIKM MCIIOJIb30BAHUS NPABUIIBHBIX JIEKCHUKO-
rpaMMAaTHYECKUX CTPYKTYp MPH MOMOIIN YIPaKHEHHH.

ITpu u3yyeHun onpenenEHHbIX JEKCUUECKUX U IPaMMaTUUECKUX SBIEHUH HEMELIKOTO SI3bIKa PEKOMEH1yeTCs UCII0Nb30BaTh CXEMBI,
TaOINIBI U3 CIPABOYHUKOB MO TPaMMATHKE, TIIATENFHO TOTOBUTH MX UL 00€CIIeueHHs IPOYHOTo ycBoeHus. [Ipu moctpoeHun
HEMELIKOI'0 IIPEATI0XKEHUs CIeAyeT pacloaraTh CJI0Ba B CTPOro ONpeeIEHHOM MOPSIKE, YUUThIBAsL, YTO MOPAAOK CIIOB B
[IOBECTBOBATENILHOM, BOIIPOCUTEILHOM U OTPULIATEILHOM MPEUI0KEHHUAX OTIINYAETCA OT HOPSIJIKA CJIOB B PYCCKOM IIPEI0KEHHH.

Metoandeckue peKOMEeHAIUH [0 MOATOTOBKE POJIEBOM UIPBI
B cTpyKkType posieBoii UIphl Kak MpoLiecca BBIIEISIOTCS CIeIyIOIIUe COCTaBIISIOINE:

* TeMa;
* DOJIM, B3ATHIC HA ce0s MIDAIOIIMMHU:




* UTPOBBIE JEHCTBUS KaK CPEACTBA pEaIN3alliy ITHX POJIEH;

* UTPOBOE YMOTPEOICHUE PEIMETOB, T. €. 3aMEICHUE PEATbHBIX BEIICi HTPOBBIMHU, YCIOBHBIMU;

* peabHbIe OTHOIICHUS MEXAY UIPAIOIINMHT;

* CIOKeT (coneprkaHue) — 00JIaCTh NSHCTBUTEIHLHOCTH, YCIIOBHO BOCIIPOU3BOIMMAs B HTPE.

B mporiecce poseBoit Urpsl 0TpadaTHIBAIOTCS U YCBAUBAKOTCS:

1) aTHYECKHEe HOPMBI 1 TIPABHJIA TIOBEICHUS U OIPEICIICHHbIE COLUATIBHBIC POJIU B TOM HJIA HHOM 3THOKYJIBTYPHOM COOOIIECTBE;
2) 0cOOEHHOCTH, XapaKTEePHBIE YePTHI, BOSMOXXHOCTH TEX WJIM MHBIX COIMAIBHBIX IPYII WM ONPEAETICHHBIX KOIJIEKTHBOB —
aHaJIOTOB MPEIIPUITHI, PUPM, T.€. pa3IUYHBIC THITBI SKOHOMUYECKHX U COLUANILHBIX HHCTUTYTOB, YTO BIIOCIEACTBHU MOXET OBITh
NIEPEHECEHO B COLMAIBHYIO IPAKTUKY;

3) yMeHHS COBMECTHON KOJIJICKTUBHOM JCSTEIbHOCTH;

4) KynbTypHBIE TPAAULMU U HOPMBI.

PoneBbie UIpBI, TEMa U CIOXKET KOTOPBIX OCHOBaH Ha COACPIKAHUH TEKCTOB, MILTIOCTPUPYIOT MOBEICHHE B CUTYAIIMH MEKKYIbTYPHOTO
oO01meHus.

B xauecTBe MPUEMOB, XapaKTEPHBIX JAJISI METOJA POJICBOI UTPBI BEICTYIAIOT CIEAYIOLIHE:

- IPUEM BOCCO3/IaHHSI KOMMYHHUKAaTHBHOTO KOHTEKCTA, KOMMYHHKATHBHON CUTYalnH;

- IPUEM BHPTYaJIbHON SKCKYPCHH, KOTOPBIH MOKHO OPraHM30BaTh KaK C MOMOIIBIO TEXHHYECKUX CPENICTB, TAK M C UCIIOIb30BAHUEM
peanbHbIX (POTOMATEPUATIOB B y4eOHOU ayAUTOPHH,

- IpUEM JIpaMaTH3aluy, HAPaBJICHHBIN HA CO3aHUE YCIOBHH, MPUOIMKEHHBIX K YCIOBUSAM PEATbHOTO OOIIEHNS, CBSI3aHHBIH ¢
CO3JJaHUEM CHUTYalUH OOILICHNUS, ONPEICICHHEM LIS, pacpeeIeHHeM poJIei;

- ipueM peQIIeKCUBHON HACHTU(DHUKAIINH, TPEONAraloHid HISHTH(OUKAIMIO ¢ 00BEKTOM OOIICHHUS U TIOBECTBOBAHHE OT HMEHHU
3TOro 00BEKTa.

Meroaudeckie yKa3aHus K HAIIMCAHUIO JIETIOBOTO MUChMa
Business Letter

Letter writing is an art. A letter on one topic can be written in different styles with the help of various formats. Writing a letter is a
difficult task for some because of format used for writing. The letter has to have following parts. They are date, name and address of
sender and receiver, salutation, main body and complimentary closure. When all these parts are combined together then you will get a
well drafted letter. Writing as well as receiving a letter is always special. A Letter is a platform where you can express your innermost
feelings in a straightforward manner.

Business letters and personal letters are two types of letters. For all official and formal situations, you write business letter whereas
letters written to friends, relatives, acquaintances are personal letters. Both follow the same format only the difference lies in the
language used for writing. In business letters, formal language is used and situations discussed are work related. In personal letters
language is informal and you discuss personal and intimate topics.

The site will provide you with tips for writing different types of letters and various samples. Here you will get to read business as well
personal letters. The samples will help you in drafting the letter you require in every possible manner. You can follow the format and
make changes in the main body of the letter according to your needs.

Business Letter Writing

When an individual starts working in a professional environment, he needs to understand the various nuances of business letter
writing. Business letter has to be brief and concise. The purpose of writing the letter should feature in the first paragraph. Give
enough information about the main idea but be specific. Professionals do not have time to read lengthy letters. So keep the letters as
short as possible. The business letter has to effectively convey the message to the reader. Here in this section of the site, you will get
tips to write business letters, types of business letters and samples of business letter. Use the formats and modify the content as per
your requirements.

Meronudeckue ykazaHHs K YTEHHIO ¥ IEPEBOLY TEKCTOB MPOGEeCCHOHANBHOM HANPaBIeHHOCTH

TekcTbl mpodeccHOHATbHOW HAMPABICHHOCTH HA MHOCTPAHHOM SI3BIKE MOMHUMO CBOCi OCHOBHOM 3amaull — MH()OPMATUBHOCTH
— TOMOTAIOT MOMOJHUTE OOIMH W TeMaTHYeCKUil CIOBapHBIH 3amac, TPEHUPYIOT B NPOM3HOLICHHH HEMELKHX CIOB U
BBIPAXCHHI, 3aKPEIUISIOT MPaBUiia TPAMMATHKH, CIOCOOCTBYIOT Pa3BUTHIO HABBIKOB YCTHOM PEUH.

[IpenrexkcroBeid 3TaI:

- MPOYTHUTE 3arojOBOK M CKaXUTe, O 4eM (O KOM) OYyIeT UITH Pedb B TEKCTE;

- O3HAaKOMBTECH C HOBHIMH CJIOBaMH H CJIOBOCOYETaHUSMH (€CIHM TAaKOBBIE IAaHBI K TEKCTY C IIEPEBOAOM);

- MPOYUTalTe W BBIMHUIINTE CIOBA, 0003HAYAIOUIKE... (ACTCS PYCCKUIl DKBHBAJICHT);

- BbIOEpHUTE M3 TEKCTa CIOBAa, OTHOCAIIMECS K U3yd4aeMOH TeMe;

- HalIuTe B TEKCTE HE3HAKOMBIE CIIOBA.

TexcToBbIil ATaI:

- IPOYTHTE TEKCT;

- BBIJCIUTE CJIOBa (CIOBOCOYETAHUS WIIM NMPEIUIOKEHUS), KOTOPbIE HECYT BaXHYIO (KIIIOYEBYIO MH(OpPMAIIHIO);

- BBIMUIIUTE WIK MOAYEPKHUTE OCHOBHBIC MMEHA (TEPMHHBI, ONPEeIeH s, 0003HAUCHHU);

- chopMyIHpyiTE KIIOYEBYIO MBICIb KaXJ0ro ad3ara;

- OTMEThTE CIIOBO (CIOBOCOYETAaHHE), KOTOPOE JIy4llle BCEro MepeAacT COJIepKaHHe TeKcTa (YacTH TEKCTa).
[locnerexcToBbli 3Tam:

- 03arJaBbTe TEKCT;

- TPOYTHUTE BCIYX NPEUIOKEHUs, KOTOPHIE MOSCHSIIOT HA3BaHNE TEKCTa,




- HalIuTe B TEKCTE MPEIOKEHUS IJISl OMUCAHHUS ...

- moarBepauTe (ONPOBEPTHUTE) CIOBAMU M3 TEKCTA CIEAYIOIIYIO MBICIb ...

- OTBETBHTE Ha BOIPOC;

- COCTaBbTE IUIAH TEKCTa;

- BBHIUIINTE KJIIOYEBHIE CJIOBA, HEOOXOAMMBIE AT Iepecka3a TEeKCTa,

- HEepECKaKUTE TEKCT, OMUPAsCh HA IJIaH;

- TEPECKAXUTE TEKCT, ONUPAsICh Ha KIIFOUEBBIE CIIOBA.

[Ipu moaroroBke pedepupoBaHHUUS TEKCTa PEKOMEHIYETCS BOCIIONb30BATHCS CIEAYIOUIeH MaMATKOM:
1. Tlocne mpoureHHus Tekcra pa30eiiTe ero Ha CMBICIOBBIC YacTH.

2. B kaxpmoil yacTu Halgure INpeio’KeHHe (MX MOXeET ObITh HECKOJIbKO), B KOTOPOM 3aKJIFOYEH OCHOBHOW CMBICI 3TOM 4acTH
TeKCTa. BeImummTe 9T IpeuIoKeHus..

3. IlogyepkHUTE B 3THX NPEAJIOKEHUAX KIFOUEBBIE CIIOBA.

4. CocraBbTe IJIaH Nepeckasa.

5. Omwupasich Ha IJIaH, IePECKaXUTe TEKCT,

6. Onmpasice Ha KIIIOYEBBIE CIIOBA, PACCKAYKUTE TEKCT.

Meroandeckue PEKOMEHAAUU 110 COCTABJICHUIO JUCKYCCUHN

ITamsiTKa O COCTABICHHUIO UCKYCCHU

B nporecce MOATOTOBKY K BBIMOJIHEHUIO 3aJaHusl (IMCKYCCHUs) BHUMATEIFHO H3YUUTE €r0 CONePIKaTeIbHOE HATIOTHEHUE,
OIpe/IeNTe KOHKPETHYO CUTYAIMI0 1 KOMMYHUKATHBHYIO 331a4y OOIICHUSL.

CuTyanusi 0OIIEHUS YETKO U JJAKOHMYHO KOHKPETH3UPYETCs B IEPBBIX IBYX-TPEX MPEATOKEHHUAX 3aJaHHs, TOITOMY HX CIIEITyeT
YUTATh OCOOCHHO BHUMATEIBHO.

* O0s13aTenbHO 0OCYIHUTE BCE MpeiaraeéMble BApUAHTBI, BHE 3aBUCHMOCTH OT COOCTBEHHBIX MPEAMOYTCHHA.

*BynpTe HHUIMATHBHBIM ITAPTHEPOM IO OOIICHHUIO, a HE MACCHBHO OXKHIaiiTe BOPOCOB CO CTOPOHBI cobecenHnka. Heobxommmo
HayaTh Oecely ¢ KpaTKOTo BCTYIUICHHS —00BSICHEHHs CUTyaluu. Jlanee cleyeT akTHBHO BECTH Oecelly: peiaraTb BApUaHThI IS
00CYXICHHS, 33/1aBaTh COOTBETCTBYIOIINE PEYCBON CUTYAIMH BONPOCHI, IIPH HEOOXOJMMOCTH [EePECIIPAIINBATE, YyTOYHITh MHEHUC
cobeceTHHKa, OCYIIECTBILATH TIEPEX0/1 OT OJHOTO BapUaHTa K IPYTOMY, B 3aBepllieHre Oecebl ociie 00CYKACHHS BCEX BApUAHTOB
CaMoMy MPEUIOKUTh peLICHHEe. PeleHne JOMKHO JIOTHYHO BBITEKATh M3 BCEr0 CKa3aHHOTO 000MMH MapTHEPaMHu, He 3a0yabTe IpH
9TOM ellle Pa3 MOMHTEPECOBATHCS MHECHUEM COOCCEIHUKA.

*BeXIIMBOCTH B IMANOTe MPEAIIONATaeT, IIPEXKIE BCErO, POSBICHUE 3aNHTEPECOBAHHOCTH 110 OTHOLICHHIO K CBOEMY MapTHEPY 110
00IIeHHI0, 00513aTENIbHOE PearupOBaHKe HA €r0 PEIUTUKY (IIYCTh MOPOIO C MOMOIIBIO KOPOTKUX PEIUIMK pearupoBanus). Heooxoaumo
BHHMMATEJIbHO CITyLIATh TAPTHEPA U IaBaTh aJICKBATHBIC PEAKLMK HA TO, YTO OH FTOBOPHT. B TaHHOM THIIe Auanora Jaiie BCero
OTBETHBIMH PEAKIHIMH OYIyT COTJIACUE WM HecornacKe (puieM BeXJIMBOE), ¥, BOSMOXHO, YAUBICHHE, COMHeHHe. [Ipu aToM,
6e3yCIIOBHO, CIEAYET CTapaThCsi HCIOJIb30BATh PA3HOOOPAa3HbIE SI3HIKOBBIC CPE/CTBA ISl BRIPAKCHHS TAHHBIX S3bIKOBBIX (DYHKIH.
*AKTHBHO Tpe/iaraiiTe BapuaHThl 1715l 00CYKACHHS (€CTECTBEHHO, TOCIE JOCTATOYHO MOIPOOHOT0 00CYNKICHHUS KA 10T
MIPEBIIYIIETO).

IIpu NpeUIoKESHUH CBOETO BapHaHTa CICyeT aBaTh YSTKHUE Pa3BePHYTHIC apryMEHTHI B €ro T0Nb3y. B ciydae Hecormacus
cobeceHIKa HEOOXOIMMO PEarupoBaTh Ha €ro PEIUTMKHA CBOMMH KOHTPAPryMEHTaMH, COTJIACYS HX C €0 J0BOJAaMH. Y MCHHE
YCIBINIATh MapTHEPa U aJICKBAaTHO ¥ apryMEHTUPOBAHHO PEarnpoBaTh B CIIOHTAHHBIX OTBETHBIX PEIUIMKaX OCOOCHHO IICHHO B IJAHHOM
turne auanora. OIHAKO COBCEM Heo0s3aTeNbHO BCETra He COTJIAIaThCs C MAPTHEPOM, BEIb B PEaTbHON KOMMYHUKAIIUH MbI
JIOCTATOYHO YacTO MEPECMATPHBACM CBOIO TOYKY 3PCHUSI, B3BEIIMBAs TOBOJIBI «3a» U «IIPOTHBY. [IpH cornacuu ¢ MHEHHEM
cobeceTHIKa BaXKHO MPUBECTH JOTOJHUTEIbHBIC TOBOBI B MOJIB3Y 00CYKIaeMOr0 BapUaHTa WK Pa3BePHYTh APTYMEHT
cobeceHuKa.

* AKTHBHOCTb U B&XJIMBOCTh COOECETHHKA MPE/I0IaracT 3anHTEPECOBAHHOCTh BO MHEHHH MapTHEPa 10 OOIICHHUIO, TOATOMY B
Oecere cieayeT HHTEPECOBAThCSI MHEHHEM COOCCEIHUKA 110 OBO/LY IPEAIAracMbIX BAPUAHTOB, 3AMPAIIMBATE €r0 COTNIACHE HIIH
HECOTJIaCHe CO CBOCH TOUKOM 3peHus. [Ipu He0OX0AMMOCTH MOKHO 33JaTh YTOUHSIOIINE BOMPOCHI, MEPECHPOCUTH COOSCEAHUKA.
Heo6xoanMo y4InThIBaTh MHEHHE COOCCEIHMKA M IIPHBOANMBIC UM apryMEHTHI IPH IPHHITHHA OKOHYATEIBHOTO PELICHHs, KOTOPOE
JIOJDKHO CTaTh JIOTUYECKHUM 3aBepIICHHeM quajiora. Eciu pemenne npoTUBOPEUUT COACPIKAHUIO IPOBEICHHOM Oecepl,
KOMMYHHUKATHBHAsI 33]1a4a MOXKET OKA3aThCsl HEBBITOJIHCHHOW. JTO 03HAYAET, YTO YYaCTHHK Oece/ipl popMaibHO IIPOTOBapHBall CBOU
JIOBOJIbI, HE CJISITAIT 32 PEILTUKAMU cOOSCeTHIKA M JIOTUKON Pa3BHUTHS AUAIIOTA.

*VlHHIMaTHBHOCTH B Oecese mpeAnoiaraeT yMeHHE BOBICYb IAPTHEPA B JHANIOT. B JaHHOM THIIE AMAjIora 3TO MPOSIBISETCS HE
TOJILKO B YMEHUU 3alPOCUTh MHEHHE COOCCEHIKA, HO U B IPUIIIAIICHUY MPEAIaraTh CBOU BAPHAHTHI I 00CYKACHHS.

* Heo6Xx0AMMO IIOMHHTb, YTO MAJIOT — 3TO HE 0OMEH MOHOJIOTaMHU.

MeTtoaudeckue yKasaHus o paboTe co CIoBapeM

DOopMBI CaMOCTOSITENILHON PaOOThI CO CIOBAPEM:

- IOMCK 3aJIaHHBIX CJIOB B CJIOBApE;

- onpezenenye GopM eAUHCTBEHHOIO U MHOXECTBEHHOI'O YUCIIA CYLIECTBUTEIbHBIX;
- BBIOODP HY)KHBIX 3HAYE€HHI MHOTO3HAYHBIX CIIOB;

- HOUCK HY>KHOI'O 3HAU€HMsI CJIOB U3 YUCIIA FPAMMATUYECKUX OMOHUMOB;

- TIONCK 3HAYEHHs TJIarona 1o OXHOH U3 TIaroJbHBIX GOpM.

1. IIpu moucke coBa B cIOBape HEOOXOAUMO CIEANTH 32 TOUHBIM COBIaAeHHEM Ipaduieckoro opopMIeHHUS HCKOMOTO U
HalJIEHHOTO CJI0Ba, B IPOTUBHOM Clly4yae nepeBoJ OyJeT HelpaBUIbHBIM.
2. MHorue cioBa sIBJISIOTCSI MHOTO3HAYHBIMU, T.€. UMEIOT HECKOJIBKO 3HAYCHUH, T03TOMY IIPU IIOMCKE 3HaYEHUS CII0BA B CJIOBape




HEOOXOANMO YUTATh BCIO CIIOBAPHYIO CTAThIO U BBIOMPATH ISl [IEPEBOAA TO 3HAYCHUE, KOTOPOE IIOIXOAUT B KOHTEKCT IPEII0KCHUS
(Texcra).

3. Ipu nomcKe B cioBape 3HAYCHHMS CIIOBA B Ps/IC CIIy9acB CICAyeT IPHHUMATh BO BHUMAHHE IPAMMATHICCKYIO (DYHKIHIO CIOBA B
MPEITI0KEHNH, TAK KaK HEKOTOPBIC CJIOBA BHIMOJIHSIOT Pa3IMYHbIe TpaMMaTHYSCKUe QYHKIMU U B 3aBUCUMOCTH OT 3TOTO
MEPEBOASATCS [10-Pa3HOMY.

4. TIpu mouCKe 3HAYCHHS TJ1aroJia B ClIOBape CICAyeT UMETh B BUAY, YTO IJIAaroJibl YKa3aHbl B CJIOBApe B HEOMPEACIEHHON (opMe
(Infinitiv - schlafen, aufmachen)B To BpeMs kak B peI0KeHUH (TEKCTE) OHU (PYHKIIMOHUPYIOT B pa3HbIX BPEMEHAX, B Pa3HBIX
rpaMMaTHYECKUX KOHCTPYKIMSX. [IOMCK T1aroyia 3aBUCHT OT €ro MPUHAITICKHOCTH K KJIAcCy MPaBHIbHBIX WIIM HEMPaBUIbHBIX
[JIaroJIoB.

MeroaudecKie peKOMEHAUH 10 MOJrOTOBKE K AK3aMEHY

B nepuoj moAroToBKH K 3K3aMEHY CTYIECHTHI BHOBb O0OpaIlaloTCs K NMpoiiieHHOMY ydeOHOMY Matepuaiy. [Ipu 7ToM oHHM He TOJIBKO
CKPEIUISIOT IOJTydeHHBIe 3HAHUS, HO ¥ IOJIy4aloT HOBbIE. [I0r0TOBKA CTyIeHTa K 3K3aMeHY BKIIOUYaeT B ce0sl TpH dTara:
-ayIMTOpHAsl M BHEAYAUTOPHAsI CAMOCTOSATENbHAsI pad0oTa B TEUEHHE CEMECTPa;

-HENOCPECTBEHHAsI IOArOTOBKA B IHU, IIPEALIECTBYIOLIE IK3aMEHY 110 TeMaM Kypca,

-IIO/ITOTOBKA K OTBETY Ha BOIIPOCHI, CO/IEprKaluecs B Ouierax.

Jlureparypa A7t HOATOTOBKH K DK3aMEHY PEKOMEHAYETCsl pernoAaBaTesieM I00 yka3aHa B y4eOHO-METOINIECKOM KOMITIEKCE.

B xoze noAroToBKM K 3K3aMeHy CTyIeHTaM HeoOXoauMo oOpaiats BHUIMaHUE HE TOJIBKO Ha YPOBEHb 3alIOMUHAHUS, HO U Ha
CTETeHb IOHUMAaHHSI U3JIaraeMbIX PoOIIeM.

DK3aMeH MPOBOAUTCS 0 OUIIeTaM, 0XBaTHIBAIOIIUM BECh IIPOWIeHHBIN MaTepual. [1o OkoHYaHUN OTBETa HK3aMEHATOP MOJKET 33]aTh
CTYZEHTY JOTOJHUTEIbHBIE M YTOYHSIOIINE BOPOCHL. Ha moarotoBky k oTBeTy 10 BompocaM Ouiieta cTyaeHTy gaercst 30 MUHYT ¢
MOMEHTA MOJY4YEHUS UM.




